IN THE COURT OF COMMON PLEAS

ASHTABULA COUNTY, OHIO
BARBARA KOLKOWSKI ) CASE NO.
6340 Taylor Road
Leroy Township, Chio 44077 JUDGE
Plaintiff,

V.

ASHTABULA AREA TEACHERS®
ASSOCIATION

6610 Sanborn Road

Ashtabula, Ohio 44004

And
ASHTABULA AREA CITY SCHOOL
DISTRICT BOARD OF EDUCATION

6610 Sanborn Road
Ashtabula, Ohio 44004

Defendants.

el e e el i e

) COMPLAINT FOR DECLARATORY
) AND INJUNCTIVE RELIEF

NATURE OF THE ACTION

1. Plaintiff Barbara Kolkowski is a guidance counselor in the Ashtabula Area City

School District Board of Education (“the Board”}. Although she is not a member of the

Ashtabula Area Teachers’ Association (“the Union™), she is employed pursuant to the terms of a

Collective Bargaining Agreement (“CBA”) and by law, is a member of the bargaining unit

exclusively represented by the Ashtabula Area Teachers® Association.

2. In September of 2020, a dispute arose between Ms. Kolkowski and the District

relating primarily to a supplemental contract and her duties. Ms. Kolkowski followed the

grievance process set forth in the CBA. When she did not cobtain a faverable resolution in the

first two phases of the contractual grievance procedure, she told the Union that she wanted to
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demand arbitration of her grievance pursuant to the CBA. Ms, Kolkowski specified, however,
that she wanted 1o use (and pay for) her own counsel to represent her through the arbitration
process. The Union authorized the submission of her arbitration claim, but declined to allow her
to use her own counsel.

3. Ohio Revised Code 4117.03 (A)(S) provides that public employees have the right
to “[p]resent grievances and have them adjusted, without the intervention of the bargaining
representative, as long as the adjustment is not inconsistent with the terms of the collective
bargaining agreement then in effect and as long as the bargaining representatives have the
opportunity to be present at the adjustment.” R.C, 4117.03(A)5).

4. In addition to Ohio’s statutory guarantee, forcing Ms. Kolkowski to use the
Union’s lawyer in her arbitration violates her rights to free speech and association as guaranteed
by the First Amendment to the U.S. Constitution and Article I, §11 of the Ohio Constitution.

PARTIES AND VENUE

3. Plaintiff Barbara Kolkowski is resident of Leroy Township, in Lake County,
Ohio. Ms. Kolkowski is employed as a guidance counselor by Defendant Ashtabula Area City
School District Board of Education.

6. Defendant Ashtabula Area City School District Board of Education (“the Board™)
is the governing body of a city school district created pursuant to R.C. 3311.02 located in
Ashtabula County, Ohio, and pursuant to R.C. 3313.17, is capable of suing and being sued.

7. Defendant Ashtabula Area Teachers’ Association (“the Union™) is a labor union
representing the District’s teaching employees. The Union’s headquarters is located in Ashtabula
County, Ohio. The Union is affiliated with the Qhio Education Association, an Ohio teachers’

union, and the National Education Association, a national teachers’ union.



8. All of the acts or omissions set forth in this Complaint occurred in Ashtabula
County, Ohio.

FACTS

9. Chapter 4117 of the Ohio Revised Code creates a collective bargaining system for
public employees in Ohio. Ohio Rev. Code Ann. § 4417.01, et seq.

10.  Asa guidance counselor in public school district, Ms. Kolkowski is a public
employee governed by Chapter 4117.

11.  On August 1, 2020, the Union entered into an amended Collective Bargaining
Agreement (“CBA”) with the District covering the period of August 1, 2018 — July 31,2021, A
copy of the CBA is attached to this Complaint as Exhibit A.

12. Ms. Kolkowski is not a member of the Union. She is, however, as a member of
the bargaining unit as defined by Article 1, Section C of the CBA and created pursuant to Ohio
Rev. Code Ann. § 4117.05.

13.  Accordingly, by statue, the Union is her exclusive representative for purposes of
bargaining with her employer. Ohio Rev. Code Ann. § 4117.04(B).

14.  The CBA to which Ms. Kolkowski is bound contains a multi-level procedure to
address employee grievances. See CBA, Article XVI.

15. On September 16, 2020, Ms. Kolkowski initiated the contractual grievance
procedure relating to a dispute over a supplemental contract and the duties assigned to her by
filing a “Level One” request to have her grievance adjusted.

16.  Ms. Kolkowski has thus far represented herself in pursuing her grievance.

17.  On September 25, 2020, district administrators, acting as agents of the Board,

denied her grievance at Level 1.



18.  Ms. Kolkowski, again, representing herself and without assistance from the
Union, sought a “Level Two” review of her grievance on September 28, 2020.

19.  On October 20, 2020, that request, too, was denied.

20.  Underthe CBA, after a Level Two denial, an employee may demand mediation
(Level Three) or Arbitration (Level Four) relating to the grievance. CBA, Art. XVI(C).

21.  OnNovember 5, 2020, pursuant to Article XVI (C), Ms. Kolkowski demanded
that the Union submit a demand for arbitration against the District with the American Arbitration
Association (AAA). A copy of Ms. Kolkowski’s Demand is attached as Exhibit B.

22. Ms. Kolkowski also notified the Union that she was invoking her right to retain
her own counsel (at her own expense) to arbitrate the grievance, rather than relying on a
representative—who would not necessarily be a licensed attorney—that the Union would
provide her.

23.  Ohio Revised Code § 4117.03 (5) provides that public employees such as Ms,
Kolkowski have a right to “[p]resent grievances and have them adjusted, without the intervention
of the bargaining representative, as long as the adjustment is not inconsistent with the terms of
the collective bargaining agreement then in effect and as long as the bargaining representatives
have the opportunity to be present at the adjustment.”

24, On November 25, 2020, the Union responded by email to Ms. Kolkowski’s
counsel stating that it would submit the grievance to arbitration but would not permit Ms.
Kolkowski to be represented by her own counsel. A copy of the email is attached as Exhibit C.

25. On December 14, 2020, the Union submitted the grievance for arbitration 1o the

American Arbitration Association (AAA).



26.  Pursuant to her rights under R.C. 4117.03 (A)(5), as well as her rights to free
speech and free association under the First Amendment to the U.S. Constitution, and Art, I, §1 1
of the Ohio Constitution, Ms. Kolkowski wants to choose her own counsel, make her own
arguments, and present her grievance in arbitration without the intervention of the Union.

27.  The Union and the District are denying her the right to do so.

COUNT ONE: DECLARATORY JUDGMENT

28.  Ms. Kolkowski restates the allegations of Paragraphs 1 through 27 and
incorporates them here as if fully re-written,

29.  Ohio Revised Code § 2721.03 provides that “[s]ubject to division (B) of
section 2721.02 of the Revised Code, any person interested under a deed, will, written contract, .
.. or other legal relations are affected by a constitutional provision, statute, ... may have
determined any question of construction or validity arising under the instrument, constitutional
provision, statute, rule, ordinance, resolution, contract, or franchise and obtain a declaration of
rights, status, or other legal relations under it.” Ohio Rev. Code Ann. § 2721.03.

30, A definite, concrete, and live controversy exists between Ms. Kolkowski and the
Defendants regarding the construction of the CBA, the construction of R.C. 4117.03 (A)(5), and
Ms. Kolkowski’s constitutional rights. Specifically, Ms. Kolkowski seeks to choose her own
legal representation in the arbitration and the Defendants are denying her that right.

31. Pursuant to R.C. 4117.03 (A)(5), the First Amendment 10 the U.S. Constitution
and Art, I, §11 of the Ohio Constitution, Ms, Kolkowski has the right to choose her own
representative for the purpose of adjusting her grievance, the right to speak freely through that
representative, the right to associate with that representative, and the right against being

compelled to associate with a representative not of her choosing.



32, Accordingly, Ms, Kolkowski seeks a declaration from this court declaring those

rights under the CBA, Ohio statute, and the U.S. and Ohio Constitutions.
COUNT TWO: INJUNCTIVE RELIEF

33.  Ms. Kolkowski restates the allegations of Paragraphs 1 through 32 and
incorporates them here as if fully re-written.

34.  Pursuant to this Court’s equitable powers, Ms. Kolkowski seeks a preliminary and
permanent injunction enjoining the Defendants from requiring her to accept the Union’s
representative as her representative in the arbitration,

35.  If Ms. Kolkowski is forced to arbitrate while represented by a representative she
did not choose and does not control, she will suffer irreparable harm in the form of the denial of
her statutory and constitutional rights.

36.  Ms. Kolkowski has no adequate remedy at law to prevent the deprivation of these

rights if the arbitration goes forward and she is unable to choose her own counsel.

COUNT THREE: ACTION PURSUANT TO 42 U.S.C. §1983

37.  Ms. Kolkowski restates the allegations of Paragraphs 1 through 36 and
incorporates them here as if fully re-written.

38 Indenying Ms. Kolkowski her choice of counsel, the Defendants are acting under
color of state law. Specifically, the Union, acting in concert with the District, purports to be
acting pursuant to the exclusive representation provisions of R.C. 4117.04-05. See Lugar v.
Edmondson Oil Co., 457 U.S. 922, 931, 102 S.Ct. 2744, 2750, 73 L.Ed.2d 482 (1982).

39.  Accordingly, for purposes of this action, Defendants are state actors.



40.  Indenying Ms. Kolkowski her choice of counsel and the constitutionally
guaranteed freedom of speech and association that flows from that choice, the Defendants have
violated Ms, Kolkowski’s rights under the First Amendment,

41.  Accordingly, Ms. Kolkowski is entitled to nominal damages, to be determined by
the Court, and her reasonable attorneys’ fees and costs in this action, and equitable relief in the

form of a preliminary and permanent injunction as set forth in Count 2.
WHEREFORE, Ms. Kolkowski seeks the following relief;

1. Asto Count One, a declaration from this court declaring that she has the right to
choose her own counsel for the purposes of arbitrating her grievance, and to make her
own choices in regard to that representation and the arguments raised without
intervention by the Union;

2. Asto Count Two, an injunction prohibiting the Defendants from requiring her to
accept the Union’s representative as her representative in the arbiftration; and

3. Asto Count Three, Nominal damages, in an amount to be determined by the Court,
an injunction prohibiting the Defendants from requiring her to accept the Union’s
representative as her representative in the arbitration, and her reasonable costs and
attorneys’ fees;

4. Any other relief this Court deems just and equitable.

Respectfully, 7)tted,

Iy ?;23?@'&1 (0068526)
é(e ckeye Institute
8 East Broad Street, Suite 1300

Columbus, Ohio 43215
(216) 642-3342




j-carson@buckeyeinstitute.org

Counsel for Plainsiff
Barbara Kolkowski
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ARTICLE I. ASSOCIATION RECOGNITION
Recognition

The Ashtabula Area City Schools Board of Education, hereinafter “Board," hereby
recognizes the Ashtabula Area Teachers’ Association OEA/NEA, hereinafter "Association,"
as the sole and exclusive bargaining representative for the purpose of collective bargaining
as defined in § 4117.07 {G) of the Ohio Revised Code.

Recognition of the Union shall continue in full force and effect until such time as a
challenging employee organization is successful in gaining exclusive representative status
in strict adherence to the provisions of Chio Rev. Code § 4117.05 and § 4117.07.

Bargaining Unit Membet

Bargaining unit members hereinafter shall mean all certificated/licensed, non-supervisory
teachers employed by the Board of Education. The bargaining unit shall not include any
personnel employed as management level personnel (Superintendent, Assistant
Superintendent, directors, principals, assistant principals Athletic Director), supervisors as
defined in Revised Code, Chapter 4117.07 (J) or 4117.07 (K), casual employees or
substitute employees that have not completed sixty-one (61) consecutive days in the same
position. Positions created after the execution of this Agreement shall be classified and
determined by SERB,

The following classifications shall exist for wages and fringe benefits for bargaining unit
members:

1. Classroom Teachers
Employees who hold a standard limited or continuing contract as a teacher

2. Regular Hourly Employees
The bargaining unit shall include regular hourly employees. Regular hourly
employees shall have all rights granted other bargaining unit members under this
Agreement, except as is specifically established for regular hourly employees.
Regular hourly employees are paid an hourly rate, with a prorated fringe benefit scale.
Regular hourly employees are employed only under a one (1) year limited contract.

3. Home instruction tutors and others who work on an as needed basis and paid on an
hourly rate, are not included in the bargaining unit.

4. Hereinafter, employee(s) in the defined unit will be referred to as teacher(s) or
bargaining unit member(s).

5. All employees of the bargaining unit as described herein are entitled to all rights,
benefits, and privileges of this Agreement unless otherwise specified.



6. The Athletic Director, henceforth, shall be a certified administrator or have comparable
experience in an athletic field.

7. All work currently performed by bargaining unit members, as well as future work of a
similar nature, with the exception of temporary work, shall be deemed bargaining unit
work, and shall not be subcontracted or assigned outside of the bargaining unit.

Association Membership

Association membership is annual with the membership year being September 1
through August 31. Once a member enrolls such membership shall be continuous
thereafter for each subsequent membership year unless the individual cancels their
membership.

Membership Cancellation

Any individual who wishes to cancel their membership must notify the Association
President in writing between August 1 and August 31. A member may cancel their
membership outside of the aforementioned cancellation period but shall be
responsible for all remaining dues and assessments of the current membership year
and by such cancellation acknowledges that he/she is forgoing any rights specifically
reserved to members of the Association.

ARTICLE H. NEGOTIATIONS AGREEMENT
Scope of Negotiations

The Board of Education, hereinafter referred to as the "Board,” recognizes the Ashtabula
Area Teachers' Association, hereinafter referred to as the “Association,” for the purpose of
arriving at an agreement on proposals concerning all matters pertaining to wages, hours, or
terms and other conditions of employment,

Negotiations, Meetings, and Procedures

No later than ninety (90) calendar days before the termination date of this Agreement, the
Association or the Board shall notify the other in writing of a "Notice to Negotiate." Written
notice from the Association shall be served on the Superintendent; and, written notice from
the Board shall be addressed to the Association President. The party giving "notice" shall
also serve a copy on the State Employment Relations Board (SERB).

No later than thirty {30) calendar days after receipt of such notice, an initial negotiations’
meeting will be held. At this meeting, the parties shall submit in definitive writing all of its
bargaining proposals to be considered for negotiations. Thereafter, neither party shall be
entitled to submit new subject items for bargaining except with consent of the other party.
The next bargaining session shall be held within seven (7) calendar days after the initial
meeting at which proposals are exchanged, unless the parties agree to mutually extend the
time period.



1. Each negotiating team shall be limited to seven (7) members or less.
2. Consultants may be used during negotiations if deemed advisable by either party.

3. Caucuses may be called by either party, and are not to exceed thirty (30) minutes.
Other procedures for negotiating meetings (i.e., time, dates) shall be established by
mutual agreement.

4. Al negotiating sessions shall be closed to the general public. Unless mutually agreed
otherwise, negotiating sessions will not be scheduled during the regular teacher
workday. No news releases or statements relating to negotiations shall be made or
given to the public or news media while negotiations are in process except when
mutually agreed to by the parties. Any such release or statement shall be reduced to
writing with each party receiving a copy of the statement prior to its release. The
provisions of this paragraph of the Agreement regarding news releases or statements
are negated when the Dispute Settiement Procedure is implemented by either party or
a notice of intent to strike is filed.

5. All negotiating sessions shall be open to elected officers of the Association and
members of the Board of Education as observers.

Agreement

When a tentative agreement is reached between both teams on all articles, the Association
team shall present the tentative agreement and recommend its approval by the
membership.

After the Association and the Board ratify the tentative agreement, the Agreement will be
accepted by Board Resolution,

The President of the Association and the President of the Board shall sign and receive two
(2) copies of said Agreement,

Dispute Settlement Procedure

The parties agree to discuss all issues in good faith in an effort to resolve them within sixty
(60) days of the onset of the first negotiation session. Either party may submit at any time
prior to the expiration date of this Agreement, all unsettled issues in dispute to mediation
with the Federal Mediation and Conciliation Service (FMCS) in Washington, D.C.

The parties agree that the aforementioned mediation process will constitute their exclusive
settlement procedure; however, the Board acknowledges that the Association retains the
right to strike under Section 4117.14 (D) (2), and nothing herein shall be construed to limit
the Association's right to strike.

During and subsequent to submission of the ten (10) days notice, mediation shall be
utilized by the parties,



Every Student Succeeds Act (ESSA)/Elementary and Secondary Education Act
(ESEA)

Any compliance with the Every Student Succeeds Act (ESSA) and the_Elementary and
Secondary Education Act (ESEA) will not address issues of wages, hours, terms and other
conditions of employment. Any compliance shall not alter, modify, violate, or supersede,
except as mutually agreed in writing by AACS and the AATA, this collective bargaining
agreement (“Agreement”) or any other formal or informal understanding, condition, or
practice established between the parties.

AATA hereby acknowledges that any such mutual agreement shalli not alter, interfere with,
or abrogate the Board’s responsibilities and duties to implement and comply with the
requirements of ESSA and ESEA.,

ARTICLE {l. RIGHTS OF THE ASSOCIATION
No Reprisals

The Board and the Association agree that they shall not condone bullying, harassment of
any kind, or any act of discrimination, based upon any of the following:

Age

Race

National Origin
Disability

Religion

Gender

Gender ldentity
Gender Expression
Sexual Orientation
Marital Status
Veteran Status
Political Affiliation
Union Membership or Activism

The Board shall respect and uphold each employee’s right to privacy and constitutional
rights as citizens.

Mail Distribution

The Asscciation or any of its committees and affiliates, thereof, shall be entitied to use the
school mails, E-mail system consistent with Board policy including the Acceptable Use
Policy and bargaining unit members' mail boxes for distribution of any materials unless it
puts an undue hardship upon the administration.



Use of School Facilities

The Association, or any of its committees and affiliates, thereof, shall be entitied to use
facilities and equipment, with reasonable notice to Superintendent/Superintendent's
designee and/or building principal, when such facilities and/or equipment shall be used for
Association(s) business only. Supplies necessary for the use of the equipment shall be
furnished or paid for by the Association. When the custodian is on duty, the building may
be utilized without cost to the Association. At all other times, the Association may use the
building according to the regulations established by the Board of Education.

Duly authorized representatives of the Association and its affiliates may transact
Association business on the Employer's property any time before, after, or during the
regular work day; provided that such business does not interfere with the assigned duties of
an employee,

Convocation Day Activities for Bargaining Unit Members

1. The Association President/designee and the Superintendent will discuss
arrangements for opening-day activities.

2. Contract review meetings for all bargaining unit members will be held on the opening
day of the school year. During Convocation Day activities the Association shall be
given one (1) hour for an Association meeting.

Association Meetings

Upon request, the building principal will grant permission for meetings outside the workday
to be arranged in the building between the professional staff and the faculty representative
or other officials of the Association. The Association shall be permitted to make
announcements at general staff meetings, building meetings, and District meetings at the
end of such meetings and use the public address system for Association announcements
subject to usual building procedures.

Association/Administration Communications
1. Follow the “Chain of Communication” flowchart (refer to Flowchart — Appendix G).

2. Each building of the District will have a building leadership team. This team shall be
comprised of volunteers made up of a cross-section of the teaching staff and the
building stakeholders. The focus of the team will be to improve communication and
share in decision making for the purpose of improving the educational process and
may include but will not be limited to:

Liaison between staff and principal

Planning finances, scheduling, professional development

Continuous Improvement Plan

School Improvement

Support District goals at the building level through the Ohio Improvement
Process

L] L] [ ] * L

5



To facilitate communication, there will be an annual meeting with the AATA Executive
Council, District/building supervisors, District/building administrators, and a member of
the BOE by September 30. AACSE representatives may attend if they so choose.

The Superintendent and the Association representative will set the agenda.

Bargaining Unit Member Information

The Board shall provide the following bargaining unit member information, in an electronic
format compatible with Microsoft Excel, to the Association President no later than
September 30 of each school year and at other times upon request:

Name

Home address

All phone numbers provided to the District

Personal email address

Work site

Grade level and/or assignment

Date of hire

Seniority date

Full time equivalent (FTE) status

Employment Status (e.g. limited contract, continuing contract)
Type of Credential (e.g. provisional, professional, permanent)
An indication of whether the bargaining unit member is participating in payroll deduction
of Association dues

The name of any bargaining unit member who resigned, retired, or was non-renewed
from the previous year

Board Agreement

The Board agrees:

1.

2,

To extend to the Association all rights and privileges extended to the public;

To provide a resolutions packet to the Association President or designee at the same
time Board members receive them. The President shall also receive a copy of the
Board adopted minutes.

To seek staff input prior to the designing/remodeling of instructional facilities:

To make available to the Association President all documentation of financial records
which are public record.



Bulletin Boards

The building principals shall designate a builetin board in each building for the general use
of the Association. The hulletin board shall be located in an area readily accessible to and
normally frequented by bargaining unit members.

Fair Share Fee

In accordance with the United States Supreme Court decision in Janus v. AFSCME, 585
U.S. __ (2018), requiring the collection of fair share fees has stopped. Any language in
this article concerning the collection of fair share fees is void until such date on which either
the United States Supreme Court overrules the Janus decision or there are legislative
changes. All language in the Article not concerning the collection of fair share fees remains
valid,

1.

All members employed in the bargaining unit shall either be members of the
Association or shall share in the financial support of the Association by paying to the
Association a fair share fee. The Association shall provide a complete list of all
bargaining unit members, which will include the amount of annual dues each
bargaining unit member will pay, to the Board Treasurer's office by October 5™ of each
year,

The Board agrees to an automatic payroll deduction, unless paid in one (1) lump sum
prior to first payroll deduction, as a condition of employment, of an amount which shall
not be more than one hundred percent (100%) of the total dues of the Association,
from the pay of all bargaining unit members who elect not to become or remain
members of the Association.

Upon notification from the Association that a bargaining unit member has terminated
membership, the Treasurer of the Board shall commence the check-off of the fair
share fee with respect to the former bargaining unit member, and the amount of the
fee yet to be deducted shall be the same as the annual membership dues, less the
amount previously paid through payroll deduction.

Payroll deduction of such fair share fees shall begin at the first payroll period following
January 15, except that no fair share fee deductions shall be made for bargaining unit
members employed after December 31 until the second paycheck.

Dues rates and fair share fee rates shall be promptly transmitted to the Treasurer of
the Board by the Association for the purpose of determining amounts to be payroll-
deducted. The Board agrees to transmit promptly all amounts deducted to the
Association.

The Board further agrees to accompany the initial transmittal with a list of the names
of bargaining unit members for whom all such deductions are made.

The Association represents to the Board that an internal rebate procedure has been
established in accordance with Section 4117.09(C) of the Revised Code and that a
procedure for challenging the amount of the representation fee has been established
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10.

11.

12.

and will be given to each member of the bargaining unit who does not join the
Association and that such procedure and notice shall be in compliance with all
applicable state and federal iaws and the Constitution of the United States and the
State of Ohio.

Upon timely demand, nonmembers may appeal to the Association the payment of the
fair share fee pursuant to the internal procedure adopted by the Association, or such
nonmembers may submit such appeals as provided by law.

The amount to be deducted from the pay of all non-bargaining unit members shall be
not more than one hundred percent (100%) of the total dues as paid by members of
the bargaining unit, and such deductions shall continue through the remaining number
of payroll periods over which bargaining unit membership dues are deducted.

The bargaining unit agrees to indemnify the Board for any cost or liability incurred as a
result of the implementation and enforcement of this provision provided that:

a. The Board shall give a ten (10) day written notice of any claim made or action
filed against the employer by a member or a nonmember for which
indemnification may be claimed:;

b. The Association shall reserve the right to designate counsel to represent and
defend the employer;

c. The Board agrees to the following:

(1} To give full and complete cooperation and assistance to the Association
and its counse! at all levels of the proceedings;

(2) To permit the Association or its affiliates to intervene as a party when it so
desires; and/or

(3) To accept the Association or its affiliate’s application to file briefs amicus
curiae in the action; and

d. The action brought against the Board must be a direct consequence of the
Board's good faith compliance with the fair share fee provision of this Agreement;
however, there shall be no indemnification of the Board if the Board intentionally
or willfully fails to apply, except due to court order, or misapplies such fair share
fee provision herein.

A nonmember in the bargaining unit who pays a fair share fee to, or whose fee is in
the process of being collected by the local affiliate in the amount as provided in
paragraph 2 above, shall be entitled to all of the rights, privileges, services and
assistance enjoyed by regular active members of the Association, other than those
currently designated as member-only benefits.

Any nonmember of the Association who elects to continue employment with the Board
after a thirty (30) day period shall be deemed to have consented to receiving the
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services and benefits to be conferred by the Association, as the exclusive bargaining
agent, and shall be subject to a civil action for damages in the amount of any unpaid
service fee and other assessments, to the Association for the annual fair share fee
assessment,

The above fair share fee provision shall be an exclusive right of the Association during
the term of this Agreement, and it will not be granted to any other employee
organization seeking to represent employees in the bargaining unit represented by the
Association.

13.  The Board of Education shall have no requirement to bring an action against any
bargaining unit member under this article.

Visitations

The Association President or designee shall, after reporting to the building principal, be
allowed to visit schools 1o investigate working conditions, teaching complaints, and/or
problems specifically retating to this Agreement, and as long as such visitation does not
interfere with the instructional day of any bargaining unit member.

Unpaid Dues

Bargaining unit members who have not had their monthly payroll deduction of dues
deducted for any reason, shall have the missing dues taken out of subsequent pays, half
per pay, until such time as the unpaid dues are caught up. The Board Treasurer and the
AATA Treasurer shall consult one another to confirm the bargaining unit member has not
paid the dues for the month(s) in question.

Athletic Board of Control

The AATA shall be designated up to three (3) full voting seats on the Ashtabula Area City
Schools Athletic Advisory Committee, one (1) from the elementary, one (1) from the junior
high, and one (1) from high school. These individuals may not be ccaches beyond the
level that they represent. AATA shall designate the representatives to fill said seats.

Teacher Professional Organization (TPQ)

Consistent with Rule 3307-6-01 of the Ohio Administrative Code, the Board will pay a
stipend to the Association President, Vice President, Secretary, Treasurer, Grievance Chair
and other positions as designated by the Association. The total number of individuals
receiving payments shall not exceed eight (8) in number. Payment by the Board will be
made on an annual basis to be paid in May of each year. The Association shall certify the
stipend amounts to the Board's Treasurer, which can in no event exceed the maximum
allowed by Rule 3307-6-01. The Association shall promptly and fully reimburse the Board
for the total cost of stipends, including any applicable retirement costs.



ARTICLE IV. MANAGEMENT RIGHTS

The Board reserves all rights, powers, and authority fo operate and manage the school system
as expressed in this Agreement and in the Ohio Revised Code. Except as modified or prohibited
by the terms and conditions of this Agreement, the Board retains the following rights:

1.

1.

To determine matters of inherent managerial policy which include, but are not limited
to, areas of discretion or policy such as the functions and programs of the public
employer, standards of services, its overall budget, utilization of technology, and
organizational structure;

To direct, supervise, evaluate, or hire employees;

To maintain and improve the efficiency and effectiveness of governmental operations;

To determine the overall methods, process, means, or personnel by which
governmental operations are to be conducted;

To suspend, discipline, demote, or discharge for just cause, or lay off, transfer, assign,
schedule, promote, or retain employees;

To determine the adequacy of the work force;
To determine the overall mission of the employer as a unit of government;
To effectively manage the work force:;

To take actions to carry out the mission of the public employer as a governmental unit.

ARTICLE V. ASSIGNMENTS, VACANCIES, TRANSFERS, AND PROMOTIONS

Assignments

Superintendent's Right to Assign

The Association acknowledges that the Superintendent has the right to direct and
assign bargaining unit members as is contemplated by Section 3319.01 of the Ohio
Revised Code, except as is provided for in this article.

Assignment Request

A bargaining unit member's request concerning grade and/or subject taught will be
given priority consideration when assignments are made.

Notification
Each bargaining unit member will receive notification of assignment by June 30,

including specifications of building, grade level and subject. Any subsequent changes
in assignment will be in writing.
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Each bargaining unit member will receive salary notice by July 31.

4. Assignment Change

Any assignment change made without a bargaining unit member's consent will be
considered a reassignment and subject to the provisions of that article in this contract.

Prior to June 1, each affected bargaining unit member will be notified in writing by the
building principal that they are being recommended for reassignment to another
building.

B. Vacancies

1, Definition
a. Days

Days shall be defined as school days except during the summer when days shall
be weekdays (Monday through Friday except holidays).

b. Vacancy
A vacancy shall be defined as either a position to replace a bargaining unit
member on a leave of absence which is expected to last a full school year or
longer, or a bargaining unit position which is either newly created or which is
vacant because of death, retirement, resignation, termination or non-renewal and
which the Board intends to fill.

c. Promotions
A promotion is defined as one that reflects a difference in job responsibilities and
an increase in salary.

2. Posting

A list of vacancies, new positions and/or promotions shall specify building, primary or
intermediate grade level and/or subject area when possible, shall be posted for a
minimum of five (5) days and bargaining unit members shall have five (5) days after
the posting to send their applications to the Superintendent pursuant to the following:

3.

b.

Send said list to the Association President, officers, and building representatives.
Post said list in the Central Office and building offices and the website;

Send said list to those bargaining unit members having submitted a written
request to receive said postings;

During the summer months, vacancies will be posted at Central Office, the AACS
website, and sent to each employee’s District email address. The AACS website
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shall be the official record and the Board shall not be heid liable for email
postings not received and/or read by bargaining unit members. Bargaining unit
members will have five (5) business days to send their applications to the
Superintendent.

Beginning the first day of the school calendar year a list of vacancies, new
positions and/or promotions shall specify building, grade level andfor subject
area and will be posted for a minimum of five {5) days.

Any position which is not filled within thirty (30) days shall be posted as a part of
a subsequent posting as an informational reminder and will remain open until
filled.

Filling Positions

a,

A qualified candidate is one who is properly certified or licensed and meets
specified qualifications as stated in the job postings.

Any vacancy that was filled under d. 1. or d. 3. below will be reposted by May 15,

The five {5) most senior bargaining unit applicants who apply for the vacancy,
together with any applicants from outside the District, will be interviewed prior to
the filling of the vacancy. Following the interview, the most qualified candidate
will be awarded the position. The most qualified applicant will be determined
based upon consideration of all of the following criteria:

i.  The applicant’s certification or licensure
ii. The applicant’s rubric score from the interview based upon the rubric
found in Appendix J.

Should the Superintendent determine that two (2) applicants are equally
qualified, the applicant with the most seniority will be awarded the position.

Vacancy Time Period:

1. Vacancies that occur from the first day of school through  March 31 will be
posted and filled temporarily for the remainder of the school year by a
qualified candidate.

2. Vacancies that occur from April 1 through sixteen (16) days prior to the
teacher’s first contractual work day which the Board intends to fill for the
upcoming school year will follow the regular posting procedures,

3. Vacancies that occur from fifteen (15) days prior to the teacher's first
contractual work day through the first day of school will be filled temporarily
for the remainder of the school year by the Superintendent.

Vacancies that occurred during d.1. and/or d.3. above shall be filed by a
gualified present part-time bargaining unit member, a present hourly bargaining
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unit member, or a non-bargaining unit member, Vacancies that occur after March
31 of the current school year shall be filled by a qualified substitute for the
remainder of the current school year,

Any hourly or part-time bargaining unit member interested in a full-time teaching
position shall notify the Superintendent in writing by sixteen days (16) prior to the
teacher’s first contractual work day of the upcoming school year,

A qualified bargaining unit member will be permitted to move as soon as possible
into a promotional vacancy which opens during the school year.

Each bargaining unit member who applies for any vacancy shall receive a written
reply within ten (10) school days acknowledging his/her interview status. The
timeframe for notification during the summer shall coincide with the
administration’s contracted days.

Timely notification of the results of the awarding of the position will be given to
those who interviewed.

C. Voluntary Transfer

1. Between Buildings

a.

A bargaining unit member who desires a change in building assignment for the
next year shall file a written statement no later than April 30 of such desire with
the current building principal, Superintendent, and to the administrator of the
building being requested. A copy of the request should designate the grade
level, subject assignment, and school building to which the bargaining unit
member desires to be reassigned. The request should list the buildings in order
of preference, if the bargaining unit member has a preference.

The Office of the Superintendent shall acknowledge, in writing, the receipt of the
bargaining unit member's request within ten (10) working days of its receipt. The
request shall be kept on file.

The Office of the Superintendent shall notify the bargaining unit member
requesting the transfer of the disposition of his/her request as soon as possible
and not later than the close of school for summer vacation,

A bargaining unit member-initiated request for transfer must be in accordance
with the bargaining unit member's cerfification and training.

A bargaining unit member request for transfer shall be considered on the basis of
continuous service to the school system.

If the bargaining unit member's request is denied, he/she shall be informed of the

reason(s) for the denial. Upon request, the employee shall be permitted to have
a meeting with the administration. At that time, if the bargaining unit member
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desires, he/she may inform the Office of the Superintendent that he/she wishes
hisfher request be held for subsequent consideration.

g. In filling non-promotional vacancies in the system, preference shall be given to a
bargaining unit member voluntarily requesting a transfer, and no assignments of
new bargaining unit members shall be made until all transfer requests have been
considered.

Within a Building

a. A bargaining unit member who desires a change in grade level and/or subject
assignment for the next year shall file a written request with his/her building
principal, with a copy of the request sent to the Office of the Superintendent. The
building principal shall acknowledge the request in writing within ten (10) working
days of its receipt.

b. As soon as possible, and not later than the close of school for the summer
vacation, the bargaining unit member shall be notified of the disposition of the
request. If the request is denied, the bargaining unit member must be notified of
the reason(s) for denial in a personal interview with the principal. At that time, if
the bargaining unit member desires, he/she may request the principal and the
Office of the Superintendent retain his/her written request for subsequent
consideration.

c. Afransfer shall be considered on the basis of seniority which shall be determined
by the number of years of continuous service to the school system,

Reguiar hourly bargaining unit members shall have the right to apply for vacant
classroom positions.

Regular hourly bargaining unit members shall submit a letter to the Office of the
Superintendent requesting a transfer to a classroom position. The Office of the
Superintendent shall acknowledge the request in writing within ten (10} working days
of its receipt.

Any regular hourly bargaining unit member who applies for vacant classroom positions
shall be entitled to an interview with the person(s) in charge of making a selection.

D. Reassignment

1.

At the time it is necessary to make a reassignment, the area of competence, major or
minor field of study, length of service in the Ashtabula Area City School system, length
of service in the building, grade, or subject from which transfer or reassignment is
contemplated, certification or licensure and other relevant factors (such as: teaching
philosophy, classroom management, placement on an improvement plan, etc.) shall
be considered. When all the above factors are equal, seniority in the school district
will be the determining factor. If a reassignment is implemented due to a change in
enrollment figures, affected bargaining unit members shall be placed in vacant
positions prior to the granting of any voluntary transfer request.
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2. The reasons for the reassignment shall not be discriminatory, arbitrary, or capricious.

3. Atthe time a bargaining unit member is reassigned, the Superintendent will attempt to
place the bargaining unit member in an equivalent position which recognizes the
current contractual status of the bargaining unit member within the school district,

4. The reassignment must be made to a position for which the bargaining unit member
being reassigned has certification/licensure,

5. No bargaining unit member shall be reassigned to a different grade level, subject
assignment and/or school building unless the procedures and conditions listed below
are met in full,

a.

At the time a bargaining unit member is to be reassigned, the bargaining unit
member may request a meeting with the building principal and Superintendent to
discuss same. An Association representative may also attend the meeting,
which will be scheduled within seventy-two (72) hours of the bargaining unit
member's request. Bargaining unit members shall receive written notice within
three (3) days after the meeting as to the disposition of the reassignment.

Upon request by a bargaining unit member who is being reassigned, the
Superintendent will provide a written statement as to the reason for the
reassignment, which will be provided within seventy-two (72) hours of the
aforementioned meeting.

A system-wide list of all vacancies shall be made available, promptly, to any
bargaining unit member being reassigned.

Said bargaining unit member may request that from the list of all vacancies,
his/her preferred list be considered when he/she is reassigned.

E. Extra Duty Positions

1. Posting the Position

4.

Pasitions must be posted for a minimum of five (5) days and applicants will have
five (5} days after the posting to send their applications to the Superintendent.

Postings must include all/any specific qualifications needed for the pasition.

All committee work postings will include the stipend to be paid for each
participant.

2.  Filling the Position

a.

Applicants must submit a resume with their applications which details how they
meet the specific qualifications listed on the posting.
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b. A current bargaining unit member who has met the qualifications on the posting
and has had a successful interview must be recommended for the position.

¢c. When a supplemental position is held by a non-bargaining unit member and a
bargaining unit member has an interest in the position, the member may apply
within ten (10) working days from the end of the final contest or event. The
bargaining unit member will be given an interview but will have no expectation of
employment for the position. The awarding of the position under these
circumstances will not be considered grievable.

Letter of Interest

Any personnel interested in a promotional position as indicated in the definition, should
make his/her interest known to the Office of the Superintendent through a written
application. This may be done in advance of an announced vacancy. An application shall
be carried in the active file of applicants and be cansidered in filling the vacancy.

Maintenance of Certification/Licensure

No bargaining unit member may fail to renew or drop their license, certificate, or
endorsement, if it is required to complete his/her teaching assignment. Further, no
bargaining unit member may fail to renew or drop any license, certificate, or endorsement
during the time of a Reduction in Force.

ARTICLE VI. TRAVELING BARGAINING UNIT MEMBERS
Scheduling

1. Scheduling of bargaining unit members assigned o more than one (1) building will be
arranged by the Superintendent and administrators so that no bargaining unit member
will be required to engage in more than two (2) moves of inter-school travel per day.

2. Travel time shall be scheduled for traveling bargaining unit members which provides
for the bargaining unit member to drive from one (1) building to another, as well as
time to close up at one building and open up at the next building.

3. Elementary physicai education, elementary music, and elementary art shall be a
minimum of forty (40) minutes per class, except for half-day kindergarten which will be
a minimum of thirty (30) minutes per class. In the event that the District implements
“state minimum standards” as it relates to the length of the student day, the above
listed classes shall be a minimum of thirty (30) minutes per class.

4. Elementary specials that meet only once a week shall be graded by the semester.
Interim reports are to be used per Board policy.
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Reimbursement

Bargaining unit members who are required to use their own automobiles in the
performance of their permanently scheduled duties, and bargaining unit members who are
scheduled to mare than one (1) school per day, will be reimbursed at the Board's approved
mileage rate which will be the rate established by the IRS. It will be the responsibility of
both parties to be aware of the IRS rate, Date stamped monthly mileage logs are required
to be submitted to the bargaining unit member's immediate supervisor no later than the
10th of the month for the traveling in the preceding month.

Bargaining unit members not submitting the date-stamped monthly mileage log to the
immediate supervisor by the 20th of the month for the traveling in the preceding month
shall forfeit the claim for mileage for the preceding month,

ARTICLE VII. CONTRACTS
Information Included on Contract and/or Salary Notice
1. Bargaining unit members with limited contracts and continuing contracts:
Name of bargaining unit member, school district, Board
Annual compensation

Signatures and date of signatures
Date of hire

ap oo

2. Bargaining unit members with continuing contracts will receive annual salary
noftifications.

3. Bargaining unit members with limited supplemental contracts:

a. Name of bargaining unit member, school district, Board
b. Length of contract

¢. Total compensation

d. Assignment

e. Signatures and date of signatures

f.  Calendar schedule for responsibility from to
g.

Number of extra days (if applicable, i.e., guidance counselors, etc ).

4. Al individual contracts shall incorporate by reference all Agreement provisions which
are applicable to the individual's contract as if they were fully set forth within the
individual contracts.

Continuing Contract Status

A continuing contract shall be awarded to any teacher pursuant to Ohio Revised Code
3319.11.
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C. Fair Dismissal
1. All newly hired bargaining unit members will be on three (3} years probation.

2. Atany time during year 1 of the probationary period, the bargaining unit member may
be non-renewed at the discretion of the Board of Education without just cause.

3. A bargaining unit member who has completed one (1) year of employment for the
Ashtabula Area City Schools and has not been non-renewed prior to the completion of
the first year of employment, may not thereafter be non-renewed, except for just
cause.

4. Just cause, for the purpose of fair dismissal, shall be defined as failure to correct
documented deficiencies of teaching/contractual duties. This definition does not apply
to the meaning of “just cause” for discipline purposes under Article X Discipline.

5. All long-term substitutes shall be non-renewed at the conclusion of each school year
without cause.

D. Appeal

Bargaining unit members who are non-renewed for just cause under this article shall have
the right to appeal to the Court of Common Pleas or to employ the grievance and arbitration
procedures of the collective bargaining agreement,

Once a bargaining unit member either files a grievance or files a complaint in Common
Pleas, said bargaining unit member has made an election and is bound by said election.

E. Multiple Year Limited Contracts

Beginning August 1, 2015 all limited contract teachers who have been actively employed
with the Board for at least three (3) consecutive years will be eligible to receive multiyear
contracts based upon the following schedule, provided the teacher has not received any
Ineffective or Developing ratings on his/her summative evaluation and the teacher's
contract is renewed:

a. The teacher will receive a two (2) year limited contract starting with the teacher’s
4% year of teaching service in the District.

b. After the teacher has successfully completed the two (2) year limited contract
and the teacher’s contract is renewed, the teacher will receive a two (2) year limited
contract thereafter.
ARTICLE Vill. SENIORITY
A. Seniority Defined

1. Seniority shall mean the length of continuous employment in a bargaining unit
position,
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2. Bargaining unit members shall be placed on a seniority list for each teaching field for
which he/she is properly certificated. Bargaining unit members serving under
continuing contracts will be placed at the top of the list, in descending order of
seniority. Bargaining unit members serving under limited contracts will be placed on
the list, below continuing contract bargaining unit members, also in descending order
of seniority.

3. A bargaining unit member who leaves the bargaining unit of the Ashtabula Area City
Schools to enter into the administrative or supervisory area of the Ashtabula Area City
Schools, shall have their seniority level frozen at the level they have had attained in
the bargaining unit.

4.  Seniority shall accrue for all time a bargaining unit member is on active pay status or
Is receiving workers' compensation benefits.

3. Time spent on inactive pay status (unpaid leave, sabbatical, or layoff) shall not
contribute to the accrual of seniority but shall not constitute a break in seniority.

6. Effective July 1, 2009, hourly bargaining unit members shall begin to accurmulate
geniority on the same seniority list as certified teachers. An hourly employee may be
nonrenewed at the end of the school year and, in such event, the hourly employee will
not have displacement rights. A nonrenewed hourly employee whao is reemployed
within the first thirty (30} working days of the next school year will retain his/her
seniority credit.

7. Prior to the 1990/91 school year, bargaining unit members shall accrue one (1) year
seniority for each year worked.

8. Effective with the 1990/91 school year, bargaining unit members shall accrue seniority
as follows:

a. (-4 hours per day, per year equals one-half (1/2) year seniority.
b. More than 4 hours per day, per year equals one (1) year seniority.

9. Should a regular hourly bargaining unit member be employed as a bargaining unit
member and subsequently be reduced in force, said employee, with proper

certification, may bump a regular hourly bargaining unit member with less seniority.

10.  No bargaining unit member shall accrue more than one (1) year of seniority in any
work year,

B. Edqual Seniority

1. A tie in seniority shall occur when two (2) or more bargaining unit members have the
same amount of seniority credit as determined by the seniority list
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2. Ties in seniority shall be broken by the following method to determine the most senior
bargaining unit member;

a. The bargaining unit member with the first day worked in the affected
classification; then

b. The bargaining unit member with the earliest date of system wide employment
(date of hire) as a bargaining unit member or a regular hourly bargaining unit
member; then

c. Date of Board Action; then

d. 1. Effective with the 2004-05 school year, by lottery, with the most senior
bargaining unit member being the one whose name is drawn first, etc. This
procedure shall be implemented in the presence of a designated
Association representative.

2. Effective with the 2006-07 school year all ties in seniority shalt be broken by
the last four (4) numbers of each member's social security number. The
member with the lowest number shall be considered the most senior.

C. Posting of Seniority List

1. The seniority lists shall be posted once annually, by November 1 of each work year.
The Board shall prepare and post a seniority list on the designated bulletin board in
each building/work site indicating:

The seniority lists shall include:

a. Number of years accrued;

b. First day worked in classification;
c. Date of system wide employment;
d. All areas of certification/licensure.

2. The senierity list shall denote all bargaining unit members who may be affected by the
lottery as outlined in Article VIN.B.2.d., or had their seniority status determined by a
previous lottery.

3. Said list shall be provided to the Association President on or before the date of
posting.

D. Correction of Inaccuracies

Each bargaining unit member shall have a period of thirty (30) days after posting of the
seniority list in which to advise the Board or its agents in writing of any specific inaccuracies
which affect histher seniority. The Board or its agents shall investigate all reported
inaccuracies and make such adjustments as may be in order and post the updated list. No
protest shall be considered after thirty (30) days of posting of the seniority list and the list
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shall be considered as final. Inaccuracies discovered after the final printing of the seniority
list may be corrected by mutual consent.

Loss of Seniority

Seniority shall be lost when a bargaining unit member retires or resigns; is discharged for
cause,; or otherwise leaves the employment of the Board.

ARTICLE IX. REDUGCTION IN FORCE

Reasons

1,

A reduction in force (RIF) shall be deemed necessary only for the reasons defined in
ORC 3319.17, as well as financial reasons.

A RIF as contemplated in paragraph A.1. may only occur at the end of a school year
and must be effective the next school year.

Should the State of Ohio cut funding that would reduce the current five (5) year
forecast (or its equivalent), the District may implement a mid-year reduction in force in
addition to an end of the year reduction in force.

Notification

1.

When the Board is contemplating the suspension of any bargaining unit member's
primary contract, for reasons other than the retum of an employee from a Board
approved leave of absence, it will notify the Association President at least forty-five
(45) calendar days prior to Board action implementing a RIF. Such notice will be in
writing and will include the specific positions(s) to be affected, the proposed time
schedule, and the reason(s) for the proposed action. When a reduction in force is
necessary due to the return of an employee from a Board approved leave of absence
the Board will provide a ten (10) day notification to the Association President.

In the event a RIF should occur, the Superintendent shall use his/her authority to
assign and transfer bargaining unit members with proper certification in order to
minimize the number of bargaining unit members that would be RIFed.

Within each area of certification/licensure affected, any reduction in force not achieved
by attrition and/or reassignment will be accomplished by first, suspending the teaching
contract of teachers with limited teaching contracts and second, by suspending
continuing teaching contracts. A bargaining unit member whose contract will be
suspended will have the right to displace any less senior bargaining unit member
whose work he/she is certified/licensed to perform, and is deemed comparable or
better as defined below. A displacement meeting shall be held for all affected or
potentially affected employees. Bargaining unit members with limited contracts who
are reemployed pursuant to ORC Section 3319.17 are subject to the provisions of this
Article.
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The Board shall not give preference to any teacher based on seniority except when
making a decision between teachers who have comparable evaluations. For
purposes of reduction in force all teachers with a final summative evaluation rating of
Ineffective will be considered comparable and all teachers with a summative
evaluation rating of Developing, Skilled, or Accomplished shall be considered
comparable.

4. Any bargaining unit member whose contract will be suspended will be notified in
writing at least fifteen {15) days prior to Board action implementing a RIF. Such notice
will include the proposed time schedule and the reason for the proposed action. A
copy of such notice will be forwarded to the Association President.

C. Recall

1. Any bargaining unit member whose contract is suspended will remain on a recall list for
twenty-four (24) months after the effective date of the reduction. Exceptions to this
provision will occur only if the bargaining unit member:;

a. waives recall rights in writing;
b. resigns;

c. fails to accept recall to a like position held immediately prior to contract
suspension; or

d. accepts full-time employment with another district.

2. Any bargaining unit member on the recall list who is not rehired or recalled to active
full-time status will be maintained without further notification by the Board on the
proper recall seniority list.

3. Al benefits to which a bargaining unit member was entitled at the time of contract
suspension including unused sick leave, will be restored upon his/her return to
employment and he/she will be placed on the proper step of the salary schedule for
his/her current position according to his/her experience and education.

4, A bargaining unit member will not receive increment credit for time spent on contract
suspension, nor will such time count toward the fulfillment of time required for
acquiring tenure,

5.  When there is a vacancy, an open position, or newly-created position, a bargaining
unit member whose contract has been suspended and who is certificated to perform
the work in question will be recalled with preference given to teachers with continuing
contracts. In recalling teachers, the Board will not give preference to any teacher
based on seniotity except when making a decision between teachers who have
comparable evaluations. For the purposes of recall, teachers will be deemed
comparable if their last summative evaluation rating is Accomplished, Skilled, or
Developing and they shall be recalled in seniority order prior to recalling a teacher with
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an Ineffective rating. Ineffective rated teachers shall be placed in seniority order below
those rated Developing or above.

6. A bargaining unit member will be notified of recall by letter and telephone at his/her
last known address.

7. No bargaining unit member new to the District will be employed for the position until all
properly certificated/licensed, RIFed bargaining unit members have been offered said
position and have rejected a contract for the position in accordance with the provisions
of this Agreement.

8. A bargaining unit member on the RIF list will be given priority consideration as a
substitute bargaining unit member in the District. Said bargaining unit member will be
available to substitute unless otherwise employed.

9. When group insurance policies permit, a bargaining unit member on the recall list may
continue to participate in those benefits which are provided to bargaining unit
members in active employment provided the bargaining unit member pays the group
rates for such benefits. Such payment by an individual will not begin prior to the
beginning of the next school year,

10.  Inthe event of a Reduction in Force implemented after the school year starts and prior
to the last workday, the affected bargaining unit members shall be eligible for the
benefits listed in C.9. above. Payment by the individual so affected shall begin with
the first full month subsequent to the effective date of the suspension of the contract.

ARTICLE X. DISCIPLINE

Any formal disciplinary actions imposed upon bargaining unit members, including written
reptimands which are to be placed in a bargaining unit member's personnel file,
suspensions, and terminations, must be for good and just cause and are subject to the
grievance and arbitration procedures of this Agreement. The terms “formal disciplinary
actions," as used herein, are not intended to include constructive criticism, oral reprimands,
or suggestions for professional improvement. In the case of contract terminations, with or
without suspension, the bargaining unit member will have the election to follow the
provisions and procedures specified in Ohio Revised Code, Section 3319.16 and 3319.161,
or to employ the grievance and arbitration procedures of this Agreement.

Any suggestions for professional improvement made by any administrator to a bargaining
unit member will be done privately. When a bargaining unit member is given a formal
reprimand and/or warning, and/or is disciplined for an alleged infraction of rules,
delinquency, and/or unprofessional performance, said bargaining unit member will be
entitled to have an association representative present who has been selected by said
bargaining unit member. The person responsible for disciplining said bargaining unit
member will be entitled to have a representative present,
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ARTICLE XI. PERSONNEL FILE

Each bargaining unit member's personnel file will be kept up-to-date and on file for
reference at all times, at the Board office.

Each bargaining unit member will have the right, upon request, to review the folder and the
Board contents of his/her personnel file, without charge, and receive a copy at Board
expense of any documents contained therein, A representative of the Association will, at
the bargaining unit member's request, accompany the bargaining unit member in such
review. The review will be made in the presence of the Superintendent or the
Superintendent's designee. A bargaining unit member will have the right to indicate those
documents and/or other materials contained infon the file the bargaining unit member
believes to be obsolete or otherwise inappropriate for retention. If the Superintendent
agrees, said documents and/or materials wiil be destroyed by the Superintendent in the
presence of the bargaining unit member. If the Superintendent disagrees that the
document should be removed, the guestion of whether or not the document should be
removed may be processed by the bargaining unit member through the grievance
procedure. A bargaining unit member shall have the right to have all disciplinary materials
from histher personnel file expunged if a three (3) year period has elapsed without any
additional disciplinary material being added to the file.

Copies of communications, including evaluations, commendations, and other personnel
information which are included infon the personnel file, will be given to the bargaining unit
member at the time of inclusion. The bargaining unit member will have the opportunity to
read all materials and/or documents contained infon the file. Said bargaining unit member
will have the opportunity to attach a written statement to materials and/or documents which
may be detrimental to the bargaining unit member's conduct, service, character and/or
personality. At any time a personnel file is accessed by a non-school employee, the
employee will be notified within ten (10) days.

Anonymous letters and materials will not be placed infon a bargaining unit member's file
nor will they be made a matter of record. Materials placed in the bargaining unit member's
file will carry the date of enclosure and initials of the Superintendent or the Superintendent’s
designee.

No documents or other materials will be placed in the personnel file of any bargaining unit
member after severance from the school system.

ARTICLE XIl. BARGAINING UNIT MEMBER RESPONSIBILITIES AND RIGHTS
Student Discipline

1. The Board/Administration recognizes its responsibility to give all reasonable support
and assistance to a bargaining unit member with respect to the maintenance of control
and discipline in the classroom in accordance with Board policy.

2.  No bargaining unit member or group of students is required to tolerate any act of
wiliful misconduct, including discourtesy, abusive and vile language, act of violence
and/or insubordination. A bargaining unit member shall refer a student for discipline in

24



accordance with the Board's adopted Code of Conduct and Special Education
Regulations.

The Board shall promulgate rules and regulations which set forth the procedures to be
utilized to discipline, suspend, or expel students. Such rules and regulations shall be
distributed to students and bargaining unit members at the beginning of each school
year.

Referrals in grade 7 - 12 buildings shall be in writing on forms provided by the
administration, shall state the reasons for the referral, and shall be provided to
administration at the time the student is sent to the principal's office or as soon
thereafter as possible. Administration or the Student Management Room (SMR) shall
provide to the employee the disposition of the referral via email.

Emergency Removal Procedure

The law provides that notice and hearing requirements may be temporarily waived in an
emergency if the student's presence "poses a continuing danger to persons or property, or
an on-going threat of disrupting the academic process either within a classroom or
elsewhere on the school premises.” Determination is to be made as to whether or not the
removal of a student requires emergency action or routine disciplinary action. Procedures
relating to emergency removal, suspension and/or expuision will conform to Ohio Revised
Code Sections 3313.66 and 3313.661.

1.

The Superintendent, principal or assistant principal may remove the student from
curricular or extracurricular activities or from the school premises,

A bargaining unit member may remove the student from curricular or extracurricular
activities under his/her supervision but not from the school premises, altogether. The
principal must designate an area where the student is to be sent.

If a bargaining unit member makes an emergency removal, the reason(s) for the
removal must be submitted to the principal as soon as practicable, thereafter, in
writing. The bargaining unit member, with the principal's knowledge, will contact the
parent(s) within twenty-four (24) hours.

When the Superintendent or principal reinstates a student removed by a bargaining
unit member prior to the hearing following the removal, reason(s) in writing must be
given to the bargaining unit member upon his/her request.

A hearing must be held as soon as feasible after the removal, but within seventy-two
(72) hours after the initial removal is ordered. Written notice of the hearing must be
given to the student as soon as feasible prior to the hearing. The hearing must be
held in accordance with either the suspension or expulsion procedure depending on
the probable action that will be taken. An important additional requirement is that the
person who ordered, caused, or requested the removal must be present at the
hearing.
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6. The emergency removal procedure shall be used in the most serious kind of situation.
In all other cases, the regular office referral procedure shall be utilized.

7. Copies of the emergency removal form shall be formulated by the Board's
administration, with input from the staff, and shall be distributed by building principals
to all bargaining unit members at the beginning of each school year. This form
appears in the appendices of this Agreement.

C. Assault

1. In the event that a bargaining unit member is assaulted in any manner, or verbally
threatened, the student shall be removed from the environment and placed in an
alternate setting until the administrator/designee has had ample time to de-escalate
the situation and has determined that the student is ready to be reintroduced into the
class. By the end of the day the administrator/designee will meet with the bargaining
unit member to plan behavioral modification strategies for the student.

2. Upon receiving a request from a bargaining unit member who has been assaulted, the
Board will make available its legal counsel to the bargaining unit member to discuss
the member’'s rights and obligations as they relate to the assault. None of these
conversations are to be construed as establishing an attorney-client relationship, nor
will they be privileged. Board counsel at all times shall represent the Board, not the
bargaining unit member. Bargaining unit members are always entitled to consult with
the Association’s legal counsel regarding any legal questions or concerns.

D. Grading Policy

The bargaining unit member must be able to justify a student's grade with properly
documented evidence to support that grade. The administration shall not put pressure on a
bargaining unit member to change a permanent grade given to a student. The
administration shall not change said grade without notification and justification, in writing, of
the change of grade to the bargaining unit member. Grades will be due no later than 4:30
p.m. on the second work day following the end of the grading period.

E. Student Health

The name of a student having a health impairment, with the impairment stated, shall be
given to a bargaining unit member coming in contact with that student during the school
day, unless restrictions are present, in writing, from his/her parent(s).

No bargaining unit member will be required to administer first aid or medication prescribed
for a student. "In loco parentis" responsibility requires that a bargaining unit member
exercise responsible action when confronted with a life-threatening situation.

F. Field Trips

Any student participating in a field trip shall be required to submit, in writing, a field
permission form bearing the signature of his/fher parent(s) or legal guardian. Permission
shall be kept on file for sixty (60) days thereafter.
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Student Transportation

No bargaining unit member shall be required to transport any student for any reason except
when the bargaining unit member, contrary to local school procedurss, keeps the student
after school without adequate provision for transportation, [|n this situation, the bargaining
unit member will be required to stay with the student until transportation is assured, or the
bargaining unit member may be reguired to transport the student.

Parent Visitation/Observation and Outside Observers
1. The principal will require each visitor to comply with state law.,

2. Any observation by an outside observer to a classraom must be agreed upon and
scheduled by the principal and bargaining unit member at a time mutually agreed
upon,

3. Any observation by a parent to a classroom must be scheduled by the principal and
the bargaining unit member and will take place within forty-eight (48) hours of a
parent’s request.

4. The principal's office will notify the bargaining unit member of the visitor's arrival
before allowing the visitor to proceed to the classroom.

5. The bargaining unit member reserves the right to have the principal present during
any visitation.

6. No electronic devices will be used to make any recording of that observation except
by mutual agreement.

Parent Complaint

When a complaint is made by a parent concerning a bargaining unit member's conduct,
service, character, or personality, the bargaining unit member will be informed by the
principal, in a private conference or meeting.

The bargaining unit member and parent, in a private meseting, will attempt to resolve the
complaint. The bargaining unit member or parent may request the presence of the building
principal and/or any other person of his‘her choosing. Meeting with parents will be held
outside of instructional time at the teacher's convenience no later than forty-eight {48) hours
after said request.

At no time will a bargaining unit member's personnel file be open to the public, unless a
request is made to the Board’s Records Custodian. No parental complaint will be placed or
made a matter of record in the bargaining unit member's personnel file unless the complaint
has been reduced to writing pursuant to level 1.¢. of the Student Grievance Procedure.

The bargaining unit member will have the opportunity to reply to such complaint in a written
statement, to be attached to complaint, entered in the personnel file. When a complaint is
determined to be without merit by the bargaining unit member, administrator, and
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complaining parent, all proceedings will cease and all records of the complaint will be
destroyed.

Bargaining Unit Member's Instructional Responsibilities

The bargaining unit member is an educator who has concern for the total human
development of each student. The following are instructional responsibilities required of a
bargaining unit member in each building:

1.

A bargaining unit member shall make available to the principal the following:

current lesson plans

grade book

materials used by bargaining unit member

assessment maps and the common assessments identified in the maps
state academic learning standards

PO Tw

A copy of the plan book and grade book shall be available upon the principal's
request.

In grades 4-12, teachers must maintain and update the current District electronic
grade book at least once per week. In grades K-3, teachers will submit grades
utilizing the current district electronic grade book each grading period.

Each teacher will have on file in the principal’s office a substitute folder that includes
three (3) days of emergency lesson plans, current seating charts, time schedule, duty
schedule, and emergency procedures.

A bargaining unit member is responsible for preparing plans that are current and
complete in each subject area he/she teaches. The plans should include a daily
schedule for each class taught by the bargaining unit member, along with a seating
chart for each class. Lesson plans may be reviewed by building administrators, but
not graded.

A bargaining unit member shall remain in his/her building during his/her planning
period except when absence is approved by the building principal. If the principal is
unavailable, the bargaining unit member will notify the office that he/she is leaving.

A bargaining unit member shall be at his/her classroom door or assigned area at the
following times: prior to the student school day, between periods, and at the end of the
school day, in patterns established by the school principal.

The total bargaining unit member workday will be (7} seven hours and thirty (30)
minutes including an uninterrupted one-half (1/2) hour duty-free lunch period.

a. The bargaining unit member workday may be expanded to an eight (8) hour day,
with twenty-four (24) hour notice under the following conditions:

1. IEP/Intervention meetings.
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10.

2. Principal General Staff Meetings shall not exceed three (3) per month and
not more than one (1) per week. The administrator and the BLT shall work
together to set the calendar.

b. Principals will have the right to call emergency meetings without the twenty-four
(24) hour notice. What constitutes an emergency will be left to the discretion of the
principal.

A bargaining unit member will be responsible for student accounting records upon
principal request.

A bargaining unit member will seek cooperation and assistance from parents when
dealing with student academic growth and/or attendance.

A bargaining unit member shall comply with Board-adopted programs and policies.
Said policies are available in the principal's office.

In each building, a telephone will he made available for use by a bargaining unit
member throughout the day. This telephone will be located so that a confidential and
private conversation is possible. A bargaining unit member should not receive or
make a personal call or accept a personal visitation during the assigned-duty part of
the school day unless an emergency exists,

In order to enhance professional development and further advance the individual
bargaining unit members Individual Professional Development Plan, as well as
building, department and district Continuous Improvement Plan goals, every
bargaining unit member will identify an individual professional development goal. The
goal setting will occur each year.

Specialists

The Association acknowledges that the Board has the right to determine whether or not a
specialist will be scheduled.

An elementary bargaining unit member will not be required to be with students when a
specialist bargaining unit member is scheduled or expected to be in charge of the class.
This time will be considered a planning and conference period for the bargaining unit
member.

Detention

At the beginning of the school year, each building principal shall submit to each bargaining
unit member a copy of that building's procedure for detention of a student after school-day
dismissal.
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Class Size

The Board and the Association agree that low class size is desirable to the leaming
environment. Therefore, the Board agrees to strive to remain at or below the following
regular class size numbers:

K4 23
5-8 26
9-12 29

All attempts will be made to balance class sizes, including special needs students, within a
grade level at each building,

The Board also agrees to limit caseloads for special education teachers per the Ohio
Operating Standards for the Education of Children with Disabilities pursuant to the IDEA.

In grades 7-12 all attempts will be made to schedule regular education classes so that the
class contains no more than seven (7) identified non-aided special needs unit students and
identified non-aided Emotionally Disturbed students. Any additional student(s) meeting the
aforementioned criteria may be added at the discretion of the bargaining unit member.

In the event that a new student is added to the roster of any bargaining unit member, a
notification will be sent to the member no later than the end of the teacher work day on the
day before the student arrives in their class. All other appropriate documents pertinent to
educating the student, including but not limited to, IEP’s, 504’s, IAT plans, and any allergies
shall be made available in the student’'s permanent record file, and the teacher shall be
modified, as the Board receives them.

Bargaining Unit Member Relief by Qualified Substitutes

1. To help alleviate the problems of securing a certificated substitute teacher, a regular
bargaining unit member, with assigned planning and conference period, shall have the
option of volunteering to assume classroom duties resulting from the absence of
another regular bargaining unit member,

2. The Board shall, at the beginning of the school year, enter into a supplemental
confract, upon the regular bargaining unit member’s individual option, for the purpose
of providing bargaining unit member-substitute service. Reimbursement for
substitution time shall be as described in Appendix B. The regular bargaining unit
member shall have the option of deciding on the substitute duty on any specific day.
A regular bargaining unit member who substitutes shall be expected to carry on the
regular activity in the class of his/her assignment. In selecting a substitute, preference
shall be given to a bargaining unit member who possesses like certification to that of
the absent bargaining unit member. This provision shall also apply to those
bargaining unit members who are assigned students from a split class in addition to
their assigned class load. This section is applicable to grades K-12.

3. A properly certificated substitute teacher shall be provided, when available, for an
absent bargaining unit member. Bargaining unit members are permitted to request a
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specific substitute in circumstances where, prior to the request, the absence is
expected to last in excess of one (1) week,

4. In the event that a teacher is asked to assume more than fifteen (15) additional
students in a study hall as a result of a teacher absence, the teacher assuming extra
students will receive half of the amount of the period substitute pay.

Temporary Schedule Change

Prior to a temporary change in the academic schedule, which will affect the
instructional/learning process, the building staff will be provided with reasonable notice
whenever possible. Bargaining unit member input will be sought for temporary changes in
the academic schedule,

Labor-Management Council

A Labor-Management Council shall exist for the purpose of improving communications
between the staff and administration, subject to the following conditions:

1. This Council shall he comprised of eight (8) members, having a district-wide scope to
include four (4} bargaining unit members and four (4) administrators. The four (4)
bargaining unit members shall be selected by the AATA President.

2, Labor-Management Council will meet monthly. A schedule of specific dates will be
developed no later than September 1 preceding each new school year. Meetings will
begin at a mutually agreed upon time for each school year and will not exceed one
and one-half (1 %) hours in length,

3. Agendas will be mutually formulated and agreed upon prior to the established meeting
date.

4.  Minutes of the meetings will be taken for documentation purposes and for Board of
Education information,

Activities Pass

The staff photo ID will be used as the Activities Pass. Until photo IDs are issued, driver's
license and paycheck stub (direct deposit slip) will suffice.

Planning/Conference Period

All bargaining unit members shall have two hundred {(200) minutes each full week during
the student day for a planning and conference period. No planning period shall be less
than thirty (30) minutes and will occur at least four (4) days a week. The administration and
BLT will work together to facilitate planning and conference schedules utilizing existing
staff. There will be no reduction in planning-conference time for grades 7-12 as a result of
the implementation of this provision. No more than one (1) planning pericd per week may
be used for Administration led and/or directed meetings.
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New Bargaining Unit Member Crientation

1.

The Board shall provide an annual new bargaining unit member orientation for all
newly hired bargaining unit members to take place within seven (7) calendars days of
the first day of classes, except when no new bargaining unit members are
commencing employment at the start of a school year. Any bargaining unit members
hired after the start of the school year shall be provided an in-person orientation prior
to winter break or spring break depending upon their date of hire. New bargaining unit
members shall be paid his/her hourly rate of pay for all time spent in an orientation
that is held outside the member's contract day and/or year.

The Board shall provide written notice, to the Association President, of the date, time,
and location of all bargaining unit member orientations, not less than ten (10) calendar
days prior to any orientation meeting(s).

The Association shall be provided up to one (1) hour of uninterrupted time to
communicate with bargaining unit members at each new bargaining unit member
orientation. All non-bargaining unit members shall excuse themselves during this
portion of the orientation. Any Association representative requested by the Association
to be present for this portion of the orientation shall be released from other duties to
participate without loss of pay or other benefit.

Tuition Free Attendance

Bargaining unit members of Ashtabufa Area City Schools may enroll and transport, without
transportation reimbursement, their children to AACS tuition free contingent upon
availability of space in that building. Additionally, children of bargaining unit members shall
be allowed to attend the Early Learning Center at one-half (1/2) of the current activity fee.

Chronic Communicable Disease Policy

1.

Statement of Purpose

A bargaining unit member who has been exposed to or who contracts a chronic
communicable disease shall be treated no differently than a bargaining unit member
with any other medical disability, and as is provided for herein. No bargaining unit
member shall be subjected to indiscriminate testing or which is not in accordance with
the law, The Board shall not discharge any bargaining unit member nor otherwise
discriminate against any bargaining unit member with respect to wages, hours, terms
or other conditions of employment on the basis of the fact that such bargaining unit
member has contracted a chronic communicable disease. Any action taken by the
Board to temporarily or permanently remove a bargaining unit member who has been
exposed to or who contracts a chronic communicable disease will only be undertaken
in accordance with this policy. The bargaining unit member shall comply with all laws
regarding the civil and constitutional rights of all bargaining unit members.
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Reponrts of Suspected Carriers

All reports of suspected carriers shall be directed to the Superintendent. All reports of
suspected carriers shall be in writing and shall identify the person(s) making the report
and shall note the reasons why the reported bargaining unit member is suspected of
being a carrier. If a report is received which does not meet those requirements, it shall
not be acted upon.

Testing Criteria

a.

e.

No batrgaining unit member shall be required to submit to a medical evaluation of
his/fher physical or mental condition without determination of just cause for said
evaluation. The just cause determination shall be made by a tripartite panel
which shall conduct a due process hearing and render a written determination
which shall be final and binding on the parties.

The tripartite panel shall be comprised of a physician selected by the Board, the
bargaining unit member’s personal physician, and an arbitrator mutually selected
by the Board and the Association in accordance with the procedures set forth in
the grievance procedure of this Contract. The mutually selected arbitrator shall
act as chairman of the panel and shall serve in that capacity for all subsequently
convened panels to determine probable cause for medical evaluation.

The tripartite panel shall conduct a due process hearing to determine whether
there is probable cause for the medical evaluation of a bargaining unit member.
Within ten (10) days after the conclusion of the due process hearing, the panel
shall render a written determination and the rationale to the Superintendent and
the bargaining unit member,

In the event that a health risk becomes apparent and may affect many or all
bargaining unit members, as determined by a physician in the appropriate public
health district, the Board, with concurrence of the Association, shall be permitted
to bypass the tripartite panel and immediately provide for the examination and/or
immunization of any or all bargaining unit members to prevent the spread of the
disease.

All costs of the tripartite panel shall be borne by the Board,

Medical Evaluation

a.

Within ten (10) days after a determination has been rendered substantiating
probable cause for medical evaluation or if a bargaining unit member voluntarily
submits to a medical evaluation, a medical review team comprised of (1) a
physician specializing in the contagious disease in question, (2) a physician from
the appropriate public health district, and (3} the physician designated by the
Superintendent as the Board’s physician shall be convened by the
Superintendent to conduct a medical evaluation of the bargaining unit member 's
condition. The medical review team shall provide for the examination of the
bargaining unit member and may obtain, upon written, voluntary authorization of
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the bargaining unit member, all relevant and pertinent medical information from
the bargaining unit member's personal physician.

The report rendered by the medical review team shall be restricted to an
evaluation of the bargaining unit member's medical condition and shall clearly
state:;

(1) Whether or not the bargaining unit member has been infected with a
chronic communicable disease as alleged in the report to the
Superintendent. If so, then the medical review team shall determine:

(a) Whether or not the bargaining unit member's current medical condition
imposes a substantial heaith risk to others in the school environment
and the rationale for the finding. In making that determination, the
medical review team shall consider:

(i) The nature of the risk of the bargaining unit member's medical
condition (how the disease is transmitted);

(i)  The duration of the medical condition (how long is the carrier
infectious);

(i)  The severity of the risk of the medical condition {(what is the
potential harm to third parties); and

(iv) The probability the disease will be transmitted and will cause
varying degrees of harm.

(b) Whether or not the bargaining unit member is otherwise qualified to
remain in histher current job, "Otherwise qualified" means that the
bargaining unit member is able to meet all of the job requirements in
spite of the bargaining unit member's medical condition.

The medical review team shall continue to monitor a bargaining unit member's
medical condition in the event that the medical review team determines that such
a follow-up review is necessary. Such monitoring is intended to permit the
medical review team to determine whether or not a bargaining unit member is
qualified in his/her job as is set forth in 4 b, (1) (b).

5. Reasonable Accommodation

a.

Within ten (10) days of receipt of a medical evaluation report indicating that a
bargaining unit member's current medical condition imposes a substantial health
risk to others in the school envircnment or prevents the bargaining unit member
from performing all of the bargaining unit member's job requirements, the
Superintendent shall provide written notification to the bargaining unit member
specifying what action the Board shall take to reasonably accommodate the
bargaining unit member's disabling condition.
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Any attempt to reasonably accommodate the bargaining unit member's disabling
condition shall not violate the existing Agreement. If the Association believes the
proposed accommodation viclates the Agreement, the Board shall meet with
appropriate representative(s) of the Association to attempt to negotiate a
reasonable accommaodation,

Any unresolved dispute regarding whether the Board has made a reasonable
accommeodation or whether the proposed accommaodation is in compliance with
the Agreement shall be subject to expedited final and binding grievance
arbitration.

Elimination of Health Risk

a,

Whenever a bargaining unit member's health is at risk due to possible exposure
to a communicable disease, the Board shall take all measures necessary as
determined by standards established by the Center for Disease Controf to
eliminate the health risk.

The Board’s actions shall be in compliance with this article of the Agreement.

If elimination of the heaith risk requires a bargaining unit member to be
immunized, the cost of the bargaining unit member's immunization shall be borne
by the Board, uniess same is a covered expense by the bargaining unit
member's hospitalization insurance. Any difference between the amount paid by
the insurance carrier and the actual charge shall be paid by the Board.

The Board shall not be responsible for paying for any immunization costs that are
solely attributable to a bargaining unit member's voluntary request for same.

if elimination of the health risk requires the implementation of any emergency,
temporary, or permanent removal of a bargaining unit member with a chronic
communicable disease, the Board shall comply with the provisions of this
Agreement and applicable statutes, including ORC Section 3319,13.

Disability Retirement

Subsequent to the determination that temporary or permanent removal of disabled
bargaining unit member is justified, the Board shall support the bargaining unit
member's application for disability retirement, if the bargaining unit member elects to
make such application.

Confidentiality

a,

All reports of suspected carriers, all aspects of the due process hearing to
determine probable cause for medical evaluation, and all aspects of the medical
evaluation shall be treated as "highly confidential." Any report received or
rendered during these procedures shall be released only to the Superintendent
and the bargaining unit member. Any discussion of a report by the Board shall
be conducted in Executive Session.
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10.

1.

12,

b. The Board and all bargaining unit members involved in any way in the
implementation/administration of this procedure shall at all times maintain fully
the confidentiality of any information received pursuant to this procedure except
to the extent otherwise reasonably required to accomplish such
implementation/administration.

Education

a. The Board shall implement education programs for all school bargaining unit
members, students, and the school community regarding chronic communicable
diseases and their transmission within sixty (60) days of the implementation of
this Agreement. The purpose of such programs shall be to reduce irrational
fears regarding the diseases and their transmission within the school
environment,

b. All bargaining unit members shall be provided, within thirty (30) days, all
necessary supplies and equipment for handling spilled blood and body fluids to
insure proper cleaning and disinfecting. Bargaining unit members shall receive
training on the proper use of supplies and equipment upon receipt of same.

Bargaining Unit Member Cooperation

Implementation of these procedures as outlined herein shall not prevent the Board
from utilizing the disciplinary procedures as agreed to in the Agreement.

Mutual Agreement

The Board of Education and the Association hereby acknowledge that the subject
policy has been negotiated for the mutual benefit of both parties.

Exclusions

The following provisions of this policy do not apply to bargaining unit members
suspected of having AIDS or AIDS-related conditions, or an HIV infection: V.3. -
Testing Criteria, V 4. - Medical Evaluation.

If a bargaining unit member is suspected of or identified as having or has AIDS, AIDS-
related conditions, or an HIV infection, then all protection of O.R.C. 3701.242 and
3701.243 shall apply to the administration of an HIV test to the bargaining unit
member.

Drug and Alcohol Free Workplace

The Board may require an employee, or prospective employee, to be tested for drugs or
alcohol for the following reasons or circumstances:

a)
b)

Post-offer, pre-employment testing
Reasonable suspicion testing
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¢} Post-accident testing
d) Return to work assessment

The Board and Association agree to abide by the following procedures and requirements
as relates to the aforementioned drug or alcohol testing:

1. Post-Offer, Pre-Employment Medical Examination and Drug Testing

As part of the Board’'s employment procedures, all applicants will be required to
undergo a post-offer, pre-employment medical examination and a drug test conducted
by a contractor the Board designates. Any offer of employment depends upon
satisfactory completion of this examination and/or screening, and the determination by
the Board and its examining physician that the person is capable of performing the
responsibilities of the position that has been offered.

2. Reasonable Suspicion Testing

Reasonable suspicion testing will occur when management has reason to suspect
that an employee may be in violation of this Policy. The suspicion will be documented
in writing and given to the bargaining unit member at the time the test is requested.
The documentation given to the bargaining unit member at the time of the request
may not be complete but will contain the reasons substantiating a reasonable
suspicion test. A reasonable suspicion test occurs based on:

a. Observed behavior, such as direct observation of drug/alcohol use or possession
and/or physical symptoms of drug and/or alcohol use;

b. A pattern of abnormal conduct or erratic behavior.

¢. Newly discovered evidence that the employee has tampered with a previous
drug or alcohol test.

The observation made must be by a trained supervisor. Reasonable suspicion testing
does not require certainty, but mere “hunches” are not sufficient to justify testing. To
prevent this, all managers/supervisors will be trained to recognize drug and alcohol-
related signs and symptoms. Testing may be for drugs or alcohol or both.

3. Post-Accident Testing

Post-accident testing will be conducted whenever an accident, as is hereinafter
defined, occurs, For the purpose of this type of testing, the Board considers an
accident an unplanned, unexpected, or unintended event that occurs on Board
property, during the conduct of business, or during working hours, or which involves a
Board owned wvshicle or vehicle which is used within the employee’s scope of
employment, and which results in any of the following:

a. A fatality of anyone involved in the accident:

b. Bodily injury to the employee and/or another person that required off-site medical
attention away from the Board's place of employment,

¢.  Vehicular damage in apparent excess of two thousand dollars ($2000.00);
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d. Non-vehicular property damage in apparent excess of two thousand dollars
($2000.00).

When such an accident results in one of the situations described above, any
employee who directly contributed to the accident will be tested for drugs or alcohol
use or both.

4, Follow-up Testing after Return-to-Duty from Assessment or Treatment

This test occurs when an employee who has previously tested positive is not
terminated because of a decision made not to terminate under the Rehabilitation
Option described in this section of the Agreement. A negative “return-to-duty test” is
required before the employee will be allowed to return to work. If the employee fails
this test, such an event will constitute grounds for termination of employment.

At no time shall the District undertake any random drug testing that is not required by
Federal or State law.

Any employee who is required to be tested shall be paid a minimum of one (1) hour or
the actual time, whichever is greater,

5.  Rehabilitation Option

In the event that an employee tests positive for a controlled substance or alcohol, the
employee may elect to seek rehabilitation through an approved treatment program
provided the employee is otherwise eligible for continuing employment. A Re-Entry
Agreement, which will include an understanding that the employee will cooperate in all
recommended treatment(s) and abstain from the use of any mind altering substance,
must be signed by any employee electing this Rehabilitation Option, Rehabilitation,
whether undertaken voluntarily, or in lieu of discipline, shali be entirely at the
employee’s expense and without pay, except as may be covered by applicable group
health plan terms, sick leave policies, and other leaves of absence policies,

6. The Board agrees that all drug and alcohol testing will be performed by testing
laboratories which are regularly certified as being in compliance with SAMSHA and all
applicable laws, rules and regulations.

7. The Board will attempt to utilize collection facilities which are in close proximity to the
employee's workplace, except when immediate medical attention is required (i.e., a
serious accident).

W. Professional Attire

Teachers are expected to dress in professional attire commensurate with the
activity/environment in which they are involved.
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Information Systems

If there is a request made by the Superintendent or by means of a public records request to
the Board's Records Custodian, for copies of a bargaining unit member's computer files,
internet traffic or emails maintained on Board owned or leased servers or computers,
affected bargaining unit member must be notified within five (5) business days of the
District’s receipt of the request except in cases involving suspected criminal conduct. In
cases of suspected criminal conduct, the affected bargaining unit member will be notified of
the request for such electronic information upon the completion of the investigation. All use
of the Board’s owned or leased servers or computers shall be in compliance with the
Board's Computer/Online Services (Acceptable Use and Internet Safety) Policy.

Special Education Teachers

Each K-12 special education teacher will be given three (3) student days during each
school year without duties, to evaluate, write and prepare for IEP meetings.

Extra Duty Assignment

No mealtime supervision will be required of an elementary classroom bargaining unit
member prior to the start of the teacher workday, Elementary teachers will not be required
to do lunchtime supervision.

Equipment

Should the Board implement new curriculum delivery methods or technologies {e.g., text
messaging) teachers required to utilize these new methods will be provided the equipment
by the Board of Education without cost to the teacher.

Building Leadership Teams/District Leadership Team
Each educational building will maintain a Buiiding Level Team (BLT) consisting of:

Building administration

Assigned academic coach

A building teacher from each grade level at the elementary level (K-8}

A representative from each of the core areas (Language Arts, Math, Science and Social
Studies) at the secondary level (7-8-2-12)

+ One (1) additional teacher (Special Ed, Music, Art, PE)

¢ QOthers as determined by the BLT

* & & »

The BLT shall be responsible for the creation of professional development, curriculum
creation and modification, input into planning staff meeting agendas, and is responsible for
the analysis of District data. The BLT will meet on a monthly basis and shall be an open
forum sharing ideas and developing solutions to concerns.
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The BLT shall report to the District Leadership Team (DLT) which shall be made up of:

One (1) representative from each BLT

All building administrators

Union President or designee

Guidance counselor

Representatives from the Superintendent’s Office
Others as determined by the BLT

The DLT shall be responsible for the coordination of BLT efforts to ensure compliance with
state requirements, the District Mission Statement and Board goals. The DLT shall meet
on a monthly basis.

ARTICLE Xlil. TEACHING CONDITIONS

Physical Conditions

1. The preservation of safe, wholesome, and pleasant surroundings is of paramount
concern both to the Board and the Association. To achieve this goal, the Board shall
in each building, in all cases possible, enforce the following:

a.
b.
C.

R

correct any hazardous condition brought to the immediate supervisor's attention;
establish a prompt process for room repairs;

close classroom and/or school buildings due to an improper heating system if the
temperature falls below sixty (60) degrees or rises over eighty-five (85) degrees
Fahrenheit;

provide and maintain safe and adequate parking facilities for the building staff;
provide alternate source of water sufficient to meet county health district
requirements if water is off for an extended period of time.

2. Each classroom shall be provided with, but is not limited to, in all cases possible, the
following:

ooop

T Te e

student stations to accommaodate the enrollment;

tack board, chalkboard, and/or white board

safe storage space for instructional materials, equipment, and supplies;

electrical outlets and other accommodations for convenient use of audio-visual
equipment;

proper ventilation;

artificial and natural light control;

space for reference materials;

proper lighting for the visual task to be accomplished;

locks and keys for all classroom doors; and

computers, internet access, printer access (may be networked to other locations
within the building)

instructional materials, including printer supplies, will be provided through the
building’s instructional supplies account.

40



Classroom interruptions by public address systems shall be permitted only in
emergency cases. Regular announcements shall be made only at the beginning and
at the close of the school day. Other classroom interruptions, for administrative or
other purposes, shall be held to a minimum.

The Board shall provide, in each building, in all cases possible, the following:

a. Bargaining unit members' rest areas, conference rooms, and lavatories,
appropriately furnished, ventilated and maintained, conveniently available for the
professional staff. Those facilities shall not be used for regularly scheduled
meetings unless an emergency occurs,

b. A bargaining unit member workroom and storage space of suitable size and
location, containing adequate equipment and supplies, to meet a bargaining unit
member's needs in preparing instructional materials shall be available. This
room, or the bargaining unit member rest area, will include a telephone to be
reserved for the exclusive use of the bargaining unit members.

¢. A capying machine, computer, and printer shall be available in each school, at all
times, for the bargaining unit members' use for instructional materials. Except for
emergency requirements, instructional material shall have priority over non-
instructional materials.

d. The Board shall attempt to create a safe teaching and learning environment for
students and staff by providing, when possible, modem technology
advancements as part of the safety plan.

The Board recognizes that appropriate textbooks, library facilities, reference materials,
maps and globes, laboratory equipment, audio-visual equipment, art supplies, athletic
equipment, current periodicals, standard tests to accompany text, questionnaires,
software, office supplies and similar instructional materials, are tools of the teaching
profession.

The Board recognizes the value of bargaining unit member participation in the
selection and use of instructional materials, and agrees to solicit the advice of the
appropriate segment of the teaching staff in the process of selecting instructional
materials. The ultimate recommendations rest with the Superintendent and approval
rests with the Board.

The Board agrees that it will expedite its selection and purchasing process to
implement the effective utilization of said instructional materials.

The Association will encourage its bargaining unit members in all cases possible, to
adhere to the following:

a. leave facilities in an orderly fashion;

b. discourage vandalism;

¢. maintain restrooms, lavatories, and other facilities by showing concern for
neatness and cleanliness;
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d. park vebicles in such a manner that available spaces are used most efficiently;
e. treat all equipment and materials with respect and care.

7. Bargaining unit members shall be encouraged to assist in the evacuation of the Perry
Nuclear Power Plant.

8. Bargaining unit members shall take all steps reasonably necessary to protect the life,
health, safety, and welfare of students and bargaining unit members,

9. In the event a bargaining unit member desires to have access to their classroom at
times when the building administrator is not present (i.e., evening and weekends), the
bargaining unit member may request a building key and alarm code from the building
administrator. Such access will be limited to the teacher's classroom, the teacher
workroom, and all common areas, excluding the building office.

10. At the start of the student day, buildings will be locked and remain locked during the
student day with monitored point(s) of entrance.

11.  All bargaining unit members will be required to visibly display Ashtabula Area City
Schools’ identification badges during the workday.,

12.  Each student building shall contain a designated location for school nurses to make
confidential phone calls.

B. Calendar

1. The school year shall consist of one hundred eighty-five (185) days as listed below.
NEOEA Day shall be a day when school will not be in session and will not be included
in the official school calendar. Should state law change, the Association and the
Board of Education agree that the calendar can be revisited and adjusted.

2. The school calendar will include:

178 Student Days (which should be considered maximum, with up to three

(3) student days waived for Professional Development)

1 Convocation Day

1 Bargaining Unit Member Preparation Day (scheduled before the first
student day)

2 Parent Conference Days

1 Bargaining Unit Member Records Day scheduled at the end of the first
semester solely for the bargaining unit members to complete
necessary paperwork and records

2 Bargaining Unit Member Development/Records Day (scheduled at the
end of the first nine (9) weeks and the end of the second semester
with staff development not to exceed three (3) hours and the
remainder of the day for teachers’ records). This meeting is to be held
at the beginning of the teacher workday and will count as one (1) of
the three (3} principal’'s meetings

42



3. All meetings will be held on Convocation Day and no mandatory meetings are to be
held on Bargaining Unit Member Preparation Day.

4. Except for make-up examination purposes, no students will remain in the buildings
after 12:00 noon on the last student day of the year.

Calamity and Energy Days

1. When the schools are to be closed, the Superintendent or designated representative
will authorize media statements as early as possible, but in all cases, no later than
thirty (30) minutes prior to the start of the teacher workday. Unless such an
announcement is made, school buildings will be open to receive students.

2. Should hazardous weather or other emergencies occur during school hours, which
would justify district and/or building closing, a telephone message from the
Superintendent or designated representative will authorize such early closing. Only
under those conditions can early closing occur,

3. In the event of buildings being closed due to hazardous weather or emergency
conditions, bargaining unit members will not be required to report to work.

4, The decision to close any building due to an emergency will be made by the
Superintendent or his/her designated representative. Bargaining unit members in the
affected building shall not be required to remain on duty once the Superintendent has
made the decision to close the building and all of the bargaining unit members’
responsibilities have been discharged.

5. The Board will receive suggestions from the Association of any change in policy on
the calendar and/or calamity days prior to said change.

Conference Days

District-wide Parent/Teacher Conferences will be held on a uniform basis (i.e., same
schedule of visitation). Bargaining unit member input will be sought with respect to the
parameters of the conference schedule. The ultimate scheduling decision shall be made
by the Superintendent.

After School Events and Activities

The Board and Association acknowledge the value of the participation and support of
bargaining unit members at after school events and activities and agree to encourage the
attendance of bargaining unit members at after school events and activities.

Professional Day Agenda

Each Professional Day agenda shall be created by a joint AATA/AACS management
committee made up of an equal number of members from each side based on the number
of administrators on the committee as determined by the Superintendent. The commiitee
shall include at least one (1) member from each level (elementary, junior high and high

43



school), All Districtwide professional days will have certificates provided to participants, who
successfully complete the program, for the purpose of verifying continuing education units
(CEU's).

Supplies

Based upon the supplies allocated to the building by administration, each bargaining unit
member shall be provided with an equitable amount of supplies, paper, printing and
copying as determined by the Building Leadership team in order to effectively provide a
quality education for students,

Master Teacher Program

The application to attain, designation of, or lack of Master Teacher status shall have no
bearing on the evaluation, employment status, pay or teaching assignment of any
bargaining unit member. No teacher shall be required or requested to apply to become a
Master Teacher.

Non-instructional Duties

Building administrators will assign non-instructional duties (i.e., bus duty, etc.) equitably,
based upon time required to complete the duty, amongst the staff of the building.

Psychologist Case Load

School Psychologists shall be provided with a list of students who are their responsibility no
later than October 1 of each year. The list may be adjusted due to the enrollment and/for
dropping of students. The Psychologist will be allowed to schedule ETR’s at their discretion
so long as all statutory deadlines are met.

ARTICLE XIV. OBSERVATION AND EVALUATION

Non-OTES bargaining unit members will be evaluated, utilizing the appropriate forms located
in Appendix A at least once every three (3) years. All evaluations shall be conducted using the
appropriate best practices and with all of the applicable rights contained herein.

OTES based bargaining unit member evaluation shall be according to the applicable sections
of the ORC except as modified as follows:

1. SCOPE AND PURPOSE
DEFINITIONS

A Credentialed Third Party Evaluator (CTPE): A person who is employed by
an entity other than the Board of Education and is contracted by the Board
to conduct evaluations, who holds a license designated for being a
Superintendent, Assistant Superintendent, Principal, Vocational Director,
or Administrative Specialist in any educational area issued under Ohio
Rev. Code § 3319.22, and is properly credentialed to be an evaluator.
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Evaluation Cycle: The period from the establishment of a professional
growth or improvement plan through the issuance of an evaluation rating,
in the year in which an evaluation rating is required by this contract or
Ohio Rev. Code.

Evaluation Factors: The walkthrough(s), observation(s), and other
components required by Ohio Rev. Code to be used in the teacher
evaluation procedure

Evaluation Framework: The document created and approved by the ODE
that establishes the Standards-Based evaluation of teachers in
accordance with Ohio Rev. Code § 3319.111(A).

Evaluation Instruments: The forms used by the teacher's evaluator. The
approved evaluation instruments are attached to this Agreement as
Appendix A-8.

Evaluation Procedure: The procedural requirements set forth in this
Agreement which conform with and provide specificity to the statutory
obligations established by Ohio Rev. Code § 3319.111 and § 3319.112.

Evaluation Rating: The final summative evaluation level that is assigned to
a teacher based on the holistic review of all Evaluation Factors, observed
during the Evaluation Cycle. The rating shaill be “Accomplished”, “Skilled”,
“Developing”, or “Ineffective”. The final rating shall not be weighted in such
a way that one (1) domain or component of the evaluation system has a
higher importance than another, except that any area marked N/A shall
not negatively impact the evaluation rating.

Evidence: Information collected by the evaluator and/or information
provided to the credentialed evaluator by the teacher, to support and
inform the accurate reflection of the Evaluation Factors. Examples include,
but are not limited to, student information affecting educational progress,
student interest or learning style surveys, newsletters, classroom rules,
lesson plans, student portfolios, summative assessments, and student
work samples.

High Quality Student Data (HQSD): Quantitative information, derived from
instrument(s) rigorously reviewed and approved by locally determined
education experts, which provides evidence of student learning that can
be directly attributed to the teacher being evaluated.

Improvement Plan: A detailed, written plan initiated by the evaluator. The
teacher may provide input at the mesting to review the plan. Improvement
plans are utilized when a teacher receives an Evaluation Rating of
Ineffective or when an administrator utilizes discretion to place any
teacher on an improvement plan at any time based on any individual
deficiency in the evaluation system. The approved form for the
Improvement Plan is attached to this agreement as Appendix A-9.
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PURPOSE

Observation Cycle: Includes a walkthrough, followed by a pre-conference,
then a formal cbservation, and lastly a post-conference.

Ohio Evaluation System (OhioES): The electronic system used by the
District to report aggregate, summative teacher evaluation ratings to the
Ohio Department of Education (ODE).

Ohio Teacher Evaluation System (OTES): The teacher evaluation system
required by Ohio Rev, Code § 3319.111 and § 3319.112.

Poorly Performing Teacher: A teacher who recsives an evaiuation rating
of Ineffective for a period of no less than two (2} out of the last three (3)
years under QTES 2.0.

Professional Growth Plan: A written plan, self-directed or jointly developed
between the teacher and evaluator, designed for the sole purpose of
continuing teacher growth focused on areas identified in the teacher's
observations and/or evaluation, The approved form for the Professional
Growth Plan is attached to this agreement as Appendix A-10.

Teacher of Record: A teacher who is:

. Responsible for assigning the grade to the student or is responsible
for the daily instruction of a specific student; and,

. Required to have the proper certification and/or licensure to teach
the subject/grade level for which he/she has been designated
“teacher(s) of record”; and,

g Responsible for at least fifty percent (50%) of a student’s scheduled
and attended instructional time within a given subject or course.

Teacher Performance: The assessment of a teacher, during the evaluation
cycle, which is based upon the educator professional standards, and
reported using the rubric contained in Appendix A-8 of this Agreement.

The purpose of teacher evaluation is to use fair, objective, and reasonable practices to:

1.

Advance the professional learning and practice of teachers individually
and collectively in the school District.

Inform instruction.
Assist teachers and administrators in identifying, implementing, and

supporting best educational best practices that will provide the greatest
opportunity for student learning and growth,
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APPLICATION

A.

2.

The teacher evaluation procedure contained in this Agreement applies to
the following employees of the District:

1. Teachers working under a license issued under Ohio Rev. Code §
3319.22, § 3319.26, § 3319.222, or § 3319.226 and who spend at
least fifty percent (50%) of their time providing student instruction,

2. Teachers working under a professional or permanent certificate
issued under section Ohio Rev. Code § 3319.222, as it existed prior
to September 2003, and who spend at least fifty percent (50%) of
their time providing student instruction.

The District shall not conduct an evaluation for any teacher who:

1. Was on leave for fifty percent (50%) or more of the school year,

2. Submitted notice of retirement, and such notice has been acted
upon by the Board of Education, on or before December 1 of the
school year in which they plan to retire;

3. Is participating in the teacher residency program established by
Ohio Rev. Code § 3319.223 so long as the teacher, for the first
time, takes at least half of the performance-based assessments
prescribed by the State Board of Education for resident educators;

4, Is a substitute teacher.

STANDING JOINT COMMITTEE FOR TEACHER EVALUATION

A. Committee Composition

1.

The Association and the Board agree to establish a standing joint
Evaluation Development Committee for the purpose of establishing the
policy, procedure and process, including the evaluation instrument, for the
evaluation of teachers in the District and to regularly review the
effectiveness of the policy, procedure and process, including the
evaluation instrument, for the evaluation of teachers in the District. The
committee shall be comp(rised of five (5) Association members appointed
by the Association President and five (5) members appointed by the
Superintendent. In addition, each party may appoint up to one ad hoc
non-voting member to assist and/or attend committee meetings.

Committee members shall be representative of elementary, middle school,

secondary, and specialty areas (i.e., music, art, special education) and
programs {i.e. career tech) within the District.
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3.

After the Association member's term, or removal therefrom, the
Assoaciation President shall appoint a successor.

Committee Operation

1.

10.

11.

Members of the committee shall receive training in all aspects of OTES,
the standards for the teaching profession, HQSD, and teacher of record
prior to service on the committee, The cost, if any, shall be borne by the
Board of Education.

The committee shall be chaired jointly by a committee member from the
Associaton and a committee member appointed by the
Superintendent/designee.

The committee shall establish, by mutual agreement, a meeting calendar,
tasks for the committee to complete, and timelines for the completion of
specific tasks. The calendar of committee meetings shall be published
internally to all bargaining unit members.

The committee agenda shall be developed jointly by the co-chairpersons
of the committee.

All decisions of the committee shall be achieved by consensus.

At each initial committee meeting, the committees shall develop the
ground rules by which the committee shall operate.

At each meeting, the committees shall select an individual to act as the
official scribe for that meeting. All notes and official minutes, if any, shall
be stored and available to members of the committee, Association
President, and District Superintendent electronically within five (5) days
following each meeting of the committee.,

Members of the commitiee shall receive release time for committee work
and training during the contractual workday or any committee work. When
necessary, members will receive compensation for work outside the
contractual workday.

The committee may establish sub-committees to assist with their work.,

Sub-committees shall be jointly appointed by the Superintendent/designee
and the Association President,

The committee shall be authorized to utilize a consultant(s) (e.g.,
educational consultants, software consultants, credentialing trainers, etc.)
as it deems appropriate. The cost, if any, shall be borne by the Board of
Education.
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C.

Committee Authority

1.

The committee shall be responsible for jointly developing, reviewing, and
recommending the policy, procedures, and processes, including the
evaluation instrument, for teacher evaluation,

The committee shall not have the authority to negotiate wages, hours, or
terms and conditions of employment,

The Board and the Association shall bargain, during regular contract
negotiations, all elements of the teacher evaluation procedure and these
negotiations shall be satisfactorily completed prior to the implementation
of the evaluation procedure or prior to any maodification or amendment of
same. Any agreement that is achieved through said negotiations shall be
subject to ratification by both parties.

It either party wishes to consider any change, deletion, or addition to the
evaluation procedure or process, including the evaluation instruments,
during the term of this Agreement, it shall discuss the matter with the
committee. If the discussion results in a recommendation by the
committee to change or revise the evaluation procedure or process,
including the evaluation instrument then said recommendation shall be
subject to ratification by both parties.

3. EVALUATORS

QUALIFICATIONS AND ASSIGNMENT

A,

Each evaluator shall be an employee of the Ashtabula Area City School District,
employed under a full-time contract pursuant to sections 3319.01 or 3319.02 of
R.C., must hold at least one (1} administrator certificate/license under section
3319.22 of R.C. and shall be credentialed at the time of any walkthrough,
observation, or evaluation.

A teacher's evaluator shall be assigned, and the teacher shall be notified of the
assignment in writing, no later than September 15, or in the case of a new
teacher, within thirty (30) days of the first day employed.

Evaluator assignments shall be made pursuant to the following requirements:

1.

For those teachers with an evaluation rating of Skilled, Developing, or
Ineffective on their most recent evaluation, the evaluator shall be the
teacher's immediate administrator.

For those teachers with an evaluation rating of Accomplished on their
most recent evaluation, the teacher may select their evaluator not later
than September 1 in the year of their evaluation cycle and notify the
Superintendent or his/her designee of said selection, Please note: The
selection of an evaluator is limited to the administrators available in the
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teachers’ building that they are assigned. Also, the selection process may
not cause administrators to have inequitable evaluation workloads.

3. In the event a teacher performs work under more than one (1)
administrator, only one (1) administrator shall be designated as the
evaluating administrator,

4. Should an unforeseen emergency arises; a new evaluator must be chosen
in consultation with the teacher.

5. Upon request of the teacher, the teacher shall be assigned a new
evaluator if documentation shows the evaluator has discriminated against
the teacher, made false claims against the teacher, or the evaluator
received an Ineffective rating on his/her most recent evaluation.

In assessing a teacher’s performance, evaluators shall not make judgments, or
otherwise discriminate, based on a teacher's age, length of service, gender,
gender identity, gender expression, race, ethnicity, national origin, religion,
sexual orientation, marital status, military status, disability, union membership, or
union activism.

4, ORIENTATION AND PROFESSIONAL DEVELOPMENT

PROFESSIONAL DEVELOPMENT

A.

The Board shall meet the requirements of Ohio Rev. Code § 3319.112(A)8)(9) to
provide professional development and sufficient financial resources to support
the professional learning required by this Agreement. All professional
development will align with the Chio Professional Development Standards.

No later than September 15 of each year, the Board shall provide training on the
components of the teacher evaluation procedure, including the calibration of
evaluation ratings, the evaluation Standards for Ohio Educators, rubrics, tools,
processes, methodology, and the use of High Quality Student Data (HQSD).

Evaluators

1. Before beginning the evaluation process for any bargaining unit member,
the assigned evaluator shall be required to have successfully completed
the state-mandated evaluator credentialing or re-credentialing training and
have passed said assessment.

2. The evaluators shall be given written instructions on the purpose,
mechanics, and dimensions of the evaluation procedures.

3. Written instructions for evaluators shall be supplemented by specific group

evaluation instrument training to familiarize evaluators with the process
and instrument to assess teacher performance.
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D.

4, Updates to written instructions and group professional development shall
occur on an annual basis.

5. Evaluators who fail to pass re-credentialing or recalibration will be
prohibited from evaluating teachers for the evaluation cycle. A list of these
evaluators will be provided to the Association President within ten (10}
days of the District becoming aware of the failure.

Teachers

1. Each teacher shall be given written instructions on the purpose,
mechanics, and dimensions of the evaluation procedure, including the
teaching standards and rubrics on which the evaluation is based.

2, Written instructions shall be supplemented by specific group evaluation
instrument training to familiarize teachers on how the evaluation
instrument is designed and will be utilized.

3. Written instructions and group evaluation instrument training shall be
presented to the teachers not later than Septermber 15, or in the case of a
new teacher, not later than thirty (30) days after initial employment with
the District.

FUNDING FOR ORIENTATION, PROFESSIONAL DEVELOPMENT AND TRAINING

The Board shall allocate professional development funding annually for orientation,
professional development, and training purposes to support the teacher evaluation
system. The financial resources to support the professional development shall be
provided for, in priority order:

1.

Teachers designated to an improvement plan. The evaluator and teacher shall
jointly identify training, classes, resources, etc.

All other teachers not identified above.

The Evaluation Committees shall have funding allocated each year to be used for
training purposes. Committee members may vote on how these dollars shall be
allocated and the type of training aligned to District/Building goals. All training
shall be held during contract days, unless mutually agreed upon by committee
members,

All requests for professional development dollars shall be submitted to the
District Director of State and Federal Funds, including the cost of the professional
development. If the request is denied, the District Director of State and Federal
Funds shall provide to the teacher, in writing, the reason for the denial within five
(5) working days. If the teacher believes the denial is arbitrary, capricious or
unreasonable, the employee may file a grievance, pursuant to Article XVI of this
Contract.
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5. EVALUATION STRUCTURE AND PROCEDURES

SCHEDULE OF EVALUATION

A.

No teacher shall be subject to more than one (1) Evaluation Cycle per school
year.

No teacher shall be subject to more than two {2) Observation Cycles per school
year unless the District intends to non-renew said teacher. Teachers on a limited
contract may be scheduled for three (3) Observation Cycles but the third may be
cancelled should the administrator deem it unnecessary.

The evaluation cycle shall be completed no later than May 1 and the teacher
shall receive the final written report of the cycle, including the assigned
evaluation rating, not later than May 10.

CRITERIA FOR PERFORMANCE ASSESSMENT

A.

A teacher’s performance shall be based on the Ohio Educator Standards (or
aligned standards) and rubrics for teaching and the criteria set forth in the
evaluation instrument included as Appendix A-8 of this ¢contract,

Teacher performance shall be based on the evidence provided by the teacher
and on the formal observations and walkthroughs by the teacher’s assigned
evaluator,

A teacher may provide evidence to the credentialed evaluator to support and
inform an accurate reflection of the Evaluation Factors being evaluated.
Examples include, but are not limited to, student information affecting educational
progress, student interest or learning style surveys, newsletters, classroom rules,
lesson plans, portfolios, summative assessments, professional education
organization work, education awards, and student work samples. All evidence
presented shall be included in the report and will be considered in the evaluator’s
assessment of the teacher.

All monitoring or observation of the work performance of a teacher shall be
conducted openly and with full knowledge of the teacher.

No misleading, inaccurate, untimely, undocumented, or unsubstantiated
information may become part of a teacher's performance assessment. All results
and conclusions of performance assessments shall be documented and
supported by evidence collected by the evaluator,

In implementing performance assessments, the District shall conduct all
assessments so as to observe the legal and constitutional rights of teachers; and
no teacher performance information shall be collected by video or audio devices
without the express, written consent of the teacher being evaluated.
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G, The District will not use video/audio evidence submifted to the ODE by the
Resident Educator as evidence to assess teaching performance.

H. No teacher shall be required to complete a self-assessment (e.g. OTES Self-
Assessment Form).

OBSERVATIONS

A. Schedule of Observations

1.

B.

The Board shall perform two (2) formal observations in a year in which the
teacher is on a full evaluation cycle. Each formal observation shall last a
minimum of thirty (30) continuous minutes. There shall be at least three
(3) weeks between formal observations. The first formal observation shall
be completed no later than the completion of the first semester. The
second formal observation shall be completed no later than April 30,

The Board shall perform a minimum of three (3) formal observations
during the evaluation cycle in any school year in which the Board may
wish to declare its intention not to re-employ a teacher under Ohio Rev.
Code § 3319.11. The observation schedule shall comply with (1) above
and the third formal observation shall occur at least fifteen (15) working
days following the second post-observation conference. The third formal
observation shall be completed no later than April 30",

One (1) formal observation shall occur in a year in which a teacher is not
on a full evaluation cycle.

Except during the week before or after Thanksgiving, teachers shall not
receive a formal observation on a day before or after the following: the
administration of standardized testing, a holiday, any school break of more
than two (2) consecutive calendar days, or any leave of absence of more
than three (3) days.

A teacher may request a formal observation at any time in addition to
those required by this procedure,

All formal observations shall be announced.

B. Observation Conferences

1.

A pre-observation conference may occur at the teachers request between
the evaluator and the teacher not less than five (5) working days prior to
each formal observation. At the pre-observation conference, the teacher
shall provide evidence for the work situation to be observed.

A post-observation conference shall be held after each formal observation.
The post-observation conference shall take place not more than five (5)
working days following the formal observation. Teachers shall be given the
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opportunity to provide evidence, which must be utilized to inform the
evaluator's rating in all areas of the observation and shall include a
discussion of the progress being made on the teacher's professional
growth or improvement plan.

3. The evaluator shall provide the teacher with copies of all written
documentation including but not limited to notes, scripts, artifacts, and
evidence collected during formal observations and walkthroughs.

WALKTHROUGHS

A A walkthrough is a formative assessment process that focuses on one (1), but
not more than two (2), of the following components which results in brief written
note{s) or a summary:

1. Evidence of planning;

2, Lesson delivery;

3. Differentiation;

4, Resources;

5. Classroom environment;

6. Student engagement;

7. Assessment;

8. Any other component of the Standards for Ohio Educators and rubrics
approved for teacher evaluation.

B. The walkthrough shall be at least five (5) consecutive minutes, but not more than
fifteen (15) consecutive minutes in duration.

C. The teacher shall be provided a copy of the walkthrough form, including all
scripted and anecdotal documents relative to the walkthrough, no later than two

(2) workdays following the walkthrough.

D. At the request of the teacher, a formal debriefing shall occur no later than two (2)
workdays after the walkthrough to discuss observations of the evaluator.

E. No more than two (2) walkthroughs shall be conducted in each observation cycle.

F. Walkthroughs shall not disrupt the learning environment in the classroom.

G. Teacher's may request a walkthrough at any time.
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HIGH QUALITY STUDENT DATA (HQSD)

A,

Each evaluation shall contain two (2) measures of high quality student data
(HQSD). When applicable to the grade level or subject area taught by the
teacher being evaluated, HQSD shall include the valug-added progress
dimension as one (1) source of HQSD.

When utilizing vendor assessments to construct HQSD, all necessary
educational materials shall be purchased, and all affected staff shall be trained
on utilization of the assessment program.

HQSD shall be used as evidence in any component of the teacher’s evaluation
related to the use of data.

The overall rating of a component will not be solely based on student test
performance.

HQSD shall not be aggregated to provide “shared attribution” among teachers in
a District, building, grade, content area, or other group.

PROFESSIONAL GROWTH AND IMPROVEMENT PLANS

A

Professional growth and improvement plans shall be developed as follows:

1. Teachers whose evaluation rating is Accomplished shall develop a self-
directed plan for continuing professional growth and may choose the
credentialed evaluator for their next evaluation cycle as set forth in this
Agreement.

2. Teachers whose evaluation rating is Skilled shall develop a professional
growth plan collaboratively with his/her credentialed evaluator and shall
have input on the selection of the credentialed evaluator for their next
evaluation cycle as set forth in this Agreement.

3. Teachers whose evaluation rating is Developing shall develop a
professional growth plan with their assigned evaluator, pursuant to the
terms of this Agreement.

4. Teachers whose evaluation rating is Ineffective shall have a professional
improvement plan developed by their assigned evaluator, pursuant to the
terms of this Agreement. The teacher may provide input at the meeting to
review the plan.

5. If a teacher and evaluator are unable to agree on the evaluator's
expectations for the improvement plan, the teacher may request a teacher
peericoach or another mutually-agreed upon teacher of the District to
facilitate further discussion between the teacher and the evaluator toward
development of the improvement plan,
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B. The Board shall provide professional development, peering/coaching, the
allocation of financial resources to accelerate teacher growth and improvement;
and support to poorly performing teachers.

C. A teacher in their first year of employment with the District shall not be placed on
an improvement plan,

D. The improvement plan shall include:

1. Improvement Statement

2. Specific, measurable instructional practices to be observed:;

3. Specific, evidence-based resources, and assistance to be provided;

4, Clearly articulated timelines for the completion of the plan; and

5. Monetary, time, material, and human resources sufficient to realize the

expectations set forth in the plan; and,
6. Shall utilize the form found in Appendix A-9 of this Agreement.

E. Professional growth and improvement plans shall be aligned to the teacher's
evaluation and, if applicable, include one (1) component of the District's or
Building level improvement plan required under the “Elementary and Secondary
Education Act on 1965”7, as amended.

F. No Improvement Plan or Professional Growth Plan will have more than two (2)
achievable goals per Evaluation Cycle.

PEER TEACHER FOR TEACHERS ON AN IMPROVEMENT PLAN

A. The District may provide teachers on an improvement plan with a trained peer
teacher who is not the credentialed evaluator. The peer teacher shall be provided
release time to allow for consultations and/or observations with the teacher.

B. Role of the Peer Teacher

1. The peer teacher shall possess continuing contract status and have a
minimum of five (5) consecutive years of teaching experience in the
District.

a. The peer teacher shall not have a formal evaluation role. The
peer’s role is to support the growth of the teacher through formative
tools and practices.

b. The peer teacher shall hold a valid teaching certificate/license and
shall be assigned to teachers with the same area of
centification/license.
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The peer teacher shall have extensive knowledge of a variety of
classroom management and instructional techniques.

The peer teacher shall have demonstrated the ability to work
cooperatively and effectively with the professional staff members.

Release Time/Compensation

a.

Each peer teacher shall be granted release time for peering
activities. Release time shall be separate from any other release
time covered under this Agreement and shall be coordinated by the
building administrator,

Notwithstanding any provision in the Master Agreement to the
contrary, in addition to the mutually agreed upon release time, each
peer teacher shall receive a stipend of five hundred ($500) dollars
for each mentee. The stipend is to be paid upon verification of the
completion of duties in June of that school year.

Protections

a.

Other than a netation that a teacher provided additional service as
a peer teacher, the teacher's activities as a peer teacher shall not
be part of his/her evaluation.

A peer teacher shall not be requested or directed to make any
recommendation regarding the continued employment of the
teacher and/or advancement through the Resident Educator
program,

No peer teacher shall be requested or directed to divulge
information from the written documentation or confidential
peer/mentee discussions.

All interaction between the peer teacher and the teacher shall be
regarded as confidential. Any violation of this tenet by the peering
teacher shall constitute grounds for immediate removal from the
role as peer teacher and no information provided by the peer shall
be used in the evaluation of the teacher.

At any time, the peer teacher or the teacher may exercise the
option to have a new peer teacher assigned to the teacher. No
specifics shall be given as basis for the exercise of this option and
said change shall occur without prejudice or judgment to either the
peer teacher or the teacher. This option may be exercised three (3)
times by the peer teacher or the teacher.
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f. No data collected through the Ohio Resident Educator or Peer
Program shall be used in the teacher performance evaluation rating
or for high-stake employment decisions.

FINALIZATION OF EVALUATION

A.

Written Report

Before the evaluation cycle is final, and not later than May 10, a copy of the
evaluation report shall be given to the teacher and a conference shall be held
between the teacher and the evaluator.

The teacher shall have the right to make a written response and to have it
attached prior to it being placed in the teacher's personnel file. A copy, signed by
both parties, shall be provided to the teacher.

Completion of Evaluation Cycle

1.

The summative evaluation rating shall be based upon a preponderance of
the evidence, assessed in a holistic manner, that is aligned to the Ohio
Educator Standards. Only evidence gathered during the walkthroughs and
formal observations that are conducted for the current school year may be
used.

The evaluation shall acknowledge, through the gathered evidence, the
performance strengths of the teacher evaluated as well as performance
deficiencies, if any.

The evaluator shall note evidence of all information used to support the
conclusions reached in the formal evaluation report.

The evaluation report shall be signed by the evaluator and the teacher to
verify notification to the teacher that the evaluation shall be placed on file.
The teacher's signature shall not be construed as evidence that the
teacher agrees with the contents of the evaluation report. Electronic
signatures (e.g. a ‘PIN’) may be used.

The evaluation report shall be completed, signed by both parties, and filed
with the Superintendent no later than May 10.

Any teacher who receives an evaluation rating of “Skilled” shall not be
subject to another evaluation cycle until the second school year following
the rating unless it is determined, in writing and through a preponderance
of the evidence available to the evaluator, that the teacher is not making
progress on their professional growth plan.

Any teacher who receives an evaluation rating of “Accomplished” shall not
be subject to another evaluation cycle until the third school year following
the rating, unless it is determined, in writing and through a preponderance
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of the evidence available to the evaluator, that the teacher is not making
progress on their professional growth plan.

8. The Superintendent shall annually file a report to the ODE including only
the following information;

a. the number of teachers for whom an evaluation was conducted:

b. the number of teachers assigned each rating (Accomplished,
Skilled, Developing or Ineffective) aggregated by the institution
where they received their teaching degree and the year in which
they graduated.

All other information and documents obtained through the evaluation
process shall be stored and maintained by the District.

9. Upon request, teachers shall be given copies of all information and
documents obtained through the evaluation process.

Chio Evaluation System (OhiocES)

The use of OhioES or any other teacher evaluation electronic reporting and/or
storage system shall be done in such a way as to comply with B. (8) above and
with the assurance that the name of, or any other personally identifiable
information is transmitted outside of the District.

DUE PROCESS

A.

A teacher shall be entitled to Association representation at any conference held
during this procedure. The evaluator shall notify the teacher of this right prior to
scheduling any corference regarding this evaluation process.

Failure by the District to adhere to any timeline or condition established in this
Agreement shall render the evaluation, including the summative rating, void.
Such errors shall automatically require re-employment of the teacher under the
appropriate contract which they are otherwise eligible to receive under the
Collective Bargaining Agreement and/or Ohio law.

Any violation of either procedural or substantive due process shall automatically
require re-employment of the teacher under appropriate contract which they are
otherwise eligible to receive under the Collective Bargaining Agreement and/or
Ohio law.

All provisions of OTES shall be governed by this Agreement, in compliance with
Ohioc Rev. Code, and shall be grievable under the applicable grievance
provisions of this Agreement. The timeline for initiating a grievance shall begin
with the reporting of a teacher’s evaluation rating at the end of her/his evaluation
cycle.
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The Board shall amend its evaluation policy to conform to the terms of this
Agreement.

If the Ohio General Assembly promulgates a law that invalidates portions of this
evaluation procedure, or a Court of competent jurisdiction or the State Employee
Relations Board (SERB) determines that a provision of this section is unlawful,
the parties shall meet within twenty (20) days to bargain over the impact of the
changes. If the parties fail to reach agreement within thirty (30) days of the initial
bargaining meeting, the parties shall utilize the Dispute Resolution Procedure
found in Article Hl of this Agreement. If the parties are unable to reach an
agreement after thirty (30) days of the enactment of the Dispute Resolution
Procedure, the parties may avail themselves of any other legal remedy. The
Association specifically retains the right to strike under Chio Rev. Code § 4117 at
the end of the thirty (30) day dispute resolution procedure period.

6. PERSONNEL ACTION

REQUIREMENTS

The evaluation procedure contained in this Agreement shall not be used in any decision
concerning the retention, promotion, removal, reduction, or recall of any teacher until
three {3) Observation Cycles have been completed.

7. FAIR DISMISSAL
All newly hired bargaining unit members will be on 3 years probation.

At any time during year 1 of the probationary period, the bargaining unit member may
be non-renewed at the discretion of the Board of Education without just cause.

A bargaining unit member who has completed one (1) year of employment for the
Ashtabula Area City Schools and has not been non-renewed prior to the completion of
the first year of employment, may not thereafter be non-renewed, except for just
cause.

Just cause, for the purpose of fair dismissal, shall be defined as failure to correct
documented deficiencies of teaching/contractual duties. This definition does not apply
to the meaning of "just cause" for discipline purposes under Article X Discipline.

All long-term substitutes shall be non-renewed at the conclusion of each school year
without cause.

8. APPEAL

Bargaining unit members who are non-renewed under this article shall have the right to
appeal to the Court of Common Pleas or to employ the grievance and arbitration
procedures of this Agreement.
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Once a bargaining unit member either files a grievance or files a complaint in the Court of
Common Pleas, said bargaining unit member has made an election and is bound by said
election.

XV. LEAVES OF ABSENCE
Jury Duty/Subpoenaed Witness Leave

A bargaining unit member shall be granted such time as is necessary for jury
duty/subpoenaed witness time. Such leave will not be charged against personat leave.
Notice of absence must be called in prior to the day of service as a jurot/subpoenaed
witness. The bargaining unit member shall be paid the bargaining unit member’s regular
compensation and the bargaining unit member shall retain any remuneration received for
serving as a juror. The bargaining unit member must submit written documentation to the
Treasurer’s office for the dates the member served on jury duty or served as a subpoenaed
witness.

Personal Leave
1. Definition of Personal Leave:

Time needed to take care of personal business or personal family obligations that can
only be taken care of during school hours.

2, Bargaining unit members will be granted three (3) personal leave days per year and
those days may be used in one-fourth (1/4) day increments.

3. Personal leave shall be submitted in writing to the building administrator at least forty-
eight (48) hours in advance, unless an emergency occurs.

4. Personal leave may not be used the day before or after a holiday or extended break or
NEOEA Day, nor shall a personal day be utilized in the first five (5) or last ten (10)
student contact days in the school year. Exception to this rule may be granted at the
discretion of the Superintendent.

9.  If a bargaining unit member does not use all of histher personal days in a school year,
one (1) personal leave day shall be carried over to the next year and any remaining
full or partial personal leave days will be paid to the bargaining unit member, in the
first pay in August, at a rate of one hundred dollars ($100) per full day, subject to the
bargaining unit member's usual withholdings and deductions.

6. Upon retirement from the District or death, any remaining full or partial personal leave
days will be paid to the bargaining unit member or in the case of death, to the
bargaining unit member's estate, at a rate of one-hundred dollars ($100.00) per full
day, subject to the bargaining unit member’s usual withholdings and deductions.
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C.

Sick Leave

1.

Each bargaining unit member shall be paid regular compensation for time lost due to
illness, injury, pregnancy, exposure to contagious disease which could be
communicated to other bargaining unit members, or to students, emergency dental
care, and for iliness, injury or death in the bargaining unit member's immediate family.
The following limits apply:

a. Maternity/paternity/adoption — thirty (30) working days after the birth or
placement of the child — extension available upon written doctor request.

b. illness or injury in the immediate family — thirty (30) days per year. Exception to
this rule may be granted at the discretion of the Superintendent.

Each bargaining unit member shall be granted one and one-quarter (1-1/4) sick days
per month, or fraction thereof, up to a maximum of fifteen (15) days per vear.
Accumulation of unused sick leave shall be unlimited.

Sick leave may be used in increments of one-quarter {1/4), one-half (1/2), three-
fourths (3/4) or one (1) working day.

Accumulated sick leave shall be retained during a leave of absence.

A bargaining unit member new to the school system and a bargaining unit member
who has exhausted all eared sick leave shall be advanced five (5) days sick leave
prior to the start of each new school year.

If sick leave exceeds five (5) consecutive days, a bargaining unit member must have a
doctor’s excuse with diagnosis and prognosis. If it is determined that there is a pattern
of sick leave use (for example, repeatedly being absent on certain days), the
bargaining unit member must have a doctor's excuse with a diagnosis and prognosis.
Attendance Incentive

Bargaining unit members who do not use sick leave during the previous month will
be compensated $60 per month. The use of bereavement, association, personal,
professional time, or other mandated days where an employee would be unable to
work shall not be used in the calculation for the attendance incentive,

The incentive will be available for 10 months.

The attendance incentive shall be paid the second pay of the following month.

Sick Leave Bank (SLB)

a. Membership

(1) The sick leave bank is voluntary for members of the bargaining unit and
who have been bargaining unit members, employed for one hundred-twenty
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2

(7)

(8)

(120) consecutive days or certified administrators who were former teachers
in the District and who have accumulated SLB days.

A participating member may draw upon the SLB by making application
through the SLB Committee within twenty (20) working days of the
employee’s last paid day, The SLB Request Form must be presented to the
AACS Superintendent or Treasurer if the Superintendent is not available
and will be forwarded to the SLB Committee for action. Action on the
member's request will be by majority vote of the committee within ten (10)
working days of the notification. The SLB Committee shall notify the
Treasurer's Office of the participant and the number of sick leave days
granted within two (2) working days of the decision. The decision of the SLB
Committee shall be final, binding and not subject to the grievance
procedure, court action or any appeal.

To become a participating member of the SLB, a bargaining unit member
must donate two (2) sick days during the open enroliment period. The
enroliment period shall be August 20 through September 20 each year.

Donated days will be deducted from the second pay period in October.

Donated days are not returnable nor do they count against the stipend for
non-use of sick days.

At any time, the number of SLB days falls below one hundred (100) days,
each participating member not currently drawing SLB days shall contribute
an additional one (1) day to the sick leave bank within thirty (30) days after
recetving notification of the same or forfeit membership.

The sick leave bank shall be available when twenty-five percent (25%) of
the bargaining unit participates.

Bargaining unit members using sick leave bank days will not be
compensated for professional development meetings or any other
committee meetings scheduled or attended after the regular workday.
Furthermore, the bargaining unit member shall not attend any meeting or
duty {teaching or supplemental) while utilizing SLB days.

Qualifications for Use of the Sick Leave Bank

(1)

(2)

(3)
(4)

Members of the SLB may be granted days for serious illness and/or injury
to themselves or immediate family members.

All accumulated sick and personal leave must be exhausted before an
individual is eligible for SLB days.

All unused days must be returned to the SLB.

Sick days earned during the absence will be used instead of SLB days.
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C.

(5)

(7)

(8)

®

SLB days will not be used in lieu of disability retirement,

Members who are receiving temporary disability payments from the
Workers’ Compensation Bureau are not eligible to receive SLB days

A member requesting SLB days for mental/emotional disability must be
under the care of a licensed physician and be involved in an active
treatment plan,

SLB grants will end as of the last workday of the school year. SLB grants
will not automatically be carried over from one school year to another.

No bargaining unit member shall be actively employed with any other
employer, private or public during the period of time that she/he is receiving
benefits from the SLB.

Administration/Review of Cases

(1)

(@)

A committee shall be formed to administer the SLB. All cases shall be
reviewed for final decision by a minimum of five (5) members of the SLB
Committee. All voting will be anonymous and in writing. This committee
shall consist of:

AACS Treasurer or designee

AACS Superintendent or designee

Building administrator of the applicant (non-voting)
AATA President or designee

Secondary bargaining unit member

Elementary bargaining unit member

In the event a certified administrator submits an SLB Reguest Form, an
administrator other than the applicant will be selected by the Superintendent
to participate as a voting member of the SLB committee. In such event,
one (1) of the AATA committee members will become a non-voting
committee member.

A participating member may draw upon the SLB by making application
through the SLB Committee. The SLB Request Form must be presented to
the AACS Superintendent or Treasurer if the Superintendent is not
available and will be forwarded to the SLB Committee for action. Action on
the members request will be by majority vote of the committee within ten
(10) working days of the notification. The SLB Committee shall notify the
Treasurer's Office of the participant and the number of sick leave days
granted within two (2) working days of the decision. The decision of the
SLB Committee shall be final, binding and not subject to the grievance
procedure, court action or any appeal.
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(3) Confidentiality - The SILLB Committee shall take all necessary steps to
ensure the confidentiality of its decisions.

(4) Certification by Physician

(a) The SLB Committee shall require a physician’s certification to verify
need for SLB days and attesting to the individual's incapacity to
perform assigned duties. This shall accompany the SLB Request
Form found in this Agreement (Appendix D-4).

() The SL.B Committee may require the applicant to secure a second
certificate from a physician of the Committee’s choice. Expense, if
any, of securing the second certificate shall be borne by the member
applicant,

(5) In the event that a member is physically unable to make a request to the
SLB, a family member or agent may file the request on the member's
behalf.

d. Distribution of Days from the SLB

Under most circumstances, the SLB Committee may grant up to 8 maximum of
twenty (20) days per individual per schoo! year.

Transfer of Sick Leave Credit

A bargaining unit member that has prior employment with an Ohio public agency, providing
that such employment has been within ten (10) years from the time of employment with the
Ashtabula Area City School District may transfer all unused balance of sick leave. To
receive such credit, a bargaining unit member shall present to the Treasurer a certificate
from the public agency in Ohio, from which employed. Such certificate shall indicate the
number of unused sick leave days accrued by the bargaining unit member at the time of
termination of employment from that agency.

Absence Due to lliness and/or Injury in the Immediate Family

The definition for illness and/or injury in the bargaining unit member's immediate family
shall be: husband, wife, children, father, mother, grandparent, grandchild or any identified
dependent member of the same household and/or other relatives the Superintendent or
Superintendent’s designee may approve. The Superintendent may request documentation
of the injury and/or iliness when there is a suspicion of misuse or abuse. The suspicion
shall not be arbitrary or capricious.

Death in the Immediate Family

1. The definition for death in the bargaining unit member's immediate family shall be:
husband, wife, child, father, mother, brother, sister, father-in-law, mother-in-law,
grandparent, grandchild, members of same household, persons standing in the same
stead as any of the above, and/or other relatives whom the Superintendent or the
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Superintendent's designee may approve, A hargaining unit member will be allowed
four (4) consecutive workdays with pay for this type of absence. Such absence shall
be charged against the bargaining unit member's sick leave.

For death of other relatives, the bargaining unit member shall be allowed two (2)
consecutive workdays, with pay, with the approval of the Superintendent. Such
absence shall be charged against the bargaining unit member’s sick leave.

The Superintendent may extend the number of days allowed when the circumstances
justify additional absence with pay. Such absence shall be charged against the
bargaining unit member's sick leave accumulation.

G. Association Leave

1.

The Board shall authorize thirty (30} days of Association Leave with pay per year for
use at the discretion of the Association President in order to conduct Association
business. Such leaves shall be granted, upon written application, made no less than
five (5) school days in advance to the Superintendent. The Association President will
notify the Superintendent no later than six (6) days in advance of the names of
members whao are applying for Association Leave.

An Association member who is elected to state and national offices of the
Association’s affiliated organizations and has requested and received approval by the
Board, shall be permitted to attend these meetings without loss of pay. A substitute
teacher shall be paid by the Board. Other attendance expenses shall be provided by
the Association and/or its affiliates.

H. Assault Leave/Physical Injury Caused by Student or Adult

1.

If, in the course of employment, a teacher incurs physical injury caused by a
student/adult, which is severe enough to preciude the satisfactory performance of
regular teaching duties, the teacher shali be granted leave for the period of
incapacitation, except that the length of the leave shall be limited to five (5) days
unless a doctor certifies that the incapacity will continue beyond such time. This leave
shall not be charged against any other type of leave. This paid leave will be capped at
ninety (90) working days except in extraordinary circumstances in which the cap can
be extended by mutual agreement of the Superintendent and the AATA President.

The teacher shall not qualify for leave except upon submission of an application
justifying the granting of leave. If medical attention is required, the teacher shall
furnish a certificate from the attending physician stating the nature of the disability and
its expected duration.

Payment of leave shall be at the regular rate of pay (teacher's regular pay plus any
extra-duty, supplemental and/or supplementary pay) in effect for such teacher at the
time of the incident, or at the rate which the teacher may become eligible in
accordance with the Ohio Revised Code, less any compensation to which the teacher
is entitled under the Workers' Compensation Act of Ohio.

66



4, A teacher who incurs physical injury in connection with the performance of a
professional assignment of the Board shall immediately give verbal notice to the
building principal. In extraordinary circumstances where immediate notice is not
possible, the teacher must give verbal notice no later than twenty-four (24} hours after
the injury has occurred, unless he/she is unable to do so due to the extreme nature of
their injury. In addition, the teacher shall file a written report signed by the teacher
within two (2) working days of the injury.

5. If court action results, said teacher shall be granted leave of hisiher professional
duties with no loss of pay for necessary time in court.

6. A teacher temporarily disabled as a result of a physical injury described herein shall
be returned to the same position held at the time of the incident, or shall be transferred
to the first available teaching position carrying equivalent pay and equivalent
professional duties for which the teacher is certificated/licensed, if the teacher so
desires.

7. Appropriate data regarding the incident shall be gathered by the
Superintendent/designee who shall immediately transmit same to appropriate law
enforcement officials.

l. Verbal Threat

1. A case of verbal threat toward a bargaining unit member during the performance of
his/fher duties shall be reported promptly by the bargaining unit member to the
Superintendent or his/her designated representative.

2. Appropriate data shall be gathered by the Superintendent/designee. The
Superintendent/ designee, or the bargaining unit member, shall immediately notify the
appropriate law enforcement officials, and if authorized by law enforcement, the data
shall be made available to the bargaining unit member.

J.  Workers Compensation
1. Coverage

All bargaining unit members covered under this agreement are protected under the
State Workers’ Compensation Act of Ohio, in cases of injury or death in course of or
arising out of their employment.

2. Reporting

An injury incurred while performing assigned responsibilities shall be reported on the
appropriate accident report form and submitted to the injured bargaining unit
member's supervisor within twenty-four (24) hours after the injury when practicable,
and an application shall be filed with the Bureau of Workers' Compensation. The
Assistant Superintendent or his/her designee shall assist any bargaining unit member
in filing a Worker's Compensation Claim. The bargaining unit member shall have the
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right to apply for wage reimbursement under Workers' Compensation or use accrued
sick leave but may not use both.

Fringe Benefits

Hospitalization and life insurance benefits provided by this Agreement not covered by
Workers' Compensation will be provided at the Board's expense to the injured
bargaining unit member for a period of nine (9) months immediately following the date
of an injury which is determined to be disabling and prohibits the bargaining unit
member from working. After nine (9) months, continuance of the aforementioned
benefits will be at the bargaining unit member's expense.

Professional Leave and/or Travel

1.

A bargaining unit member who desires to attend a professional meeting must submit
histher request at ieast two (2) weeks in advance of the meeting.

A bargaining unit member must receive approval at each level in the school system's
organizational chart before the Superintendent will make a decision. At the request of
the bargaining unit member, recommendations made by lower level administrators will
be shared with the Superintendent.

A bargaining unit member who requests compensation for travel outside the school
system must file said request on the form "Ashtabula Area City School's Expense
Account."

A bargaining unit member shall be paid mileage at the approved mileage rate which
will be the rate established by the Internal Revenue Service, but not less than twenty-
seven cents ($.27). It will be the responsibility of both parties to be aware of the IRS
rate.

A bargaining unit member that requests the Board pay for registration fees, including
pre-payment expenses, must receive approval by the Superintendent.

Approved travel for professional purposes will include reasonable and approved
expenses for meals and lodging. Travel to and from a meeting location will be
reimbursed at a distance not to exceed four hundred (400) miles or eight hundred
(800) miles in total two-way travel. If more than one (1) bargaining unit member is
attending a meeting, it is expected that said bargaining unit members shall travel in a
common automobile and, thus, travel reimbursement shall occur only once.
Exceptions to the above may be approved by the Superintendent.

A bargaining unit member shall file an expense account punctually upon returning
from outside travel or at the end of each month for inter-school travel.

Military Leave of Absence

Military leave shall be authorized in accordance with the Ohio Revised Code,

68



M. Sabbatical Leave

The Board agrees that the following extended leave policy shall be in effect:

1.

A bargaining unit member who shall have five (5) years of consecutive service may,
with the permission of the Board and the Superintendent of Schools, take a leave of
absence for not less than one (1) semester or not more than two (2) semesters
subject to the following restrictions:

a. The bargaining unit member shall present for approval by the Superintendent, a
plan for professional growth in the field of education. Course work shall be
directly related to the bargaining unit member's area of certification/licensure
unless the plan's intent will result in an additional area of certification,

b. At the conclusion of the leave, the bargaining unit member shall provide
evidence that the plan was followed by providing official documentation,

c. Failure to follow the above plan will result in the bargaining unit member having
to reimburse to the Board all salary and compensation including the cost of fringe
benefits paid to the bargaining unit member during the leave.

A bargaining unit member must make application for extended leave prior to April 15
for the subsequent school year.

An applicant shall be notified of decision prior to the end of the current school year.
(The time limitation set forth in paragraphs 2 and 3 herein may be waived by the
Board.)

An applicant granted leave shall be paid at the rate of the difference between the
substitute’s pay and the bargaining unit member's expected salary.

An applicant granted leave shall be relieved of all responsibilities during the term of
the leave.

An applicant granted leave is required to return to the District at the end of leave for a
period of at least one (1) year, unless the bargaining unit member has completed
twenty-five (25) years of teaching in the State, or unless the Board has waived the
requirements in writing.

A bargaining unit member on such leave shall have the option of purchasing from the
Board all fringe benefits (i.e., hospitalization, surgical, major medical, vision, dental,
and life insurance.)

Not more than one percent (1%) of the certified bargaining unit members shall be
eligible for leave at the same time.

No bargaining unit member may receive leave under this section more often than
once for each five (5) years of service, nor be granted a leave a second time when
other members of the bargaining unit member have filed a request for such leave.
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10.

When a bargaining unit member returns from leave, he/she shall be placed on the
salary schedule at the level he/she would have been on had he/she remained actively
employed in the Ashtabula Area City School District. All benefits to which he/she was
entitled at the commencement of the leave, including accumulated sick leave, shall be
restored to him/her, He/she shall be assigned to the same position or a position
comparable to that held at the time the leave commenced.

N. Other Extended Leaves of Absence

1.

Association Service

The Board agrees that up to three (3} bargaining unit members designated by the
Association, upon request, be granted a leave of absence without pay for up to two (2)
years for the purpose of engaging in Association (local, state, and national) activities.

Teaching Service Outside of AACS

a. A leave of absence without pay for up to two (2) years will be granted to any
bargaining unit member who joins the Peace Corps, VISTA, National Teacher
Corps, or who serves as an exchange teacher or an overseas teacher, and who
is a participant in any such program.

b. A bargaining unit member with tenure will be granted a leave of absence, without
pay, for up to two (2) years, to teach at an accredited college or university.

¢. A bargaining unit member who applies for leave for teaching outside the United
States or for college training will make application at least sixty (60) days prior to
the beginning of such requested leave, whenever possible. Contractual or other
evidence verifying the bargaining unit member's plan for the period of leave will
be submitted with the application to the Superintendent.

d. If the proposed teaching in another school! outside the United States involves an
exchange and the use of a teacher from outside the Ashtabula Area City
Schools, as a replacement for the bargaining unit member on leave, such
replacement will be approved by the Superintendent before the requested leave
is granted.

e. A bargaining unit member will provide supporting evidence to the Superintendent
upon completion of the service, which indicates that the plan under which the
leave was granted was carried out.

Educational Advancement

The Board will grant a leave of absence, without pay, to any bargaining unit member

who applies, for a period of not more than two (2) consecutive school years for
educational purposes. Section 2.e., above, will apply.
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Public Office Service

The Board will grant a leave of absence, without pay, to any bargaining unit member
to campaign for, or serve in, a public office, or to campaign for a candidate for a public
office. Such leave will not exceed the length of the campaign or term in office,
whichever is appropriate.

Military Service

A bargaining unit member whose spouse is inducted or enlists in the military service
will be granted a leave, without pay, for the period of said induction or initial
enlistment.

Family liness, Maternity, Paternity, Adoption Leave

A bargaining unit member will be granted a leave of absence, without pay, for up to
one (1) year for the purpose of: caring for a sick member of the bargaining unit
member's immediate family, matemity leave, paternity leave or adoption of a child,
upon that bargaining unit member's request. Additional leave may be granted at the
discretion of the Board. If this leave has been designated as FMLA leave either upon
request of the bargaining unit member or by designation by the Board, this leave shall
run concurrently with FMLA [eave.,

Other

A bargaining unit member may be granted an unpaid leave of absence for other
reasons approved by the Board.

Leave Rights

a.  While on any of these leaves, a bargaining unit member will have the option of
purchasing from the Board all insurance premiums (i.e., hospitalization, surgical,
major medical, vision, dental, and life insurance.)

b. Not more than a total of two percent (2%) of the bargaining unit will be eligible for
leaves 1 through 5 in any given year.

Personal lliness Leave

a. A bargaining unit member whose personal illness or other disability extends
beyond the period covered by accumulated sick leave and any additional sick
leave granted by the Board and upon written request, will be granted a_leave of
absence for a period of not more than three (3) consecutive years. Leaves will
be granted for a maximum of one (1) year at a time. If the bargaining unit
member wishes to extend the leave beyond one (1) school year, it wil be
necessary to reapply. In order to be eligible for such leave, the bargaining unit
member must provide written documentation (i.e., medical report) from the
bargaining unit member's physician.
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b. A bargaining unit member who exhausts the sick leave days warranted under
this Agreement and has obtained personal illness leave shall be entitled to have
the Board pay the cost of the premiums for the fringe benefit insurance subject to
the following:

(1) A bargaining unit member having five (5) years of continuous service with
the Board shall be entitled to thirty (30) days' coverage.

(2) A bargaining unit member having ten (10) years of continuous service with
the Board will have sixty {60) days’ coverage.

(3) A bargaining unit member having fifteen (15) years or more of continuous
service with the Board will have ninety (S0} days' coverage.

c. If this leave has been designated as FMLA leave either upon request by the
bargaining unit member or by designation by the Board, this leave shall run
concurrent with FMLA leave.

10. Family and Medical Leave Act

All eligible bargaining unit members shall be entitled to a leave of absence under the Family
and Medical Leave Act of 1993 (FMLA or Act) in each school year. School year is defined
as July 1% through June 30", The Board shall grant such leave in accordance with the rules
promulgated under the Act. For purposes of determining the 1,250-hour eligibility test as
defined in the Act, the Board will determine eligibility based on 1,250 hours of service.

The employee shall make application for FMLA leave on the applicable form. Where the
employee has earned or accrued sick leave, or any other paid leave under this Agreement,
all such paid leave must be used concurrently with FMLA leave. Any employee utilizing
FMLA leave that will exhaust his/her sick leave balance shall have the option of retaining up
to five (5) sick leave days for use after the conclusion of said FMLA leave. The election
must be made with the FMLA application. The Board shall utilize the most current U.S.
Department of Labor forms in the administration of FMLA.

The FMLA link can be found on the District website, Staff tab.

Death of Student

Trauma leave will be assessed by the Superintendent on a case by case basis.
Notification of Return from Leave

Bargaining unit members on Leave of Absence must notify the Superintendent by April 1 of

hisfher intention to return to duty. If the bargaining unit member fails to comply, the Leave
of Absence shall become a resignation.
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Absence Without Leave

In the event an employee is faced with circumstances that require him/her to be absent
from work, and the employee has exhausted all appropriate leave days (i.e., sick leave,
personal leave, etc.}, the employee must make a request for leave of absence from his/her
immediate supervisor in advance of the contemplated leave of absence. Such a reguest
must be made within a reasonable time in advance of the contemplated absence, and each
request will be considered on a case-by-case basis. The failure to notify the employee’s
immediate supervisor as provided herein, or being absent without leave, may be grounds
for disciplinary action.

ARTICLE XVI. GRIEVANCE PROCEDURE
Definitions
1. A Contract Grievance [tem is a claim based upon interpretation, meaning, or

application of this negotiated Agreement. A grievance in this category may be
processed, if necessary, through Level Four.

2. A Grievance Other than a Contract ltem is a claim based upon an event or condition
which affects the welfare and/or terms and conditions of employment of a bargaining
unit member or group of bargaining unit members. A grievance in this category may
be processed, if necessary, through Level Three.

3. An aqgrieved person is the person(s) making the ¢laim for himself/herself or for the
Association and shall be a bargaining unit member.

4. A party in interest is the person(s) making the claim and any person who may be
required to take action or against whom action might be taken in order to resolve the
claim,

5.  An_Association Representative shall be defined in the grievance procedure as a
member of the Professional Rights and Responsibilities Committee or any person(s)
designated by the Association President.

6. Days shall mean days school is in session, except during the summer and school
recess when "days" shall mean weekdays.

Purpose

The purpose of this procedure is to secure, at the lowest possible administrative level, an
equitable solution to a grievance. Both parties agree that the proceedings shall be kept as
informal and confidential as is possible. No reprisal of any kind shall be taken by the
Board, the Administration, or any Board employee against anyone because of his/her
participation in this grievance procedure.
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C. Procedure(s)

1.

Since it is important that a grievance be processed as rapidly as possible, the number
of days indicated at each level are a maximum, and every effort should be made to
expedite the process. The time limit specified may, however, be extended by written
mutual agreement. Any grievance may be withdrawn at any level and all grievance
discussion and communication shall remain confidential to the extent permitted by
law. A summary of discussion and communication shall remain confidential to the
extent permitted by law. A summary of the resolution of grievance(s) except for the
names of the parties involved may be shared with the administration and the
Agsociation,

Any discussion or hearing held shall be a closed session, unless mutually agreed to
the contrary.

All documents, communications, and records dealing with the processing of a
grievance shall be filed separately from the personnel record(s) of the participant(s).

Failure of the Association to file or appeal the grievance within the specified time limits
shall cause the grievance to be resolved with the last response from the
administration.  Failure of the administration and/or Board to respond within
established time limits will cause the grievance to be settled in favor of the grievant.

Level One

Building Principal/Supervisor/Treasurer

Building Principal/Supervisor/Treasurer

1.

a. The bargaining unit member shall first discuss the matter with his/her Building
Principal, Immediate Supervisor or Treasurer. When requested by the
bargaining unit member, a representative of the Professional Rights and
Responsibilities Committee of the Association, or other chosen representative of
the Association, shall accompany the bargaining unit member in discussion with
the administrator. This grievance procedure must be initiated within thirty (30)
days from the date the alleged grievance was known or reasonably should have
been known.

b. In the event that the response given at Level One, a., is unsatisfactory, the
grievant(s) may file, in writing, a formal grievance. Such filing shall be within ten
(10} days of the meeting held at Level One, a. The written grievance shall be
filed with the appropriate administrator (Building Principal, Immediate Supervisor
or Treasurer) who has the authority to grant the relief sought.

Within five (5) school days after receipt of the grievance, the principal, administrator,

or Treasurer involved shall answer the grievance in writing and forward copies of the
decision to the grievant and Association representative.
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Level Two
Superintendent

If after receiving an answer at Level One the aggrieved person remains aggrieved, the
grievance shall be forwarded to the Superintendent for a Level Two decision in the matter
unless the grievance was filed with the Treasurer. Such request must occur within five (5)
school days following the receipt of the answer at Level One. The Superiniendent shall
meet with the aggrieved person and a representative of the aggrieved's choice within ten
(10) school days following the receipt of the written grievance. Within ten {10) school days
following the conference hearing, the Superintendent shall forward a copy of the Leve! Two
decision to the grievant. The Board of Education shall receive a copy of the grievance
forms if the Superintendent denies the grievance.

In the event the grievance was filed with the Treasurer, and if after receiving the Level One
response, the grievant remains aggrieved, the grievant has the option of appealing the
decision to Level Three or Level Four,

Level Three
Mediation {Optional)

If after receiving the answer at Level Two the bargaining unit member remains aggrieved,
the Association may, in writing, request that the matter be submitted to mediation with the
Federal Mediation and Conciliation Service. This request shall be made within fifteen (15)
working days from the receipt of the answer given at Level 2. The parties agree to
pariicipate in the mediation of all the issues set forth in the grievance(s) at the first meeting
date available to the mediator, bul not later than thirty (30) days from the filing. If the
mediation effort is unsuccessful or is not initiated and the bargaining unit member remains
aggrieved, the Association may proceed to Level Four,

Level Four
Arbitration

If, after receiving the answer at Level Il or Level Ili, the bargaining unit member remains
aggrieved, the Association shall notify the Board in writing of its intent to submit the
grievance to arbitration. The Association shall submit its demand for arbitration to the
American Arbitration Association to provide the parties with a list of nine (9) arbitrators from
which an arbitrator can be selected. Each party shall strike those names unacceptable to
them and return the list to AAA. Any arbitrator appearing on the list of acceptable
arbitrators from both parties shall be designated as the assigned arbitrator. Such written
request must be made within fifteen (15} school days following the receipt of the decision at
Level Ill. The arbitrator shall have the authority to hold hearings and confer with any party
deemed advisable in seeking to affect the resolution of the grievance. In these
proceedings, the aggrieved shall be represented by the Association. Each party shall have
the right to subpoena witnesses. The decision of the arbitrator shall be binding on both
parties. The parties shall equally share the expenses of the arbitrator, Each, however,
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shall be responsible for any additional expenses incurred including fees and expenses of its
representatives.

Expedited Arbitration

With agreement of both parties, Expedited Arbitration may be employed under the rules
and regulations of the American Arbitration Association.

Power of the Arbitrator

1.

The arbitrator shall:

a. Be empowered, except as limited below, after due investigation, to make a
decision in case of a claim based upon interpretation, meaning, or application as
outlined in Section A (1).

b. Have no power to add to, subtract from, disregard, alter, or modify any of the
terms of this Agreement.

¢. Have no power to change the Board's officially adopted salary schedule and
indexes.

d. Have no power to decide any question, under this Agreement, which is solely
within the responsibility of management to decide. In rendering a decision, an
arbitrator shall give due regard to the responsibility of management except as
conditioned by this Agreement.

In the event it is claimed by the administration and/or Board that any matter filed as a
grievance is not arbitrable as a confract grievance, as is contemplated by the
definition of contract grievance contained in Section A (1) of this Article, such dispute
may be pursued to arbitration with the arbitrator having the authority to ruie on the
issue of arbitrability prior to conducting a hearing on the merits of the dispute.

Any decision by an arbitrator, which is outside the scope of the arbitrator's power as
outlined by the section, shall be null and void and not binding on any party.

Rights of the Grievant and the Association

1.

The grievant has the right to Association representation at all meetings and hearings
invelving the grievance,

The Association has the exclusive right to be present for the adjustment of any and all
grievances. Any remedy must be with the agreement of the Association.

It shall be the exclusive right of the Association to issue forms to grievant,

The Association shall have the exclusive right to determine whether to proceed to the
arbitration step of the procedure,
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5.

The Association shall receive copies of all communications in the processing of
grievances.

ARTICLE XVIl. CONTINUING EDUCATION

The Board, in cooperation with the Association, agrees to make available facilities to any
university or college to conduct undergraduate/graduate classes.

A. Local Professional Development Committees

1.

2.

10.

11.

12.

13.

The LPDC shall consist of eight (8) members,

The LPDC shall have five (5) of its membership identified as classroom teachers with
staggered three (3) year terms beginning in 1999-2000,

The Association shall select the five (5) bargaining unit member members of the
LPDC.

The Superintendent shall appoint three (3) administrative members with staggered
three (3) year terms to the LPDC beginning in 1999-2000.

In the event of a vacancy, the committee member shall be replaced by the responsible
appointing authority,

The Association, pursuant to its Constitution, shall determine the method(s) of
recalling or replacing LPDC bargaining unit members.

The Superintendent shall determine the recall and replacement of non-teacher LFDC
members.

If the LPDC decides to form a Collaborative Professional Development Committee,
CPDC, the CPDC shall have an effective starting and ending date of no longer than
one (1) school year {August - June).

The LPDC shall determine its operational procedure, e.g., structure, quorum, meeting
schedule, appeals process, CEU approval, record-keeping procedures, etc.

LPDC members shall be afforded the opportunity to attend training on the purpose,
responsibilities, functioning, and legal requirements of the LPDC.

If training is available during the workday, committee members shall be given paid
released time by the Board of Education to attend.

Each LPDC member shall be released without penalty during the regular school day
when a meeting is scheduled.

Each LPDC member shall be paid a stipend of .001 of BA base per hour for meetings
scheduled after the school day or after the regular school year.
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B. The LPDC shall not have any authority to revise, change, delete, or modify any article or
section of this negotiated Agreement.

ARTICLE XVIll. ACADEMIC FREEDOM

A bargaining unit member seeks to educate a student in the democratic tradition, to foster
recognition of individual freedom and social responsibility, to inspire meaningful awareness of
and respect for the Constitution, the Bill of Rights, and the laws of the land, and to instill
appreciation of the values of individual responsibility. It is recognized that these democratic
values can be transmitted in an atmosphere which is free from cengorship and artificial restraint
upon free inquiry and learning, and in which academic freedom for bargaining unit member and
student is encouraged within courses of study using research based curriculum and instruction in
compliance with the Ohio State Learning Standards.

ARTICLE XIX. ACKNOWLEDGEMENT OF COMPLETE AGREEMENT

A. The parties acknowledge that during the negotiations which resulted in this Agreement,
each had the unlimited right and opportunity to make demands and proposals on any
subject within the scope of negotiations. The understanding and agreements arrived at by
the parties, after the exercise of the right and opportunity, are set forth herein, and the
parties agree that this Agreement constitutes the entire contract between them and settles
all demands and issues on all matters within the scope of negotiations. Furthermore, it is
agreed and understood that as a result of these negotiations any item that was altered from
the previous contract and affects a contemporaneous understanding (written or oral), the
agreed upon language in the Agreement shall prevail,

B. The Board and the Association agree that there will be no discrimination in the hiring,
training, assignment, promotion, transfer, or discipline of bargaining unit members, or in the
application or administration of this Agreement or any other rule, regulation, or policy
relating to the terms and conditions of bargaining unit member employment on the basis of
race, creed, color, religion, national origin, gender, domicile, or marital status.

C. The Board will amend its written policies and take such other action as may be necessary
in order to give full force and effect to the provisions of this Agreement.

ARTICLE XX. DISTRIBUTION

Electronic copies of this Agreement will be provided to each bargaining unit member via schoo!
email, Additionally, an electronic copy of this Agreement will be housed in a secure, non-public
area of the district server, accessible by bargaining unit members and Administration. Fifty (50)
bound, paper copies shall be given to the Association President.

ARTICLE XXI. CONTRARY TO LAW/SEVERABILITY
This contract supersedes and prevails over all statues of the State of Ohio except as specifically
set forth in Section 4117.10(A) of the Ohio Revised Code and/or as specifically provided for in

this Agreement. However, should any court of competent jurisdiction or the State Employment
Relations Board, determine, after all appeals or times for appeal have been exhausted, that any
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provision herein is unlawful, such provision shall be automatically terminated but all other
provisions of the contract shall remain in full force and effect.

Negotiations shall reopen within fifteen (15) days on that section found to be null and void.
Failure to reach agreement shall cause implementation of Article 1i{D),

ARTICLE XXII SALARY SCHEDULE

A. Experience Credit

1. A certificated bargaining unit member new fo the District may be given, at the
discretion of the Board, a maximum of ten (10} years of prior teaching experience
provided he/she has the following:

a. Experience earned in the public schools, and/or
b. Experience earned in chartered non-public schools located in Ohio.

2. A bargaining unit member shall be credited with all years of active military experience
not to exceed five (5) years; military service must be eight (8) continuous months of
service to be recognized as a year of authorized experience.

3. A bargaining unit member employed in a regular or substitute position, for at least one
hundred-twenty (120} days, shall be credited with one (1) year of experience. The
number of hours per day is not to be considered a factor for the one hundred-twenty
(120) days requirement. Days must be earned within a regular school year ending
June 30.

B. Filing of Earned Credit

The Board shall adjust and horizontally move on the salary schedule, a bargaining unit

member's salary when:

1. A bargaining unit member attains additional college credits necessary to move to the
next salary training classification, and

2. The bargaining unit member submits a copy of the transcript to the office of the
Superintendent. The step increase will become effective on the day after Board action.

C. Definitions of Salary Schedule Columns

B.S. Bachelor's Degree

B.S. plus 10 Bachelor's Degree and 10 semester hours earned after BS

B.S. plus 20 Bachelor's Degree and 20 semester hours earned after BS

M.A, Master's Degree

M.A. plus 10 Master's Degree and 10 semester hours eamed after MA

M.A. plus 20 Master's Degree and 20 semester hours earned after MA

M.A, plus 30 Master's Degree and 30 semester hours earned after MA
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D. Severance Pay

1.

1.

The Board will pay to a bargaining unit member or his/her beneficiary who is eligible
for retirement payments, under the State Teachers' Retirement System, and who is
retiring directly from employment in the Ashtabula Area City School District, or dies
severance pay based on said bargaining unit member's rate of pay at the time of
retirement or death.

This amount is equal to one-fourth (1/4) of hisfher accrued, unused sick leave. Such
payment will be made only once to a bargaining unit member. Payment for sick leave,
on this basis, will be considered to eliminate all sick leave accrued by the bargaining
unit member at that time. Anyone who retires on or after August 1, 2014 will have the
number days paid capped at no more than eighty-five (85) days.

The retiring bargaining unit member is required to submit to the fiscal office a copy of
their first retirement check or first Notification of Direct Deposit from the State
Teachers Retirement System.

Severance payment will be issued the first certified pay after the fiscal office receives
documentation that retirement has officially commenced.

Hourly Bargaining Unit Members' Salary and Fringe Benefits

A regular hourly bargaining unit member’s contract will include a statement of his/her
wages and/or rate of pay.

A regular hourly bargaining unit member will receive hisfher normal hourly rate in case
of snow or other calamity days when school is closed, and in a case when all students
in a class or age group are absent, and the regular hourly bargaining unit member is
present and prepared to work on scheduled service day.

A regular hourly bargaining unit member will be entitled to all leaves of absences
granted to any other bargaining unit member under the leave of absence provisions of
Article XV.

All regular hourly bargaining unit members employed by the Board shall be permitted
to purchase, at their own cost, fringe benefits as a part of the group rate attributable to
the bargaining unit. All regular hourly bargaining unit members employed full time (at
least seven (7) hours daily) shall be eligible for all insurance coverages, subject to the
employee contribution amounts indicated in Section | below. All regular hourly
bargaining unit members employed for at least four {4} hours per day shall be eligible
for all insurance coverages at fifty percent (50%) of the Board's premium cost.

Regular hourly bargaining unit member rate of pay is established as follows:

a. 0-5years .000611 of base
b. 6-10years .000621 of base
c. 11-up .000635 of base
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Extra Duty Assignment

The attached extra duty assignment index (Appendix B) is based on the school system’s
base salary in effect in September of any year covered by this Contract. The Association
and the Board mutually agree to "hold harmless" the other party from any legal actions
which may find this extra-duty salary schedule contrary to Federal law and guidelines.

Base Salary

Step 0 - B.S. Degree Salary Classification will be established as follows:

Effective August 1, 2020 there will be a 1.25% increase to the base salary of all bargaining
unit members,

Pay Periods

1.

The Board hereby agrees that a member of the bargaining unit shall have the option
of twenty-one (21) or twenty-six (26) pay periods for each contract year. Election of
pay periods options shall be made by August 1 for current bargaining unit members
and by the first pay in September for new bargaining unit members. The selection of
a twenty-one (21} pay period by a member of the bargaining unit does not, in any way,
qualify a member of the bargaining unit to draw unemployment compensation during
the summer months. This pay procedure will remain in effect until changed by the
bargaining unit member.

The selection of twenty-one (21) or twenty-six (26) pay periods by a bargaining unit
member shall not prevent a bargaining unit member who has been RIFed or non-
renewed and who does not have reasonable assurance of a same or similar position
for the next academic term from collecting unemployment compensation.

All bargaining unit members shall receive their paychecks via direct deposit.
Teachers may designate up to three (3) different accounts for disbursements of funds.
An employee may make changes to the account(s) for deposit up to the Friday prior to
each payday. When a payday falls on a legal holiday, checks will be direct deposited
on the last business day prior to the legal holiday.

Direct deposit slips will be emailed to account(s) designated by the bargaining unit
member,

A bargaining unit member recommended for a position shall be paid the regular rate
for the first day worked in the position pending Board approval. Appropriate benefits
shall start with the date of hire. This date will be used for seniority purposes. This
situation applies to substitute teachers or regular hourly bargaining unit members
recommended for classroom positions covered under Appendix B.1 and B.2,
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Schedule of Life Insurance and Health Benefits

1.

The Board will pay for group term life insurance in the amounts of forty thousand
dollars ($40,000) for full-time bargaining unit members and twenty thousand dollars
($20,000) for part-time bargaining unit members, at no cost to eligible members of the
Association. In addition, bargaining unit members shall have the option to purchase
additional group term life insurance in increments of ten thousand dollars ($10,000) or
twenty thousand dollars ($20,000) to a maximum of two-hundred fifty thousand dollars
($250,000), at their own cost, subject to requirements of the carrier. Any increase
proposed shall be subject to carrier requirements.

The Board agrees to be responsible for and pay all applicable premiums and/or cost
for a Comprehensive Major Medical Plan of Benefits covering medically necessary
care, when regularly coded, with an annual individual deductible of two hundred
dollars ($200.00) and a family annual deductible of four hundred dollars ($400.00).
For medical expenses and network hospital and physician services, the plan will
provide for a co-payment of ten percent (10%) by the bargaining unit member and
ninety percent {(90%) by the Board or its intermediary. For non-network hospital or
physician services, the plan will provide for a co-payment of twenty percent (20%) by
the bargaining unit member and eighty percent (80%) by the Board or its intermediary.
In addition to the amounts of the deductible, a bargaining unit member will pay an
annual maximum of five hundred dollars ($500) per individuai and one thousand
dollars ($1,000) per family in co-payments for network and one thousand dollars
{$1,000) per individual and two thousand dollars ($2,000) per family for non-network.
After reaching the applicable network maximum, the plan will pay one hundred
percent (100%) of eligible network medical costs to a negotiated amount.

a. The negotiated amount is the amount the provider has agreed with the insurance
company to accept as payment in full for covered services.

b. Each bargaining unit member participating in the Board insurance plan will pay
the following premium on a monthly basis:

Effective 8/1/2018  $65 single $100 Employee + 1 Dependent $125 Family

Effective 8/1/2019 $65 single $100 Employee + 1 Dependent $125 Family

Said premiums will be paid on a prorated basis.

¢. The benefits to he provided by the Board shall include the following:

COMPREHENSIVE MAJOR MEDICAL PLAN

Benefit Period Calendar Year (January 1 — December 31)
Dependent Age Limit Age 26 for eligible dependents as defined in
Appendix H;
Removal upon End of Month
Lifetime Maximum Unlimited
Benefit Period Deductible $200 Single/$400 Family in network
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$200 Single/$400 Family out of network

Benefit Period maximum Qut-of-Pocket $500 Single/$1,000 Family in network
(excludes deductible) $1,000 Single/$2,000 Family out of network
Maximum Qut-of-Pocket (MOOP) $7,350 Single/$14,700 Family (2018 amount)

Including deductible, co-insurance
out-of-pocket maximum and co-pays

MOGOP is subject to adjustment pursuant to ACA guidelines on an annual basis,

Remainder of page intentionally left blank
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d. The Board will pay for a Long Term Disability plan for bargaining unit members
with less than five (5) years of Ohio Rstirement Service credit.

e. The Board will pay the administrative fees for a Fiexible Spending Account plan
for bargaining unit members.

f.  The Board has the right to select the vendor(s) to provide the scheduled benefits
to members of the Association, and to change the vendor(s) at will. The Board
will assure that the benefits scheduled under Section H. are provided by any new
vendor(s).

3. The Board agrees to permit any bargaining unit member to exercise his/her options to
obtain alternate hospitalization coverage during the term of this Agreement. However,
any bargaining unit member exercising this option will be responsible for any extra
additional premium cost,

4. A bargaining unit member may change coverage status from single to family, or vice
versa, with a change of status. A bargaining unit member who is not enrolled may
enroll for coverage during an open enrollment period, and the coverage will begin as
soon as permitted by the carrier.

5. a. Inthe event that spouses are both employed by the Board, family health insurance
(i.e., all insurance except life insurance) will be provided to only one (1) of the
bargaining unit members. The spouses will elect which spouse will enroll for the
family coverage to avoid duplication of coverage.

b. Bargaining unit members (except a spouse employed by the Board as in H. 5. a.
above) who elect to not enroll in the health insurance plans offered by the Board,
{i.e., hospitalization, dental, vision, and prescription drug) or who cancel their entire
Board-paid health insurance coverage, will be entitled to receive a waiver stipend.
The waiver stipend will be two thousand dollars ($2,000) per year for bargaining
unit members receiving one hundred percent (100%) Board-paid benefits, or one
thousand dollars ($1,000) per year for bargaining unit members receiving fifty
percent (50%) Board-paid benefits. The waiver stipend will be paid on a quarterly
basis at the end of each quarter if the bargaining unit member has not been
covered by the Board health insurance during that calendar quarter. A bargaining
unit member may forfeit this stipend and retumn to the Board-paid health insurance
as is provided in H. 4. of the article,

6. Covered bargaining unit members and their qualified beneficiaries shall be granted full
rights established by COBRA for any qualifying event. The cost of the continued
group health coverage shall be paid by the bargaining unit member or qualified
beneficiary.

J.  Payroll Deductions

1. The Board will continue to provide the following payroll deduction options to all
members of the bargaining unit including but not limited to:
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Health Insurance Premiums

Professional Dues

Board Approved Annuities

United Way

Educators Mutual

Cancer Insurance

Other Payroll Deductions Presently Being Provided
Fund for Children and Public Education Contributions
LPAC Contributions

Youth Education Supporters Committee (Y.E.S.)
Early Learning Center fees (if permitted by law)

Contributions to an employee’s Credit Union shall be made via direct deposit. The
employee must provide the Board with all appropriate deposit information to
accomplish same.

Other deduction options will be made available when thirty-five percent (35%) of the
bargaining unit participates in said deductions.

Pavroll deduction of dues:

The employer agrees to deduct from the wages of any employee, the dues, initiation
fees and assessments of the Association, upon presentation of a written deduction
authorization from any member of the Association. This deduction shall be without
cost to the Association or the member.

All monies deducted for such purposes shall be transmitted to the Association not
more than five (5) days following the collection via electronic transfer to an account
designated by the Association. Accompanying each deposit notification will be a
complete listing of the names of the members for which a payroll deduction was
made.

In the event an employee severs employment or cancels their membership outside of
the cancellation period defined in this Contract, the District Treasurer shall deduct all
owed and remaining dues from the employee's next check immediately following such
notification.

A member who wishes to cancel payroll deduction of dues may do so by notifying the
Association President and District Treasurer, in writing, not less than two (2) weeks
prior to the effective date of the payroll change.

Authorization for payroll deductions will be made annually on proper Board approved
forms.

Payroll deductions for the Credit Association may be changed by a bargaining unit
member if forms are received thirty (30) days prior to a payday.

a. The Board shall provide access to Internal Revenue Code (“IRC") Section
403(b) annuity contract or custodial account providers without limiting the
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employee's rights to hardship withdrawals, loans and other contractual
provisions that are permitted under IRC Section 403(b) contracts, provided that
the IRC Section 403(b) providers otherwise comply with the requirements of the
Section 403(b) Plan of the School District, including, without limitation, (i) the
execution of a Plan Provider Agreement that will, among other things, obligate
the provider to comply in operation with the requirements of IRC Section 403(b)
and to indemnify the Board for non-compliance with applicable law, and (ii)
having at least five employees agree to make salary deferrals to the provider as
an initial condition of becoming a Plan Provider. The Section 403(b} Plan of the
School District shall permit employees to elect to freat all or part of their
contributions to a Section 403(b) annuity contract or custodial account
providers as “ROTH" contributions.

b. The Beard shall permit employees o elect to defer compensation under a
deferred compensation plan which satisfies the provisions of IRC Section
457(b) (the “457 Plan™). The 457 Plan is sponsored by the Ohio Public
Employees Deferred Compensation Program that has been established
pursuant to Chapter 148 of the Ohio Revised Code.

c. All deductions required to be submitted to an outside vendor or agency shall be
transmitted, in the most expeditious fashion available from the vendor, no later
than five (5) business days following the payday on which the deduction
occurred.

State Minimum Increase

In the event the State of Ohio increases the state minimum salary for bargaining unit
members above the present Ashtabula Area City Schools' base salary, the Board will
increase the Ashtabula Area City Schools' base salary to meet the new standard.

Supplemental and Extended-Time Contracts

1.

It is mutually agreed between the Ashtabula Area City Schools Board of Education
and the Ashtabula Area Teachers Association that all certificated supplemental and
extended time contracts are limited contracts which are established on an annual
basis. The parties further acknowledge and agree that as supplemental contracts
expire by operation of law at the end of their annuatl term, the Board is not required to
provide and employee is not entitled to receive the statutory notice of non-renewal for
certificated supplemental contracts. The Board will determine on an annual hasis the
number of supplemental contracts which will be issued for the next school year. In the
event the Board decides to offer a supplemental contract to the employee who held a
supplemental contract during the prior year, the supplemental contract will be awarded
to such employee without posting. In the event the Board decides to offer the
supplemental contract to someone other than the employee who held the
supplemental contract during the prior school year, the supplemental contract position
will be posted and filled in accordance with the terms and conditions of this
Agreement,
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It is further understood that non-certificated supplemental contracts will be non-
renewed each year.,

All extended time will be paid on a daily base rate.

By mutual agreement between the administrator and employee, anyone with an
extended contract could use up to forty percent (40%) of that time within the
confines of the school year during non-contractuai days.

All coaching positions shall be evaluated no more than thirty (30} working days after
the completion of the season. Failure to do so shall cause the coach to be reemployed
in the same position for the following year.

Payment of Salaries for Supplemental Contracts (Coaching and Non-Coaching)

The method of payment for supplemental contracts will be determined at the option of the
bargaining unit member. Prior to performing the duties under this contract, the bargaining
unit member shalt notify the Treasurer’s office of one of the following preferred methods of
payment,

1.

Option 1: Payment in one (1) lump sum at the end of the sport_season as defined by
the Ohio High School Athletic Association (OHSAA) or at the end of the activity for
non-coaching supplemental contracts.

Option 2: Three (3) equal payments during the course of the sport_season as defined
by the OHSAA or during the activity for non-coaching supplemental contracts, with the
first third paid one-third (1/3) of the way through the sport season or non-coaching
activity; and the second payment two-thirds (2/3) of the way_through the sport season
or non-coaching activity,

The last payment in Option 2 and the lump sum payment in Option 1 shall be paid at
the completion of the sport season or non-coaching activity on the next scheduled pay
date following verification by the building principal or Athletic Director that all job duties
and requirements of the position have been completed and that all supplies and
eguipment associated with the position are propery accounted for and/or returned to
the Building Principal or Athletic Director,

Any bargaining unit member awarded a supplemental contract -after the start of the
sport_season or non-coaching activity_shall be paid in a lump sum at the end of the
sport_season or non-coaching activity.

Payment and Deferral of Severance Pay

1.

The Board will pay to a bargaining unit member who is eligible for retirement
payments, under the State Teachers' Retirement System, and who is retiring directly
from employment in the Ashtabula Area City School District, or, if he or she dies, to his
or her estate, severance pay based on said bargaining unit member's rate of pay at
the time of retirement or death.
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This amount is equal to one-fourth (1/4) of his/her accrued, unused sick leave, Such
payment will be made only once to a bargaining unit member. Payment for sick leave,
on this basis, will be considered to eliminate all sick leave accrued by the bargaining
unit member at that time. Anyone who retires on or after August 1, 2014 will have the
number days paid capped at no more than eighty-five (85) days.

The retiring bargaining unit member is required to submit to the fiscal office a  copy
of their first retirement check or first Notification of Direct Deposit from the State
Teachers Retirement System.

Notwithstanding anything in this Agreement or Board policy to the contrary, the Board
shall adopt the “VALIC Tax Deferred 403(b) Annuity Plan for Government Employees”
Document (the “VALIC 403(b) Plan") with terms that comply with the requirements of
this Paragraph 2.

The terms of the 403(b) Plan shall include the following:

a. Paricipation in the VALIC 403(b) Plan shall be mandatory for any teacher
actively employed on or after September 1, 2005, who would be entitled to
severance pay under Article XXIlI Section D and/or retirement incentive pay
under Article XXIlI (if applicable), who is or will be age 55 years or older in the
calendar year in which the teacher retires, or, in the case of a retired/rehired
teacher, resigns.

b. If a retiring teacher is a participant in the VALIC 403(b) Plan, an employer
contribution shall be made on his/her behalf under the VALIC 403(b) Plan in an
amount equal to the total amount of the Participant’s severance pay in
accordance with Article XXIlI Section D and any retirement incentive pay in
accordance with Article XXIH.

c. The required contribution to the VALIC (b) Plan shall be made within the
timeframe described in Article XXII Section D regarding the payment of
severance pay and shall be made within the timeframe described in Article XXl
regarding the payment of retirement incentive pay; provided, however, that if the
amount payable to the VALIC 403(b} Plan in the calendar year of retirement
would exceed the maximum amount that is permitted under the applicable
federal income tax law for that year, the remaining amount shall be contributed to
the VALIC 403(b) Plan after the first payroli date in January of the next calendar
year.

d. A teacher who is a participant in the VALIC 403(b) Plan shall complete an VALIC
403(b) Plan sponsor enroliment package prior to retirement; and unless and until
a teacher does so, no coniribution of severance pay andfor retirement incentive
pay shall be made to the VALIC 403(b) Plan on behalf of the teacher.

e, If a teacher is entitled to have a contribution paid to the VALIC 403(b) Plan and

dies prior to such contribution being paid to the VALIC 403(b) Plan, the
contribution shall be paid to a Beneficiary of the teacher in accordance with the
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terms of the VALIC 403(b) Plan. In the event no beneficiary was designated by
the employee, the Severance Pay will be paid to the deceased’s estate.

f.  The Plan year of the VALIC 403(b) Plan shall be the calendar year.,

g. After adoption of the VALIC 403(b) Plan, any administrative fees shall be borne
by the VALIC 403(b) Plan Participants.

3. Any teacher who is entitled to severance pay and/or retirement incentive pay who is
not an eligible participant in the VALIC 403(b) Plan will continue to be eligible for any
and all severance payments and/or retirement incentive payments in accordance with
Articles XXIl Sect. D and XXIll. The teacher may elect to defer such payments to a
tax-sheltered annuity that is tax qualified under Internal Revenue Code Section 403(b)
(a "TSA") as permitted by law and Board policy,

4. Al contributions to the VALIC 403(b) Plan, all deferrals to a TSA, and all check
payments to teachers, shall be subject to reduction for any tax withholding or other
withholding that the Treasurer, in his/her sole discretion, determines is required by
law. Neither the Board nor the AATA guarantees any tax results associated with the
VALIC 403(b) Plan, deferrals to a TSA or check payments made to a teacher.

5. In the event a teacher is ineligible to participate in the 403(b) Plan and dies, the
Severance Pay shall be paid to the employee’s estate.

Co-curricular Contracts

The following duties are not considered supplemental or extra duties and are part of the
bargaining unit member's primary teaching duties. The duties will be performed by the
bargaining unit member assigned to the corresponding activity. The additional duties will be
scheduled jointly by the principal and bargaining unit member (s) involved,

Additiona!l compensation will be paid based on a percentage of the District's base salary
(Step 0-Column 1) and will be included in the teacher’s primary contract and on the same
schedule as M. above. The following positions and pay shall be only on the positions
included in this provision:

Band Director 9-12 130
Assistant Band Director(s) 9-12 090
Assistant Band Director{s) 7-8 055
Choir Director 9-12 100
Choir Director 7-8 045

Insurance Committee

Effective October 1 of each year, there shall be formed a joint labor-management
committee on insurance. The committee shall be comprised of not more than four (4)
members designated by the association and four (4) members designated by the Board of
Education. This committee shall have the power to procure Requests for Proposals (RFP)
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and Requests of Qualifications (RFQ). Additionally, this committee shall have the authority
to evaluate, collect data, provide insurance education to members, explore insurance
options and make recommendations to the parties they represent on changes to the
insurance programs offered to employees, The Board of Education or its designee shall
ensure all data requested by this committee is provided in a timely and efficient manner.

Intervention Related Meeting/IEP/MFE Pay

Each teacher required or requested to attend an intervention related meeting, IEP, or MFE
meeting shall be paid period sub pay pursuant to Appendix B of this Contract for each hour
or partial hour spent in each meeting that would exceed an eight (8) hour work day as
defined in Article XIl, Section J, 5 (a).

ARTICLE XXIil. RETIREMENT INCENTIVE PLAN
Definition

The Board shall offer a retirement incentive plan (R.l.) to those bargaining unit members
who become eligible to retire from the District through the State Teachers Retirement
System (STRS) and who have been actively employed by the District for a continuous
period of ten (10) years. The R.|. plan is available to eligible bargaining unit members
beginning in the school year the member becomes eligible for reduced benefits from STRS,
through the end of the school year of the member’s eligibility for unreduced benefits from
STRS. The plan shall be as follows:

1. Those bargaining unit members who are eligible for the R.l. plan and choose to take
advantage of the plan will receive a lump sum payment equal to thirty-five (35%} of
the retiree’s placement on the salary schedule for the fast full school year worked.

2. A bargaining unit member who misses more than forty (40) days of service (for non-
medical reasons) during the school year in which the bargaining unit member would
first become eligible for the R.I. plan will be disqualified from the R.I. plan.

Payments

1. The R.l. payment shall be made the first certified pay in January of the calendar year
following the employee’s retirement and is subject to all applicable tax payments.

2, The severance payment for unused sick leave for bargaining unit members retiring
shall be made the first certified pay in January in the calendar year following the R.I.
payment.

2. In the event of the retiree's death prior to receiving the R.|. payment and/or
severance pay, the payment shall be made to the retiree’s designated beneficiary.
If no beneficiary is designated, the payment(s) shall be made to the retiree's
estate,
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C. Notification

1. Bargaining unit members eligible to retire must notify the Superintendent's office of
their intent to retire by April 1 of the year of retirement,

2. Notification docurments shall consist of the following:

a. Letter of Intent to Retire
b. R..Plan form
¢. Copy of top half of last STRS statement depicting years of service credit

ARTICLE XXIV. RETIRING EMPLOYEES' INSURANCE BENEFITS

1. Employees who plan to retire from the Ashtabula Area City Schools District are
required to provide the Board with the effective date of their retirement when
submitting their written notice of their contemplated retirement. Retiring employees
shall receive a continuation of their health insurance benefits through July 31 of the
year in which they retire if they work the last day of the school year.

2. Any bargaining unit member who issues a retirement or resignation letter which would
be effective at the end of the current school year in which it is received and which is
received by the Administration prior to April 15th of the same school year, shall
receive insurance coverage consistent with Article XXIlI of the Master Agreement
through the August 31 of the year the bargaining unit member retires, which premium
shall be paid by the Board, Any such bargaining unit member also will be paid the
sum of five hundred dollars ($500.00) as an early notification retirement incentive.
This incentive shall be paid to the bargaining unit member no later than June 30 of the
year in which the bargaining unit member retires, Any such retirement/resignation
letter must include language indicating that once the letter is received by the
Superintendent it is irrevocable.

ARTICLE XXV. RETURNING RETIREES

Any bargaining unit member who retires under STRS and subsequently is re-employed in the
District may be hired at a rate of pay different from his or her academic training level and years
of service as specified in the salary index contained in this Agreement. This provision and such
salary and individual contract with a member expressly supersedes ORC 3317.13 and all other
applicable laws. Health care benefits including medical, dental, vision, prescription drugs, and
life insurance will be provided pursuant to Articie XXII for those individuals who, because of
position as defined by STRS, are not entitled to primary coverage through STRS. Employed
retirees are eligible for only secondary health care coverage through STRS Ohio Medical Mutual
Plan if they: 1) are eligible for health care coverage through the Board, including medical and
prescription drug coverage, or 2) hold a position for which other similarly situated employees are
eligible for health care coverage at the same cost as full-time employees. [ndividuals able to
retain primary coverage through STRS shall be required to retain that coverage but are eligible
for life insurance as provided by this contract.

It is understood that retirees are hired on a limited one-year contract which automatically expires,
without need for non-renewal notices or due process, at the end of the school year. Retirees will
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not acquire bargaining unit seniority and do not have recall rights under RIF. Retirees may be
evaluated.

Retired members are not eligible to receive a severance payment upon leaving employment with
the District.

ARTICLE XXVI - DURATION
This Agreement shall be effective from August 1, 2018 to and including July 31, 2021.
Article XXIl Salary Schedule Section G Base Salary and Section | Schedule of Life Insurance
and Health Benefits originally effective January 1, 2005, together with the related appendices, in

addition to a maximum of five (5) other contract items shall, be subject to reopening negotiation
in the third year of the Agreement.

IN WITNESS WHEREOF, the parties have caused this Agreement to be executed on the
day and year first mentioned.

ASHTABULA AREA TEACHERS ASHTABULA AREA CITY SCHOOLS
ASSOCIATION BOARD OF EDUCATION

Preside resident

/Z,% A
—

Trea r
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APPENDIX A-1

Ashtabula Area City Schools

Ashtabula Teaching Evaluation System Forms

99



001

1UUITADI IR

wapnis pue Ajenh Juyoesl vo Pedw) aausod Fuyaas B3ueyd Jo JusBe ue se 3A3S Ol aNSaQ
awdojaaap (eudissajond njasodand ‘sSRonUUOD W JUIWITEFUT »

sapo2 |eda] pue s3(3od “s3)Y12 [eu0iss20.)d 03 IIUIIYPE PUB JO SUIPURISIIPUN &

*
yimaoig pue

uonedunwwoy  Aujqisucdsay
[BUOISSOLd
4 paepuels

g
salIUAFe APUNUWIWIGD |B20] Y1IM UOLIEIOGE(IDD m. m.
HEIS J2LISIP PUR [O0YIS SIOJEISILIIPE “SADYIBS] JAYI0 YUM UONBIOGE|I0D » & g
uwied) wapnis poddns o) sreadasedfsiualed Yyl Appqisuodsas paieys » w. B
UCHEIIUNWILIOD 3AI1DD)4D PUB 183D o
SIUBPNIS [|€ S04 SUUIEI| O IAIINPUOI 51 1BYY JUDWUOIIAUD UE SDUBUIJUIEW m .
IO SMEIORE| 0D PUE JUBpUSdapW 0} SUORENYIS SUILIES] JO UONERID m o m
Suses) Joy Appgrsuodsal awnsse pue Aj@anonpold JJom 0) SJUSPNYS SJEAIOW 0] SABSIRIIS JO IS * s m o
JUBWIUOJIAUS SUILIea| 34BS € 40 UOIeA) e m ...m m_.
SIUSPNIS J[© 4O JUWWIRAIL Bennb3 pue Jieq o E :
spaau Jauiea) Loddns 0) $32IN0S3L PALRA JO 35N e
Buiaj0s-tua)qoud pue 33uapuadapul 210wWoad 0] SIVAILDIE JO IS — tn
SIUBPNIS (|B 4O spaaL Fuusea| 110ddNs 0) UOKINIISUI JO UONBIURIBLI] 2 m.
AJamap PUB UBiSaP JEUOIIINNISUIN O] LUBS| SIU2PNTS MOY JO 38p3jmou J0 uoiledddy .W M
S|EDE SUILIED| JEIYI JO UGIIEIIUNWILIOD » w. W
UQIONJISUN JSARP PUE Ue|d O} UCIIBULIOHIN JUIPIIS 4O IS » N
SPJERUETS JUBIUGI INUBPEIE GIYD PUE s310Ud 121SIP PUE (00425 O Iuauwubly «
uinas-[eod pue JUWSSISSE-4]OS JUDPNIS JO UDISNIU| o
S)NSS) JO UOREIUNWWIOD) »
UONPNIISUL AJipow pue “Fjeruaiap ‘veyd o) pue ssas8oud JuRpNS 10)IUOW 0] BIEP JO SISAjRUY

SIUDWISSISSE IANBWILINS pue 3ANEWLO) ‘D13souleip pauea Jo 3sry
sadA] Juawssasse JO a3pajMmouy e
saun1oddo Jaaled pue s33UsLBdX2 B)I| 03 WIIUOD JO UORIFULD) e

JUALISSASSY
£ plepuels

$B3JE JUIUGT 13430 01 AUNAIISIP BYL LiYlm 3Tpajmouy Jo diysuoneley e o w.._n
SpIRPUELS U0 JWBPRe O pUE $313I0Hd WHRILINT 1ILISIP PUB [00L3S Jo 23pajmouy] « m _M.
sIbjs pue S1d33U0a YIeS) 0} $3[F310015 [RUONINISU NPDATS -JUIJUOD JO IS & Ao
WU Jo 2Fpaymou)y » *
suojiejndod (e132ds 10} UDAUIAISIU] PUE UORINIISUI ‘UOIEIILAD] +

SIUBPNIS [je 104 10adsay

5]UpPM)s |je 1o suoreadxa ydiy

O O1 3|2 2Je pue Mmauy SIUSPNIS Jeym jJo Sulpuelsiapun
juawdojpasp JUIPNIS JO PUE UIES| S1USpN]s moy Jo adpaimou)y

(Z way)) saulioud | Yamoas Joy seasy SYIBuaNs piepuers

SuIpMS
:T paepuels

WINed WFid-de) 3yl ul
e syJew yaaya yum sanuoud omy asayy ajop ~edd Suiwoadn ayy o) sanuond DAY AJausp pue Aednsioy spiepuels ay) o e
S50428 YOO| ‘WY | "PIBPUERLS YIBI 10} YIMGIE 10y sEIIR pUe SYITLINS JIBIPUN O FIVIPIAD PIOIDI PNOYS SIBYIED] SUOIIBNG

awen joo] Alewwing JUDWISSISSY-}OS

JUSUISSISSY -39S : . wjsAg uonen|ea Jayoea] ejngeiysy




Ol

"UBjg YIMOID) JOUOISSIJ0Id S U0dn PaaiBo puR PassNIsIp anDY JOIDNIDAI PUD 134203} 34) 104} Af13A 2A0GD $2N10UDIS ayf

a3eqQ aun3eudis Jayoea| ajeq] ainjeudis Joyenjeas

ISIOIDIPUY IIUIPINZ

JUBLWSL07S |00
UOISsaf0id BuiyIDa) Y3 40§ SPIDPUDIS O 214 U0 IJUDWIOLIS JayIDa] | T {DOS

'SI010PU} FIU3PING

JUBWRTDIS (D09
SIUIPNIS J0f SHUONNDUSWIANYIY JUIPMS 1T jDOS

*19y3ea) Y] J0 spaaU ayy 01 eudosdde | passnasip

SPEL AIE I01BN|PAI DUR I3IEI] 4J1IM 3IU3I3JU0D FUNP SUSWILLIOD uaym
sa1ep
wawdojeasp jevolssajoid ‘s211nosad ‘papasu spoddns pJolay “laysea) siy) 4oy s1eldoidde se J0en|eAs ay) Ag passalppe ale 3sayl
YIMOJE) |EUCISSa§01, JOf SESTY EF ] Sh04 jenulYy
Jolenpeay layea) ELNILT g
P2R2Q-)25

{lepueuy ‘3w 3°3) $320n0521 Buipiaoid Ag aayaea) ay) poddns pue ‘samuniioddo Juatndojasap (euoissajoud
PUSWLIOIZ) PINOYS JOIEN|EAD 3Y] "UOIIEN|EAD ,S13U3IEI] 3Y] U P3PIUIP] SB JUSWDUID JO SBIIR JAU /5N 01 218 12) Ajeannads pue “19ydea) 3yl Jo Spaau 3yl 0) paZilenpiapul 3G pinoys
awdo|anap [euoissaold juawdoiasap jeuolssajald ySnouy) yimosd 12ydea) Suinuilued pue Buielaa23E U0 SNJ0J PINOLS SJOJEN|EAd PUE SI3Y2€8] *55830J0 UDHEN|BAS dY] JO JNsaJ B 5y

uejd Yimolo |euoissajold

Wa3sAg uoiienjead 1aydea) e|ngeyysy

Uejd YIMOoJD) |eUO|SS3404d




AV

{s)3984e] Juswsacadw) |ngssadans aguasaq Ajjesyrads
BIUBWIIOLID JO AT aleq duipu3 Jjeq SuiuuiSag

‘|ecd
YoeD IO PINSEDW DG {1 JeyMm 31ed1pu| “aduewnoiiad sacsdwi 0] 5|E03 ajgelnseatu 214129ds 151 — IIUEWI0)Idd JO [AD] pRAISRQ iZ UOIIDS

JusWLACIdW) PanIasSqQ ueld

JO SE3JY (LI33U07) 3YY JO JUBWBIRIS J1dS uJ33U0) Jo ealy Juswaacudwi (s}aleqg SIU3 Uj passalppy (S)piepuels sduewiopsd
‘Uo1}eIUBLLNIOP

YIBNY "U0Issafodd Buyona| ayl 10f spiopunis oy syl 0} palejal se Juswanosduwi 10} sealse 2110ads 117 - JU3WIeS JuawaAosduj i T Uo|3das

‘ue|d ay3 UO DNUIIUOD 0] JO [ESSISIP

10} apew 3g Aew UOIIEPUSLIWOIA) B ‘ue|d Juawanroidwi ay] ur papIdads Se 3w} Sy} UIYIA SPEUT 10U 248 SUOIDR 2A11934102 )| "Joddns
pajadie} pue Juawdo|3Aap |euolssajoad YySnouyy ymodd 19350) pue asuewroiad ul saldUIRBP 3ads Ajlnuapl o1 st uejd Juswaroidwi ayy jo
asodund sy "wa3sAs $310 3Y) JO sJuauodwios 3yl JO AU U0 FuIlBS 3AIIDJ3UI UR 10 FUIle SAI1IIYBUI ||RIIAC UR SBAIRIL YO/ANY SIUBpNIs Jay
/914 yum amous Jwapede palsadxs Mo(2(] S3)BW 101eINP3 LB UsYM SIIURISWINIID 3] Ui padojsAap aq 01 3Je sue|d Juawaaoidu| U33HIM

‘@JUal3juo)
ve|d uawaacidug Jo areq ‘Buipjing 113k jooyag

:awep

'3193[gng /|aAaa apeln Joydea)

ue|d Juawaaosdwy

waishs :o_amﬂgm .hw_._umm 1 ejnqeysy

uejd JUIWA0Idw|




col

‘PAamoyof 4aaq A0 1IDLCT [DI0] 3Y) Ul PIIDISR SO SAUNPSICIT 1B00I B4 10U Sflian LIS Siy] 4o 2amDUbIS § J0MDMDAR 3t |

:a1eQ aInjeudis s Jjojen|eal

:31eg 23INjeusIS S Jayoea |

:palen|ea] ag O3 Ue|4 Juawaroiduw) syl Joy a3eq

“JU3WIdO|3A3p |euo1Ss3j0.d 104 S31UNTI0AdO se ||am se papiaoid ag s 1ey3 spoddns Jiy13ads |1e1ap U aguIsaq

awdojaAaQ |euoIssajold PUe IJUEISISSY i UOIIIS

pauIwex3 29 ||IM 3843 32UIPIAT JO $IIUNOS

uaye) 24 01 SUORIY

‘uefd Juawaaoidwi YUY JO UOND|HLIOI SY] JUSWNIOP O} PAsN 4 |(1Mm 1EYL
IDUIPIAS JO $DIUNO0S YY) dedIpU| “d3uewlopad Jay /sy aacidw) 01 Jayaea) ay3 Ag uaye) ag Isnw ey uoiae Jo suejd oiaads elap ul aquIsaq

uejd Juswanosduu)

uoNdY JO ueld 3i4193ds 1€ Uo|IIag

(panuijuod) ueld Juswanoisdw

W3SAS UONEN|EAT JSYIED] BJNGEIYSY



Yol

*3A0CE IO [SAD| P|IDIS Y3 392W 0} PIJ2adxd
248 —2a2uUdlI9dxa JO SIe3A 310W JO 3N} YUM—SI2YIEa) paduaiiadx] ‘aacqe Jo j9n3) Buidojanag 3yl 1e wuopad 01 pajladxa aje—p ysnoay)
T s49 Ut Ajjeaiinads—Aduapisal ul saayaea) ‘aoualadxa Jo SIedh 5 Jaydea) ay) uo Suipuadap sauea aduewiopad Jo [aAs] 3)geydsdase 3y,

PIMOJOS UIIG DY JIDIFUCD (DI YT U PIDIIP SO S3NPaI0 IIJOI 34T 1043 SAfIaA Wisof S UO 2201DUBIS 5, J030NDAS St

:a1eQ :a4njeusis s Jolenjeny :a1eq aIneusis s Jaydea)

UORONIOAS SHy) Yyim 33450 1 10y} Ajduwi ALinssa3au JoU S30p N
sn30ys 2UDUIOL12d A JO PISINDD UIIG 2ADY | I0Y) SIDIPUS 2MOUDIS APy “J0IDNIDAS AU YHM I PISSNISIP PUD UOIIDNIDAS SI3 PIMIIAIL SADY |

"UDIIIE JO 3S4N0d papuawiwglal poddns 0] a2uapias yIeye pue aA04e pajedipul uolepualIlIod3l 16 :O_umu_"—_um:.ﬂ IPIACI (SJUSWLIOT)

"popuawIWodal s jessiwsiq [
;peyIoads awi) 103 BNURUOD PINOYS uB|d Juawenoidwl ey [

LueLIoLSd Jo [9Ad] A0]0BISIIES B 0] 19U B SPIEPURIS SIUBWIOLSd pUE PalESuUowLIBp S| Juswascidw) O

‘uayel aq 01 uonde Sumo||oy
ay} jessuowsp ued Juswascadwi sy waoly sswodng “ueld ayl ul papdads 3wy Y Jo pud Ay} e PAjenead aq |im ue|d Juswsaosdwi Y|

IUOlIENIEAT JO 9)B(Q :Buipnung 11edA jooyas
:pelgng :WeN
JI9AD7 apels 3ydea)

ue|d JO uonenjeas :uejd Juswanosduw

Ww3)SAS uolenjea J3ydea ] epngelysy

uejd Juswaaoidwi]




SOl

aouaping
‘Aisanap pue Juuueld euonannsul
Yynosd wepms  Aupanap pue Suluued [EUONINASU) WIoH wuoju) AlpAR2aye o) ejep Juzhjzue
10} SEBUE PUE SYISUANS JUAPNIS AJIUPT  A3AII243 0) BIEP S3ZAJRUE PUE SRS pue AYNTIP BARY ABU J3YDES] BY) IO
0] E1EP JUALISSISSE $ISN JAYIL3) Y] ‘elep 2TP|MoUN SIUIPNIS 10 IIUIPIAI 1102 “sayeosdde 1unssasse Alea Aaredosdde
5 J0 sisAEuE ve yEneiy paynusp) 01 $3NDIUYIF] JUSISIIESE [SUICUI pUE 19U $30p 1N FaueUL0Fd UIPNTS JO "2ouB WO JUSPNIS JO BINSEIM 32UBIBJU0Y-31d
ajesme ase spasu Juiusea) JWapmg [ewsoy o A1ansea € shopdwa J3yDeal oY)  2JNSEIW DUC UBY) JIOW SISN JIYIRI) BUL U0 535N AJUC JO 95N J0U SIOP JaYIea) Y| :8uapIng fo sainos
‘suejd wOSSS) OJUI SIUIWSSISSE .
SNIBWIING PUE ‘SANELLO} ‘Hsoudelp -Fuiuued uossa| DIUI SIVBWISSISSE (uawssassy g paepuels)
aeudosdde jo 33uel e Suiesodiodur  SANRWILAS 10/PUP ‘3ANPULID) *INSOUe|p “Suuued ucssa) oyu IIPajMmouy Y.LvO LININSSISSY
‘sa|Ars Suiuied) pue “saigyige ‘spaau  Funesodioiul ARAIRSYS YEnouy) Buises) 5 Y1 a1es00100u AJUIISISUGD JOU Sa0p ‘suepd uossa|
UBpNIs JO AU [Ny Y YANBW CF SIHOYD wapms Sunsoddns pue Fuienjess Jo  ING SIUGWSSISSE HATELLING PUR *aANELLIOY waoyu 0} elep Junues) Juapnis a2djeue
255€ 523L[IUAIBYIP PUB SIUIWSSISSE  SUBIL € S JUIWISSIASSE Jeyy Sujpuelsiapun  ‘ansouSe|p SnOMEA JO SUDIIElIWN) pue 'S3sn 30U S30p 1o Juiuiea] JUapnls JO JUILISS3SSe
sued Agngasodsnd fayoesy ayg UE S31e)SLOWAP J3YIEeS] 3Y ) ‘SonsiaIeseys ayl sujedxa saydeal ay| Sy} 104 ue|d J0U SIOP JaYIES] By
EATTE -
PIAY 2
-y
]
3
‘suapms m
"siiys pue Sujuies) Wajuos 10y sjeod coyds J0) ssauslendosdde s1 pue [e0d 3u) 32UR.3ju00-214 m
pue asings qun apecag 3yl oy 19 3IVEROdWI Y3 SalEASUDWEP JayIEN “SpiEpURLS :22uaptA3 fo 52240 [~
BYL SPIEPURIE DI Y)Y Yum paud)e _ . 3Iusping )
{s)|e08 ay) MOy SB1ELISUOWIP JayIea} 3y| 5|20 3)qeaNSEaL BPAJIUI 10U 0P ING  CIYQ DY) 3IUBJS)3] 10U TP JO/PUE ‘SUIPNLS z
“SPRaU JSUIED| JUSPNIS Jo 2Jurl B 13510 BuIuIea) UBPNIS J0) ()08 BIGRINSEAN by 00y pys gy 243 33UB13§3s pue SIUBPNIE 343 10y 2reudosddeu ase pue Suwued W
PUE SPIEPUBIS OIYO U1 LY m SUE B 1BUY) Spnpur ey s2aRalqo Suues) Joy Bledordde aie jey) saandalqo  waossa) apnd 03 |e1ousd 001 Sle saaIRlq0 {uononnsu) :p piepuers) o
duiuaes| apnIs 10} [s)e0d 3jqeInseawW aendosdde yum ‘Sunies) Juapnys Buuies| sdo@nap ‘Buiuied] Juapns Juiwiea] Buinied| JuBpNiS 10y SNI0y DINYYIT ¥0d SNO04
pue Juifuajieya saysyqeisa Jayaeal sy 10§ SN0} B SINLIISUCLLDP 13YIRI Y| 104 SNIC) © SILNUNLIWIOT JYIE3I 3Y)  Jed I B 3JENSUOWIP JOU SI0P JAYIesy ay L
paystdusay PINS Judefsaag aaf3ayau|
DNINNYTId TYNOLLINYLSNI

“(31qeanjdde J1) ueld WAWIA0IWI) JO/PUE YIMOID [BUDISSIJOL YT LUOI] UD[IBWIOUI SE |[3M SE 533U3J34U03 UoeAIasqo 150d pue
uoeAIasq0-3.d 2Y1 FULINP P3133(|0T IDUIPIAS SN APU JUGNI 3] JO UONIAS Wl jruoissagald Sy "SI0IBDIPUI ||B SSIIPPE 0] 3IUSPIAZ 4O $3331d |RUOIIPPE NGNS 01 paainbas
30 10U PINOYS SIIYIEI) ‘ISIMBNIT DAY UOHRAISSGO YOBD 10} SIOIENPUL [[E U0 IUIPIAI JAYIRE 0) paydadya Jou 3Je SI0Ien|EAS 1Y) 3jou sseayd uqny asuewiouad
ay) Sunapdwos uayp “(319eandde 1) sYSNOIYIYEM WOOISSE]D PUB ‘SIUIZJUDD UOKHEAISSO-150d 3Y] ‘UOIIBAIRSAO 2Y) ‘20UIIBJUOT UOIBAISSGO ald 3y) Suunp paayied
BIUBPIAS JPISUOD 0] 51 J0IEN|EASD Y| "3IUBI3JU03-150d pue uoneaasqo anuw (og} ALyl yaes Jo uona|dwod uodn anaae o) paaadia si ss3o0xd Bulioas ay| *13yzeal ay)
o uondiIIsIp D310 153G Y} SOPIACI |3AD] YIHYM SSISSE |1 SIOIBN|BAD JBYY SUBIW SIY] “A|[EHISHOY PaJOIS 3G O3 PIPUIIUI SI JLIGIY LOIIONIDAT PIUDLLIOLIDY YB3} D]

ugny uoiien|eaj aJueuliollad joyoea |

JIUBWIOLIad 43loka] JO JUDUSSISSY WR3sAs uonen|eny Jauea ) engelysy



901

aundsip ayy jo BINpNs
Y Uy 51y UOSSI) Y MOY Sule|dxa
Aja124n208 JayIEed] B L "SPIIU JUIPS Ud
Swpuadoep Suuwiea| 1oy shemyied adynw
SE ||2M S8 SPIRPURIS 31015 Ul pue sayLoud
WNIN21JN2 ISP PUE [00425 Ul $3553304d
pue "£1daduo? "Juayuos Juepodun U
Fuowe sdiysuoRRL atsnbaad 3yl fo
Suipuelsiapun e 5193(J54 11 UD[INIYSL)
saouanbas pue suejd 1aydeay ayy

“SLUD|goud A0S O SEAIE JUSIUOD JUBIYIP
woy ujuies) Aydde o] sjuapns Joy
sapjunpoddo sauedaud se Jjom se sipsuE2
pue s3MBLAUX3 PlIOM-|eal pue sau)diosp
12410 pue IUFIUOT U0SSI| UIamlag
SUOIIIBUUOD 1UeADas pue |NjSuuedw
SIeW Joyledl Iy IBWdeIAIp N1aY)
Surpoddns pue a8papmow Jod § Jouies)
Lae3 Bulpuesiapun ul sjeuoissajoid Jaylo
PuE ‘sandea|ion ‘sa1|weEy JO SUCINGLILDD
pue indur 2] sasn aayoeal ay)

"UOSSA] FY) WM PUR SIUIPNIS 0F A

‘SpJepuels 31€15

ul pue s3yuold WANMILINT 3381 pue
1005 Ul $35sad0ud pue $1dasuol AU
uepodun 3y} apn|aUlr 0] UCONIISU}
sasuanbas pue suejd J3YIea) 3yl

IlsE<
y10g—3umieal aininy pue S3pajmoLy

Joud SJUapnis Wim suoidauuo?
WBIIYOD PUB IED[I SBNBLU JDYIES) BY |

“(ny55203N% A1 Ao J0u

511nq Buiwiea] ainyny 10 sU0553| snowad
0] “‘8d3pamouy Joud SIUBpn]s 01 BOss3| 3Y)
193uuca 0 1dwsNe UE SayewWw JBYIeI Y[

FDUIPING

“Buiueay

2.njnj pue snolassd O] $1I3UU0D JUIIL0T
Y} MOY 0 S€ I)eanInew i (enFol|

S 1eyy voneuz|dxs ue sAF Aew JaYyIea] Ay}
JO “adpamouy J01d 51U8pNIS 0] 1J2UU03
10 LS PPNG JOU SFOP LOSSI §,43YIRI} YL

ELITETEINIT G S
130U3PIAT JO S304N0S

{uononasu) ;i paepuels
fJuRuO) 17 paepuers
Siuapayg |1 piepuels)
SNOILIINNOD
£ INING3IS £ I9QTTMONN
1N3ILNOD YOId

ONINNYId IYNOLEINELSNI

Pays)dwoddy

PRAS

Fudojaaag

EYYEETTE

DNINNYTd TWNOLLULSNI




L0l

.ma_..__mm.:um._o sdne)3 pue u.__._u_u:um
IEAPIAIPUI JO SPA3U SUI 13W |10 JEYL |

Aiaaap pue usiues ‘s3)3a1ens ayads :
Jlejnanue ued pue Jo) sueld Jayaeay 3y |

‘suejd pue sa13aens X
|EUOIIINIASUE IS 0] €Aep Y] $103Lu03
Alenooe {sapuansdxa Joud/spunoldiseq
wepnys pue ‘sajhis Juiules) pasagaid pue
Aunuiea) wapnis Juawdolsasp Uapn)s)
e}ep JUIPN)s JO SISA[RUE 5 Jayea) 3y )

UOIEWIG)U

SI4Y UjeIqe 03 pAsN saUnpadosd

21dinw $2aquIsap pue ‘saIuBdxa

pue adpamou puncJiiieq s Juspnls Yoea

WiM Auefiuie) S3Raysudwap sasuduadxs
punouBjoeq S1U3pns Inoae Jwuiea] |

J0 anjea pue asodind 2y Jo Supuelsiapun

"Saauanadxa Jold pue

SPUNQITY2EQ puE 's3|AYs BUIUIRd| palraaad
‘GululER| Joy SSauIpead ‘Juawdajanap
SIUIPMIS Ayl jo sISAjeuE 31eunae ue uadn
SAMEJD LUB|D |PUDIIINIISUI S JAYIE3] 84|

UDIIBWI U]

S143 Urelgo o3 pasn saunpasoid
B)dirw $aquisap pue sajuauadxa
pue 2dpa|mouy punoJEyIeq s1uspnis

YHam AJLIRI| LR $31EIISUCLUIP JIYIed Ay

‘LUDDJSSE|D 3yl ul 51tapnls jo uonendod
Jy17ads ayl o] paJg|iel Ajaleldolddea
s1uejd ayao/pue sadusnadxa Jold pue |
SpUNLIENIeq Jo sajAls Bulules| padiajald
‘BululBa| 40y Ssaulpeal Juawdo|asap
Sjuspnys josishjeue [etued e uodn
SMPID LB [BUOIIINJISUI 5 J3YDEI} Ay _

UQIIBLLIOMI

S} UIELGQ 03 pash npaaosd Jug
$30]J358p PUE saDUSIIadXa pue adpapmouy
PUNoJEYEY 51U3PNI5 Y1IM AIUEILE)
JLIOS5 $AJEIISUCIIIP JTYDESY YL,

RTRIEELEE]

Joud/spunoudyaeq juapns 1o/pue ‘sajhls
Huiuiea| pauajadd Juauidoaap SiUapnis
30 JUIpUREIAPUN UB 31B1EUOWSP

10U $30P U0IPNIISUI 10} Ue|d S J3Yoea) ay)

UCIEWIC)|
sy} puty 01 S3dWs}IE OU apELL SBY
pUC SPUNOJEN2EG SIUIPNIS LIM AJLIRIIWE)

JO Y3B} B 53]R135U0MISP J8YJET) 3y |

2UapIAZ

SIUDIDJUO]-24d
10 JUIPNIS JO SisAjevy
222UIPIAG JO $a24108

(s3uapms 1T psepuess)
SLNIQNLS 40 3DaTTMONI

DNINNYTd TWNOILLD NYLSN

UE SDYRIISUOLIDD JaDead 3L




801

SAIRIsRW

D]LIJSUCUAP || STUDENIS MOL| IO}
suonnda pauea sapiao.d pue s|eaB Sujuiey)
[Enprupul Hoddns 03 WoINJISU| SSePD
-2loyMm pue aanesoge) o quapusdspu)
S350 AJAIIISYS JBYIBIL BY] - WOOISSE]D
Y3 W spuIPrgs e 1oy Furdusyeyo

PUE 31553338 JUjUIED| 3%ELI 0 Spaay
[EAPIAIpU] s1UspNIs 0) Fwided 10/pue
'sienElew s518a1..15 SBYDIEW S2YIeal JY}

dnoJd

ay) o Suiua)iey2 pue 2jgissadae Buiules)|
sjew eyl Juped so/pue ‘speuznew
‘saidalens jo Aaiiea e yInosyy suspnis

40 spasu Buwiea) 3y spoddns saysea) ay)

‘padus)ey2 aq 10u Aew

FUI0S J0/puUe UOSSI| YL JO slaed weLsd
553208 0] S|QE 3q JOU ABUL SIUSPNYS B0
YInow) SIUBPNIS 1E0W 0] D|ISSIIIE WOSEI)|
3y 3NEW 0} S|BLIDIEW JO 195 IpeLIle

10 ABajeays 9)fus e uo SaNal JByYoeD) YL

‘#eudosddeu
Alleruawdolaasp ase sidwalle Jo ‘syuapnys
150W 0§ NBUIEYS PUB HYISSIIIL UOSSD)|
By} Fyew 0 1dwalye Jou S0P JBYIBIL Y|

SIuU=pIAg

SUGIRAIBSGEN |BWLIaJUL
JsUBnoaygesn wooasse
UONEAIDSGD [SWI04
PIUBIBJUI-B4
122U3PIAg Jo $0.4n0%

(uonanasy) iy piepuers
Sjuapmys 1T paepuUBlS)
NOLLYIANIYI410

SOTRLNIIR O 00 AT LI ISYIEF] Y

Yaim "Pa-URPNYS 5| U0Ssa| 3y suonsanb
10 §|3A8] pILEA JO 35N BAREYE yInolyy
Buipuersiapun (aa31-4Fy sdojaaap jayoeay
Y] -suonsanb yse spuapnys a1ojey
JuNLOd Suldjier pue s1eLLIO) SjdIYPW

ul ua euopu) Junuasald Aq uoisnjuod
sajedpnue Ajpaeanioe sayoea 3y )

'53NbIUY33] UOISSAISIP PUE SUONSING

40 3sn 3jendosdde ay3 Buspnpw Bupunyy
B2 pue ‘3aneass uapuadapur

e ncaus Ajgaae o) paLUBIsaR

a3en3ue| pue safatesns areudoadde
Alle1uawdo)asap ‘pazIENRIAMN
‘paug-||am $8sn Jaydea) 3y "as/3a.d pue
IUBI3Y 03 JES(I BIE suoneue)dEd JayIes |

‘BUILIED) PI-IVBPNLS PUE UCIRNISU
PRIINP-19YIRI] JO DIULIRY € §) U0 FY)
‘uonansul 3unnp sanbuyay Suluonsanb

|ngasodind ‘anndays shojdwz soyoes)
ay| “Fupuesiapun Sunsus pue payse
Uaym sndal Sunedxa-21 AQ UoISNyuO}
sassaippe Ajanoaya 1aydean ay)

“Bunjumyl (e

PUE “FAleID JUIpuadapu 23einoiul
Alpamoe o) paulisop a%enSue| pue
sardanens sewdoudde Ajjeyuawdojzasp
SUSNIPYILT) JY) AIBINIDE

pue (e3> 38 suoneue|dx3 1aydea)

'BANI2NP-1242E3] AjUBwiLd §1 UOssd)

2y] ‘suonsanb jo Fuiwp 10 Suiseayd gy
UM SjUBPNYS asTyuod Aew g ‘senbiuydal
Suwwonsanb npasoedind Aodwe

o) sidwiaie Jayaea) 3y "uopeuedce
S BANIBYS U apiadud 0) 3qE
SAEMIE 10U S1INQ UOISNUOD MOYS SIUSPNYs
uaym sodoy sueydxd-21 s540e IY |

"UGISSNISIP unhwy

10 uoIsnyuad o Supea) ‘eudosddew
Alpuaw dojaasp s yey) a2endue| awos
s ABW Jayoea) ayl 1o s31ANIE Buuaes)
10} SUONINIYSUL IO IR0 JNOGe SUoNSIND
JS1U2PN)S WD PASE] LONELLIOJUE AJIED ANy
10U ABW J3YDEa) 3y} ING se)D Ajjesauad
pue 3jeInaoe 318 suoneue i Jaylea |

ajuapiag

‘palraNp-layreal

ARIIIUD JSOWE 51 UOSSD] 3L U0sSa| Y1
Supnp sanbiuyzal Suwonsanb aaNoaya
5N JOU S0P PUE UQIRIISNLY 40 UDISNYUOD
JUIPMIS S52Ippe 0} 5|8} JAYDea) YL

“Funjung
aAlea1d Jo Juapuadapul sadeinodsip
10/puE U303 31l ) endosdden

51 "spuapnys a9edua o) 5By 1EY)

aden due| sasn aaydeal 3y Fuipueisiapun
wapms Buippng ul sanasyam Aleiauad
BJE PUE BIRIAIIEU] IO JUBIBYO]
‘IEDIUN 4B sudlleue|dxa s Jaydleal y

SUONBALISQO [eLUIOjLY
JSUBNOLUDA AN, LLODISSED
uolzeAIasq jEWlGy
13ouapng fo sasinos

{uonEeuNWLWOo) pue
UONEIOQEND] 19 PIEPUERS
fwoNInasY| iy pIEPURIS
Husiued iz piepue)s)
AY3IANIA NOSS

LNINSSISSY ONYV NOLLONYLSNI

paysydusoy

PRINNS

Fudojarag

npagaul

JUANLISSASSY pUE BORINISU]




601

INUIPIAY

“Buiuiea) gyl jo diysiaumo

u1 Wwayl a¥e3ua Ajpanoe pue Sluapnis

10 51943; Al e o1 a1edoidde pue paea
ase ‘sasodind (euvoniniisul 3 paudye
3. §32IN053) PUe S|RLIDIELU [euDnDnISY|

SIUAPNS

BuBeBua AjaAldE ‘Spaau pue $3|AIS
Junea) Stuapns soy 21eudoadde ase
puz sasodind |euonannsw ay) o) paude
240 SALINOSII PUL SPELIFIEUI [RUGHINLISY|

‘Buwsea)

ul Liay) a8edus Appanse 1o spasufsalys
Bujuies) SIUBpNIS [eNplapul 183w 1ou Aew
g “sjeo Jusea) poddns 0 sjeujewWw
jeusiyanassy alepdosdde sasn 1ayreal sy

'SJuapngs J0) IEUAdosddRUl BIR IO 0553
FJ 01 JUSAS[2J FOU BJE UDIIINII5LN IO}
PAsh $33IN053 PLE S|elEW JBLANINIISY)

SUCNEAIISGO |BuLoul
JovEnoayp e woossse)d
UOHBAIDSQ() ey
S2UII3JI0]-3ld
FUIPING JO 5324005

{uonanaisu) iy pappuels
‘WUAUD) 17 prepuels)
$329N0s3Y




oLt

2IUIPIAI

"SIOtRELY
ansod 2010JU131 puk SiolABYaq 3ARdnasIp
U3$53] 01 $3ida1eN1S paseq-yHeasa)
SBSN JAY2ea) Y| JOINENIY ) JO)
Apgusuodsas ey 03 pafenoiua Ajpape
BJe SUBPNIS 'SPBSU JU3PMIS [BAPLAIPUY
pue Wwoalsse(d sy 1oy Hendoidde
51 pue 1ndui JuUapngs Yy paisnipe
pue ‘pajuaajduw) ‘paudisap uaag

sey wayshs Juswafevew wocisses

Juswdo|aaap pue Sululea)

WP NS 01 INGLAU0Y Yaym sdiyssoupied
AJle) puB ‘ANUNWWLOY “J3JUN|0A JAIPE LI
S)NSBJ Jey] SSIIWE] Yim UOREIUNWIWDD
FuoBuo ‘hem-omy un s3Bedus Jayseal ay

‘suonenuts uiusea) ssej-ajoym pue
‘JANRICGR] 03 Juapusdapul s2uIguod pue
LN [BUOINIYSY) STINUIXELY AIDAD3)2
124783 24) S £53(WeIS 218 SUQINSURI )|

"UJODISSE]D BUY §O UoHESIRdO JUSIIIYD
4 104 APIQISLOESA 31ERIUL SIUIPMS pUB
AlI3pI0 pue paysiqeIsa-13m ale s3uNnoy

"S5BUISIP 10 UOISNYUDD
RPNIS 01 ABANISUSS PUB *Ajjenpraput
‘AjpRinb spuodsay sayzea) ay) ajdwexa
Jo4 “suoiuide pue s3yBnoy) ‘saouauadxa
JSIUBPNIS [eNPIAIPUN L) 15213100 pUe

104 152d$20 SAPLASUOLIIP PUE SIUAPNYS
yum poddes saysad sey Jayaeal 3y |

"FMIIFYS PuE ‘Flendosdde

JUBJSISUOD 51 JOIABY Y FUFPNIS 4O
FULDNLOW * FUDPING 2JB JOIARYD] JUIPMIS
A0y 5U0I21090X JEIL) "SIUEPINS JO SpaaY
[BRPIAPUL PUS WOOISSRI 0 Sasundsal
pue areudordde s1jey) paiuswaidun

uDaq sey Wa)sAs Juswaieuel Woolsses ¢

“Buiuied) yuapnas woddns o) sauey

10) salAnIe pue sanunedde Jaaunjoa
10 AJBUEA € SIS0 PUR UCHEIINWILIGY
Aem-om) w saFeBua saydea) ay)

‘[ 1om yuspuadapul

pue dnos3 jews ‘Suiuiea) sagesadood
'SSE]D 3|oyMm] suoemis Sujuie3a)
FRURA JO JQUIPIAD $1 AIH ] AYIo0WS
N30 PUE JUSIIYS SIE SUORISLBIY

WO0ISSE|D 3yl

40 uonesado WPy 2y o) Agsuodsal
0 5|3A3| eudoudde-38e awnsse

Sjuapnys pue ‘uossa) ay} Inoysnaayy
Ajyr00W0s U Saunpazold pue saunnoy

“SIUDPN]S [ENPRWE LI 53330007

PUE 1281U02 A3 SIYEW JAYDEI) IYI
Aexa 104 SIUIPNIS B U1 IS pue
104 1220532 SAPRIISUOWSD PUE SJUIRNS
ypm ueddes aamsod Sey aayoea) sy

HOIARYSY SIONUCIL AJlUS)SISUOZUL

J3Y2e3] 2y SIUBPNIS [ENPIAIRUL

10 5pIBU SUY) $SHIRPE 10U TP JC Je3jIun
BJE SUCIELDSONS 2LUOS INg "Paysi|qe)sa
e IoIMEYDY S0y Suo) edadxa ajeudosddy

"JBUUEL
Ajpwin e wi sandas pue saque) woly
UONEJIUNLULIOT SILI0Z{DM J2Yy3ed) 3|

‘s53200d D1 Ul DUM) (BUOIIINIISU
WS 5330| A[[EUDISEIDO ING “SIPAIIE
Suiusea) Ua3MmIBG SUOILISUEBI] J3LIe3] 3Y)

2P

01BN 2B ABLY] UBYM SILIPNYS 133D
10 ydwoud Ajendoiddeut Aew saydea) ay)
ng ‘asepd Ul 2ue samnpasold pue saunnoy

‘BUIaq-lam || BI3A0 3L

Noqe 20)nbw) (10U S0P NG SJUSLULIOT
10 suonsanb syuspns sassaippe
J3YOEA] 3yl DAWEXD A0 LIYY Yyum
uoddes Nseq e saysgEISS pue SJIPMs
JO JUIIISTAY BYT UL 2B SIS Ay

‘Aiz1endosddew)

JOABYIGSIW 0} Spuodsal J1ayrea)

3] 'SINJ3C SJ0IARYSY JO Suopuow

ou Jo/pue ajeudolddeul ase 1o pays)gelsas
104 3IE IOINEYS] SOy SUCIIEIIBAXT

selpey

YU 1u3waFedus 1o uoIEINUNWWOS
Ou 10 31K J0) SMO|[E JBY] JUBSLUUOIAUS
Jujuaea) e sajeald 1ayIea) Iy )

‘padeduasip Apuenbayy e spuapnis

0s Appainb 1o Amols ooy ssau8oad suossa)
"350| FWI [EUCIIITLISUI 3|QRIIPISURD
YA JUIIDNYDU) DIB SUCTISUR) |

*3PI 2IE J0 FUIOP 3 PINOYS AP JEYM
INOGEe 1E3|IUN W3S S5)UdPN]S Saanpadoud
10 SIUNOI JLIPIAD OU 218 213 ]

"SIUBUILICD JO SUCIISEND Ly 310ud)

10 syuapms 03 Ajnpaadsausip puodsay
AW Jayea) 3yl HAdwexs Jo4 "$ludpnis
PUE Jay2ea) ayy uaamiaq uoddes
FAINUSOH B JO IDUSPIAS OU IO B(1Y) $1 2B L

SUCIIEAITS() [BUICHUL
JsyEnosypyean woosssey
UOIBAISS() [BLLIOY
FIUBIDJUO-Dig
:53u3ping Jo s231nog

{wonexunwwo)
PuE uohescqe|ed
G PIRPUESS SJUIWIUTAALG
uniea :g paepuers
SUapns i T piepuels)
INIWNOYIANT
WOOHSSYT)

ANIWSSASSY ANV NOILINYLSNI

paysydioady

PaNS

Judojarag

anpagau)

JUBWISSBSSY PUE UOOIUSU)




LLL

S0U3pIAT

"$5330NS JUIPN)S
03} UOJIE|I UN SIoIARYSY pue sarlalens
Aunyaea) 103UoW ©] pUR JU)yIEI] UMD

13y 10 51 U0 1233 0] SHNSV JUBWISSISSE

UBPNIS $DSN I3LDLD) Y| "SISSIUNEIM
PUe SY13UAILS UMO JIYL JO S53USIRME
MOYS PUE JUBWISSISSe-J|25 U1 28edua

0y syuapngs Joy Apunyioddo augy sapiacsd
SIED) Y] “ANjenuapyucd Juueuew
3jym geuuossad |ooyIs JBYI0 pue
sal|luey *SIU3pnIs 01 YIRqPID) AjSuiy pue

“J13ads ‘BANUELISANS SIMIAGLD JayDea) 3y |

‘55813
2JOyM Y] SB |[2M SE SIUBPNIS [enpiaIpUl Jo
Spaau ay) 1Paw o} sanupe Fuwes| seoed

PUE ${BLI3ILL PUE SPOLIaLWL JRUOHDLIISUL
sydepe ARl eudoadde JaYIea) auyY) SIIN0s
Jo Ayajiea e woly ejep Juapnys Suisn Ag

“1dIIU0D YL UIE|GRT ) ATMm FAILELLISIE UE
595N PUE UOSSI| 243 UIYim Ajssapuieas pue
Apynb s1snipe 1ayoea) ayl UL Ay
PuBIsIapUN 0] SIU3pNs Suipea) Ajaaldays
10U 5 uoneuedka ue uaypy [suapnis
[enpIapul 30 55e19-3jaym) Ajduiplode
sjuausnipe seyew pue Bupugisiapun
A3 SYIDYI A||ENUNUOD JaYded] 3 |

“s2pEYsqo Suiwies| ajednue 0] pus
ssaudoud dnoud pue Eenpapun ul sussyed
pue 5puaJ] [E3ADS 0] SJNS3L JUMLISSISSE
WIBOI$SE] SBUILIEXS SE ||om Se AjBupiodde
UGIIINAISU) S3YRNUIISYIP PUE SIIJIPOW e
‘spasgu pue syIduails sjuspnis Aglpuapl

D) e1ep JUALSSISSE SISN JAYDEI) Ay

“Ajenuapyuod

Bumediew a(iym |auuosiad

JOOYIS JoY0 PUB ‘SIILUE) ‘SIUIpNIS

01 ssa4900d JUBpNIS Jo yoeqpasy Ajpwi pue
‘apsads ‘dAUEISqnS sapiacud saydean ayl

'SIURENIs jo sdnosd Joy sa)3zies
jeudIipInasul seudosdde Juawaidun

PUE 25002 0] S32IND5 JO AIBIIEA B WDJ)
e1ep 1u3pn)s sasn pue ssagied saydeay ayL

uoedjLe

|[evoiyppe Suipiaosd Ag sBulpuelsIapunsIW
Juapnis 0] spucdsal JayIesl 2y {s;uapnis
|ENEIAPW S0 SSB[I-B[OYM) UOLIDMIISU

03 SUAWLSNIPE SANEI PUE SIUSWIoW A3)
18 BulpueiSIapun 1ig SPHEYd Jayred) syl

SaI€15q0 Junaea) arednue 01 ajge a9
10u Aew sayeay syl YInoyy e ‘Adumpiosse
UDIIMITSUI $SBNUSISYIP PUE $3))1p0L pUB

SPAVU PUB SYIFUINSs SIuspnls Yruapl
0] BIEP WBWISSRSSE 55N ARYIET] FYL

-sayaes) auyy
Wo1) 3oueI0L1ad WY} INCYE NIeGPIy
PANIWI IO [EUOISEII0 SM3IB) SIUBPNLS

‘SIUIPNIs

$0 $dnouF a0y $233rens [eutnangsu
sleldoidde 35003 O} S3UNOS M3) € L0
21ep Juapn)s sasn pue ssayied sayseay ay)

UORSIU0d
|euonippe swos 3snea Aew spuawnsnipe
asay) 1ng ‘AjBuipaodde uoInnsy) 1snipe

03 SUIWPLLE SHEW pUe Bulpuelsispun
IUBPALS 10 Syd3UD syded) 3y)

USIBWLISIUL $IUY LG RSB UGIInIIsul
FeNUBPP 10U ABLW INQ AIDISEW USRS
SUNSEDU O] SJUDUISIASSE 595N J3YITI] Y|

"Buniea) WSYY INOGER YILqPIT) YUM
$JU3pN]s 2piAosd JOU $30P JayIea) ay|

*BuipaadIns you St yreocdde ay) 15983ns
BIEP LI usA2 'sBuipueiSIEpUnSIU

0} 3uipuodsal Jo) Aajens

1enmped e Fuisn wy sysissad sayoeay ayy

‘UGISNYUCT JLBSPNYS 01 I5U0C5N

t s)uBwishipe ayew o] sje} 13ydeal
Y IUAIUGD JO FUIPUEISIIPUN SIUIRMS
B SXIIYD I5ASU 30 ADUR) 13yDRS) 3y

AUZSEW JUIRNYS AUNSEIW 0] STUBLUSSAsSe

25N AJ2uiino. 10U SBOP Jayrea ayL

IIUDIDPUOD-1504
SUDIIBAIDSG() [BtLUIOJL)
FSUEnoag e Waosse]d
UONBAIISY() (U104
dIBIIJUO)=0id
[T Jo s32N08

ANINSSISSY ANY NOILLNYLSM

{wawssassy :1f pJepuels)
ONINYYI LNIONLS
40 INIWSSISSY

Paysijdiusoany

PRI

Judoyaaag

aNejlaut

JuaLLSEasty pue Lo{IPnmsy]




chi

FIVIPIAI FuILIe] Japnis

40 SISA|BUE PUB JURLUSSISSE-J|25 U0 paseq
sjeod jpuoissajoud wist-Bug) pue-Loys
saljipow AlJe|ndal pue 5135 Jaidea) ay |

"IIODISSEEY Y1 Wl

SUONIEINDWI H3YI PUBISIBPUN puE s od
pue smej ja1d1alu pue ssadde sonFea)jor
sdjay pue saniqisucdsal jeuoissajo.d
PUE [€31433 SYSDL IBYDESY DYL

“SanIe Juuies] [eIdapos Jaylo pue
Suyeos Jaad “peqpass pue uoieAIAsqo
Jaad *andojelp jeuoissajo.id Funeloe)

Aq saanresd wedn pue jeuosiad snoadun o3
sandea|od |y A $31BJ04 840 JDYIB3Y 3y]
‘saNFEI||0D PUR “SJILILY ‘STUBSPNYS YlMm
A|2AN33Y33 S3ENUNWILIDD JaYIB3) 3Yy)

‘s|eod 55343 198W 0] uCnOE
sayen pue gjecd |euoissajo.d wiaal-Suo|
pue -110YS paseq-e1ep $)55 1SLIES Ay |

‘suolie|ndal |piapay

PuE 31ELS pue sA21[od YILISIP Spyoydn
PUE 5|3poLW 12YyJead 34yl .awwr_o.:_ pue
AFaun yum supgisuodsa) [ruoissapead
pue _au_.._u& Sl@8ul har_uawu ayl

safaens

pa1adsel ANuap! pup ‘J10M USRS
JTARUE ‘Pp2ead Jo SwRgosd Fulwex?

o} s3nZeanos Yl ARANISYD SYa10m

Ppue SSYIUEY PUB SIUBPNTS LM 53183)8115
UORESILNUWISD 2AII94D SISN J3Yrea) 2y

‘Yimoud [euoissaoad a0y sjeed payalae)
Wwaws|duw pue dojaasp ol Ypmass Jo)
seare pue sYIau)s Sanusp! Jeydesl ay L

19y jeusuIul B 38 suonendas
|213P3) pUe LN pue saod 105p
SMO|{04 PUE SPURISIDPUN 1DYDEDY S1YL

DUOXING PIPUIUL Y IADNYE

10 uonen)is regnued e 1oy sjeudoidde
3q sAemie you Aew sayredadde

24341 Inq ‘sanFea|0d Yum 51e10G8(j02 pue
SBIPWE) PUE SIUSPALS YUM 3)EIUNLILLIOD
03 sa19ayea3s Jo Aauea & sasn Jaydeay oy

"WUBWdo9ARD [eUOISSaL0Id JO) SEDIE
Anuapl Apendosdde o) pue sxuewscpad
$SI55E-4|B5 AJa12INIDE 0 ANjIGR UE JO
JIUIPIAR FIRJISUOWAER O 5[1E) JAYIES) Y]

‘Siuaileaide pue ‘s212|10d ‘suonengss
MO [0 PUB PUEISIZPUN O S|IEY SSIBD] BYL

"5anBea|00 jeuoissaoad Yim A|ANIaye
2)BJOYE]|0) JO SH|IUE) PUE SIUSPNTS YUIM
AJIB3[ DYEDIUMUWIOCT O} SRy 1342E3} Ay

DUIPIAT

slaylo
Yum uonoesan Ajlep
wmucohwu_e_ou.umoﬂ_
{3IUIIBUOI-3Id
ue|d Jwsaolduw] 10 veld
WRIWDO|EAR(] (BUOISS0Nd
132uaping fo sannos

{pmorn
pue Appqesuodsay
[BuDIsS2§0ad 1L pICpUE]S
{UOIEUNLLALOY) pue
uoneIoge|l0) 19 paepuUels)
SAILNDISNOLSIY
TYNOISSI30Ud

WSITYNOISSIIONd

paysydusoaay

P3RS

Juidojaaaq

APy

WISBUD|SSJ0I4




gLl

Jayred o) Adarojoyd _H_ :2anjeusis Jojenjeay

:SUONEAIBSYQO [EWLIOJU| JO SNIOY JOJ SUOIIEPUAWILLIOIDY

SIUBWWO) AlBIWINS J0IENJRAT

HEIT e _H_ SLTIII
uo(3oNIISU IPING 01 P3ZI NN sjuapnys 10} SuBu3jjeyd
942 JUILIES| JUIPN]S JO IUBWSSASSE JO Spoyiaw 2jdnjny D pue 3|(ISS9IIE 34 SBIUAILIE UOSST| PUE UOIIINIISU| _H_
$3IUAIIDR pue sjeod Sujulea) Jaoddns saunnoy _H_ suonesijdde 31|-jeas 0] UOSS3| §138ULD Jaydes) | |
AlBAIDBYS Pasn St Ut} [BUOIIINJISU| _H_ aleudoidde apels pue 23e1n22e sl pajuasaid Jualuo) D
yoeqpaay $aA1103{qo Bujuaes| pue spasu
amIsuodsal pue AW Yyum spuapnis sapircad sayear [ | Wapnis 129(j2J 5218218415 PUe $|00) [EUOIIINIISUI nw_..m.pD
Fuiuseay sjuspnis
03 AIINPUOI PUE BES SI JUBWUOIIAUS SUILIED) Eoo._mmm_u_H_ 0} palenunwwod Ajaeapd aie $|eod pue sawonno Sulues) D
Fuiuses| aun3ny pue snoiA3sd 0) payul| S1 1U3IU0D UosS3T [ | ajepsdosdde Ajejuswdojansp st uononisul] |
SNOLLYAY3S80 JOLYNTVAI

"13U2e2) 341 JO UONEN|EAD JANEILLUNS 341 WIOJUI 01 PAsN ag || 'SUONEAIISAO [ELLIOJ) [EUOINPEE JO SPI0J2) YLiM SUOIE "PI0JaI Siy] "UOIIEAIIS]O [EULIOIUN 3UD
AUE LI D13 PRISI SIUBWS(S Sulyred) ay) |je 325G 10U AjaX| [V JOJEN|eas 9] "101eN|EAS S,J3Jea] ayl AQ YINOIYiem [BLIOLU) UR }O PIDISI B SB SBAISS WLICE SIY] "SU0NIaNg

:5pU3 YSnoaypjeps swng :suiSag ySnoaypylepn swit :3WEN JoJen|eA]

:1eg — s)essy pRIgng/(s)opesn T T awielN Jaydeay

WJio4 jejouan [UolleAIRSHO jewo)u)

SUOI1BAISAD

[eunioyu) pue sySnoJyPjjepm Wooisse|) Wa3sAs uopEn(en3 Jaydes ) einqelysy



142
Jayred] o) Adosojoyd _H_ :3anjeudis Jojen|eay

:SJUBIWOY) AJeWIWING 10JENJEAT

SNOWLVYAYISEO SINLL
1Spul y3noaypjie awng :suidag y3noaypjiem awnyg :JWeN Jolenjeas
e '(s)easy p2lgnsg/(s)apesn :3wep dydeap

wJio4 papu3-uadQ :uoneasasq jew.loju)

SUONBAISSTO

[ewsso4u] pue sySnosypjem wooasse|) waishs uonen|eAd 1aypeal eingelysy



GlLi

JUBWBAIBE Penuod

[e20] 3y 01 BuIpJ02DE 3pEW 3 Aew saBu3|jey) "PJ0IB) BAIIBLUWNS SU) JO 11ed W0I3] |jIm UOITBLLIOJUI {BUCINIPPE AUY “JOIEN|RAS BY) YIIM 33UI3JU0)
pu03s e 153nbaJ Aew pue ‘wioy syl Jo 10199341 BY) Jo SABP SURIOM QT UILIIM JO1BN|BAS 3L O} UOIIPUWLIOLU) [PUORIPPE 3piac.d Aew Jayaeal 3y) 310N
“Fuijey dARWILING B3 PISSNISIP DARY JOIRN|BAD PUE ISYIRI) 3Y) 18y 21BIIPUI JA0qE 5umeudis oY)

23eq aineusis sojenjeay —_a1eq ainyeudis Joysea)

‘PRPUIWIIOIDI UB3] SBY UR|d JuawaAoIdw 1 249y o3YD

QIHSITIWOIIY LERRIE IS B5NI14013A3Q IAILD3243N) Suney {(|esRA0) aaRWIWING [euly

BB YU I0fural JO spary

SSIUBAIIIDYT JO SINSEIW] YIMOID JUIPNIS

H1MOUD HLMOYUD)
Q31334X3 3A08Y LA O DA0a1239X3 031734X3 M0139 %05 BIBQ YIMOID Juapns
Quawisulfal fJustusisofuial fo soary
{2ugqny 2duew.opad Juisn 3uney J1SHoH)
Zuney aduewopag aaneNWIRY
GIHSITdWOI2Y a3amnins SNIdO13IAZQ AIL23J4AN] 205 SPJEpuUE]S Uo AduapRijoid

SSUIANIAYT J3Yoea] Jo Sunjey aaleWWNG jeuly

guney sanewwng jeuld Wa)sAS uonen|ea3 19ydes) ejngqeysy



APPENDIX A-2

Ashtabula Area City Schools

Performance Improvement Plan for Non-OTES
Evaluatee’s
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Ashtabula Area City Schools
Performance Improvement Plan

Guidelines for P.1.P. Procedures

1.

All parties are to remember that this process is first and foremost a collaborative effort
to improve classroom instruction for the students of the Ashtabula Area City Schools
District.

The Performance Improvement Plan must be mutually developed in an atmosphere of
collaborative effort to improve instruction.

. The evaluatee is expected to take a full and active role in the development and

execution of this plan.

In the event that agreement can not be reached on a plan by the evaluator and
evaluate, a request for third party involvement may be made by either party to assist in
the development and execution of the plan.

. Communication between the evaluator and evaluate should be frequent, professional,

and constructive,

. Professional development resources, instructional resources and the use of peer

instructional models and/or mentors are to be made available to any evaluate involved
in a Performance Improvement Plan,

. Evaluatees are to be given adequate time to affect the change necessary to reach

professional status, This means that Performance Improvement Plans may be in place
for more than one (1) instructional year not to exceed two (2) instructional years. The
plan may be modified as often as deemed appropriate or necessary by the evaluator
and /or the evaluatee. Should a building transfer be affected, this Performance
Improvement Plan shall follow the evaluatee and be modified as necessary in the new
setting.

. Should a disagreement arise over the amount of progress achieved on a plan, again

third parties could be requested to facilitate/mediate the process.

. Evaluation may be performed yearly per request of evaluate and/or evaluator,
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Ashtabula Area City Schools
Performance Improvement Plan

Evaluatee: Date:

Evaluator:

Indicate by number, letter, and description the observation area(s) to be addressed.
This plan is to be mutually developed by the evaluator and the evaluatee.

Performance improvement objectives:

Planned assistance:

Evaluation criteria:

Target date for the initial plan follow-up:

Evaluatee Date

Evaluator Date
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Ashtabula Area City Schools

Performance Improvement Plan
Conference Summary Sheet

Follow-up Conference: Date:
Evaluator’s Comments:

Evaluatee's Comments

Evaluator Signature Date

Evaluatee Signature Date

Target date for next follow-up conference:

Follow-up Conference: Date:

Evaluator's Comments:

Evaluatee’s Comments

Evaluator Signature Date

Evaluatee Signature Date

Target date for next follow-up conference:
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APPENDIX A-3

Ashtabula Area City Schools

School Nurse
Observation and Evaluation Form
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APPENDIX A-6

Ashtabula Area City Schools

Psychologist
Pre-Observation, Observation and
Evaluation Forms
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Ashtabula Area City Schools

PSYCHOLOGIST
PRE-OBSERVATION INSTRUCTIONAL PLAN CONFERENCE

Evaluatee: Date:
1 What do you want the meeting to accomplish?
2. How do you plan to engage each participant in the mesting? What will you do?

3. What difficulties do students typically experience in this area? What suggestions might you offer the team in

this area?

4. What materials or other resources, if any, will you use? How might these materials/resources be used by the
participants?

5. How do you plan to assess the meeling?

6. How do you plan to use the results of the assessment?

7. How could your personal strengths and weaknesses impact this lesson?
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Ashtabula Area City Schools

PSYCHOLOGIST
OBSERVATION FORM

servicesiresources

Evaluatee: Date: Evaluator:
DOMAIN 1: Levels of Performance
PLANNING & PREPARATION: ONeeds improvement [JBasic {JProficient [Distinguished
COMPONENTS
1A Knowladge of school psychology [Needs improvement [Basic [JProficient [ IDistinguished
* knowledge of individual and small group |COMMENTS:
assessments in a variety of areas
* knowledge of federal and state
guidelines and standards
* knowledge of best practices updates
1B Knowledge of studenis [ONeeds improvement [Basic [Proficient [Cistinguished
* characteristics of age group COMMENTS:.
* varied approaches to learning
* davelopmental issues
* cultural diversity
1€ Schoal Psychologist's goals [ONeeds improvement [JBasic [Preficient [ Distinguished
* connection to CIP COMMENTS:
* relate to student/family needs
* implement current best practicas
* balance
1D Knowledge of psychology [Needs improvement [ JBasic [Proficient [JDistinguished

* awareness of school .community, district [COMMENTS:
resSOUrces

* cannection to resources for
students/families
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Ashtabula Area City Schools

PSYCHOLOGIST

OBSERVATION FORM

Evaluatee: Date:

DOMAIN 2:

COMPONENTS

Levels of Performance

Evaluator:

2A Professional environment of respect &
rapport

L INeeds improvement

[JBasic

UProficient

[Distinguished

* relational interaction with staff
* relational interaction with student

COMMENTS:

28 Organizational skills

[INeeds improvement

[[IBasic

LProficient

{Distinguished

* keeps appointrments wistaff,
students/Families

¥ Maintains and shares appropriale
information

* properly cares for and maintains
materials

COMMENTS:

2C Attitude

LI Needs improvement

ClBasic

OProficient

Distinguighed

* maintaing a positive attitude toward the
total school cormnmunity

* displays empathy toward teacher,
students, and family issues

COMMENTS:

2D Providing feedback to students/families

[CINeeds improvement

[Basic

Proficient

(Distinguished

* displays approgpriate interactions with
students/families
* respects and maintains confidentialily

COMMENTS:

2E Flexibility and responsivensss

[ONeeds improvement

[_|Basic

[JProficient

[bistinguished

* responds to student, family, and schoal
needs as identified
* addressas naeds in a timely fashion

COMMENTS:
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Ashtabula Area City Schools

PSYCHOLOGIST
OBSERVATION FORM

Evaluatee: Date: Evaluator:

DOMAIN 3: Levels of Performance

IMPLEMENTATION:  [Needs improvement [JBasic [JProficient [Distinguished

COMPONENTS
3A Participates on IAT ONeeds improvement [CJBasic  [JProficient [JDistinguished
* consulis with team members COMMENTS:

* provides team assistance regarding
intervention strategies and
developmentimplementation of
intervention plans

* provides follow-up servicas

* contributes to the developmaeant of MFE
and FBA

3B Adheres to legal mandates [INeeds improvement []Basic [ JProficient [Distinguished

* ulilizes federal law (IDEA) and guidelines |COMMENTS:
regarding the identification and education of
students widisabilities

* ulilizes state Operating Standards andfor
Policies and Procedures including: procedural
safeguards, confidentiality, evaluation, and
due process

3C Administers assessments [INeeds improvement [1Basic [JProficient [ |Distinguished

*selects assessment instruments based on|COMMENTS:
suitability and needs of individual students

* gathers data and interprets results in
accordance with test regulations and
procedures

* uses current best practices in the field of
assessment

* generates accurate and insightful reports
in a timely fashion

3D Contributes to buildings’ and districts’ CIP | [JNeeds improvement [ JBasic [_JProficient [JDistinguished

* assists in student assessments COMMENTS:
* assists in aggregating and analyzing
data

* provides consultative services to building
staff
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Ashtabula Area City Schools

PSYCHOLOGIST

OBSERVATION FORM

Evaluatee:

DOMAIN 4:

PROFESSIONAL RESPONSIBILITY: [JNeeds improvement

COMPONENTS

Date:

Levels of Performance

Evaluator:

[OBasic [Proficient {CDistinguished

4A Professional growth

[IMeeds impravement

IBasic

UProficient

[(JDistinguished

* participates in professional opportunities

¥ provides professional services to
students, familias, and staff

COMMENTS:

4B Accurate records

[INeads improvement

(IBasic

[ IProficient

(I Distinguished

* maintains accurate racord related to
psychological services
* maintains confidentiality of records

COMMENTS:

4C Communication

[(INeeds improvement

Basic

UlProficient

[Distinguished

* maintaing comimunications with parents,
staff, agencies, and administrators

* generates understandable oral and
written reports

* engages parents/famity in a support
program

COMMENTS:

4D Contribulions to school & district

[JNeeds improvement

[Basic

(Proficient

[JDistinguished

* positiva colleague relationships
* service to school

¥ school and district project/program
participation

COMMENTS:

4E Professional reflection

[ INeeds improvement

[CIBasic

LJProficient

[Distinguished

* recognizes personal
strengths/weaknesses
*Uses information from reflection in future
situations

COMMENTS:

4F Professionalism

[INeeds improvement

[Basic

[Proficient

[oistinguished

* proactive service to students
* advocacy
* timeliness

COMMENTS:
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Ashtabula Area City Schools

PSYCHOLOGIST
OBSERVATION FORM

Evaluatee: Grade/Subject:
Evaluator: Date:
Building Assignment:

Observation Number: [ ]1 ]2

EVALUATOR - SUMMARY COMMENTS:

EVALUATEE - SUMMARY COMMENTS

Evaluator's Signature Date Evaluatee’s Signature
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Ashtabula Area City Schools

PSYCHOLOGIST
FINAL EVALUATION FORM

Evaluatee: Grade/Subject:
Evaluator; Date:
Building Assignment:

Evaluation Number: 31 of 1 C1of2 O2of2

Please type numbers in the charts balow,

COMMENTS:

COMMENTS:

COMMENTS:

COMMENTS:

Evaluators Signaiire Date Evaluatee’s Sigrafure Date
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APPENDIX B EXTRA DUTY SCHEDULE

POSITION

Event Managers (1 for LHS) ... it i eiec e ctne st se v inessassasonenn
{(1for LIHS) ..o

HEAA FOODAI...ovvieiee e e s sssansneeneneresesatosantorssssassssesassnnnressteserssnsnssernraresreron o

Varsity AsSIStants (4-6)....c.ueieieieeeeieeceeee e s

Freshman Assistants (2-3) .........ccceevee
JURIOE HIGR (4-5)uiiiiiiiiii it scrererin v st sereserestesebssnsss s srsmanen
Summer Conditioning.......occovveiiiieiinnns

Head Volleyball...............cecov..
Varsity Assistant ...
Junior Varsity ..o
Freshman Assistant...................

JUTON High ASSISENES (4) v cerveserrerreeesensoserenssssnss s

Head Male Cross COUMIY ..ot ccieriecesraras st sereer e riaes s e seae
Varsity Assistant/JV ...

Junior High ...,

Head Female Cross Country,

.....................................................................................

ooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo .

Varsity Assistant/JVv ..........

..................................................................................... -

Junior High ........c.cccovieanen,

Head Male Golf.....coivivviiiiiiieicinevsrereierescsersessosenscosesesesas cae

Varsity Assistant/Jv..........
Junior High Assistants (2)

.....................................................................................

......................................................................................

Head Female Golf..........c..ooviiiieeeee e
Varsity Assistant/JV ... ..o e

JUIOT HIGR ASSISEANES (2) vveerreereerscssssercssesrsessessssssessessssssssis

Head Male Basketball .........cccooeriiiemrreriiane

VBISHY ASSISHANE 1vrercrreeeereresssssensssetssssssssssssesnes oo

JUNIOE VAISIEY o1 ceieierseis e v vre s sr b s e as s arssos e st b1 smresemneseame e ne e
Freshman AsSSIStant ... e sne e e
Junior High Assistants (4) ...........

Head Female Basketball.................c.c.ccoeen .
Varsity Assistant ........cccoeeciciinn P UPTPTOP
JUNIOT VAISIEY 1o vveiveceieierenecinicisiareisinien e e s sn s sass st v sarssssas s stas saens
Freshman ASSIStANT ... ... e e et e e st sa s sme e e
JUNIor High ASSISTANES () ..cc.coriireiccmrnirrcrsr e e e esre s sras s s e e resaeesaess
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Head Wrestiing .......oimnviniinieccicncnn

Varsity Assistant...
Junior Varsity ...

Junior High Asmstants (2)

Head Track .. -
Varsity Asmstant/JV(S)

Junior High Assistants (4)'211IIIIIIIIZIZIIIIIIII.I.I.IIIIII.I.IIII.Z'III oo
Head BaseDhall............ocoveeeeieees e et ee st v st sa s s sasarasases st cne s e enmnmeenaas
Varsity Assistant......ccreeniecnninn .

JUNIOF VAISHY .o e et s
Freshman ASSIStANT..........cocooviiieiere i eere s

Head Softball ..
Varsity Assistant....

JUNIOT VArSItY ..o e vee e
Freshman AsSIStant.. ..o veisinrenescsiessossensesesasssssens

HEAU MK T RNINIS .. i eieiei v v v rabsasiessess nasasas ssestmnnsnsenas e ressaresesasensnsnarerens

Varsity Assistant/Jv .............

JUIOF HGN ASSISIANLS (2) ..ttt
Head Female TeNNIS ... erereses e ssesssarenes

Varsity ASSISTant/dV ... ..ottt e b
Junior High Assistants (2) ........c.ccccveveene

Head High School Cheerleading ................
Varsity Assistant/dV ..........cccccvev e

Freshman Assistant............

Junior High Assistants (2} ...............
Head Male S0CCer...ovvoviirciininrenniinnns renerrarare s nereeeearanraeaeanenia
Varsity ASSISIANE ... i st e b s
Freshman AsSistant..........ccceoooeiiiiierieciccecis e eeene s

Junior High Assistant.....

HEAU FEMAIE SOCCET ....ccvvvivivreerieerries e ettt sst e e meeessesaesnee s eseesaeseaenenesenesnentsaneans
Varsity ASSIStant ..o
Freshman ASSISIANE ... v rivicrernirreirieinsiererrmrsieisesirsrssiereisssssnrsessss sessesson srasseensas
Junior High Assistant..........ccocoieioieieiecinnnieisinns e s

Head Swimming....

.o 180
... .090

. 090
070

. .180
s 080
. .070

130
... .080
... .080

. .070

v 130

. .080
e 080
.. 070

130
w080
. .070

w130
. .080
e 070

... 130
. .090
... 080
. .080

we 2130
vrenees 2080

e 080
. .080

. 130
. .090
.080
... .080

..130

Varsity Asmstant/JV ............................................................................................... .080

Head BOWING .. ... et e ettt e e e e e a e s ea e nan A10
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EXTRA DUTY SCHEDULE
NON-COACHING
POSITION INDEX

Dramatics 7-12
Musical... 050
One-act Play .025
Payment upon completlon per productlon (maxlmum two per bulldmg per year)

Yearbook Advisor
HIGN SCROOL ...t rrcree s st e s as s sas s snaesnereesnens J03D
JUNIOE HIGR oirreiaiienecsinrerereemaininnas i rnessanssseansnsessrersrnsssenessaneosassessnsssosersessannns 030

Journalism
High School {(minimum 4 publiCatioNS)......ccccecccee e ssessrresrersnsseaeens 039
Junior High (minimum 4 publications) ...uiece e svcoseresseosescovesene e 025

Media SPECIAlS.......cocuierrerererririe et rr e e e re bt re st e ebasnse e e 020

Class Advisors
Freshman (minimum 2 fund raiSers) .........cocveeiereieieecresttecee e ere e eee e 015
Sophomore {MINIMUM 2 fUNA FAISEIS) ..u.iieiieieicrimiirreresersenrrrrereoreressessassrasen 015
Junior {(minimum 1 fund raiser and ProM) .. e e ereseerereessasseens 040
Senior (Set DY PriNCIPAIY ... et e e oo e 025

Student Council
HIgh SChOOL.....ceiiiiie et vve s e sntsesntes sttt be s e aeeemeenane 02D
JUNIOT HIGR . rrecsae e certee s st srae e s s s e s e s e e snresenesnaesrens O 1D
EIBMENLANY w..ocviviriiiirrer s eccrararsnsssnener st ereresnnsresarsssrssssassasssseensntosesnesesncninees $EQ0

Model U.N. - Traveling (Competmons outside Ashtabula County)..........'................. .08
Model U.N. -- Non-traveling... ererreeaeeeer s SO POURNPTUPTUUNPUOPOTOPRIN | 1~

National Honor Society
High SChOOL ..ot i r s vsrassrts s snses st ensesonss 02D
JUNIOT HIGh ettt e s cbt s r s raenenenseaenes 015

Elementary Coaches

Elementary Male Basketball..............ccocoviniiiiiiiiiiie e $400
Elementary Female Basketball...................ccoo i $400
Elementary Volleyball - Co-ed...........ccoviiniiiiiniiniiiicn e, rereereeaeren $400

Scholastic Bowl Advisor ~ Traveling

(Competitions Outside Ashtabula CoUNtY)....c.veeerrecieicr e cres s sne e W08
Scholastic Bowl Advisor — Non-traveling........ccvecoainiieein oo 025
Saturday School Coordinator.......cciciriicv e e senenes 000773
Saturday SChool MOMIOT .......cc.cccvvvieieiririe et seree s erseeesr s s sessesesssesanee. 000596
Period SUD ...vvicceireniint ettt ce e e re v v arsrersrasabenisansenernrasassesesssssnessnseneenies Q0BT
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Split Class, MAXIMUIM PEF AAY ...c..ccee v rrerererererarsserersnre s iiarsrssns s srsssssesasssesssssessose 001933
MENEOMING c1ietieisrie ettt e reee s rsernssrsseermsasassestsesarsessaneesereonennenne 3194
Department Facilifators...........cccovvvvriveiirnirin s etse e rare e vnneneenee 1T D
Technical Representatives
Early Learning Contar........cciiiirerccnenieesinevicecsreemarsosisnosessiasssssessiesssessensrens 5300
Huron Primary SChooGl.......cc..vieiiiiiiiiieeccee e vvevssvsnesenes s isesssesssiaenesnnennrens. D900
Ontario Primarny SChoo! ..o et een e 9800
Michigan Primary SChOOL...........covviiimcmnrcrirnnerrerenerenisinemmoresssesssessiasssenseensens 9900

Erie INtermediate ..o erisieninesoninssesssrsseseessrssssasessasssnersssssrenesnians 9O00
SUPEHOr INEMMEHALE .....c.eevviverrectiece sttt s es e ereeseee e ereneneneennennenee OO0

Lakeside JUnior HIgh (2) .........cceiiorirerececcr i er et e sa e $850
Lakeside Senior High (2)......civieiieiiriieieiniiire s eieeesseseenssrasssereosasorasssersssns sessrsan $900
Lakeside Online Teachers (as needed)..........cccooovviiiiiiininnnne. $3.00 per lesson graded
Onling IEP student tULOrS (2)... .o i e e e $20.00/hr
ONNNG TEP WILETS (2).. ... iiriet ettt et er s et et e ab e es e s trea e ee e eateateeame $2,000/yr

Special Education Case Manager (200 hours per school year)..... .000635 of base/hr

All other approved clubs (paid at the end of the school year with
documentation by principal that club activities and all required
Paperwork is COMPIEBTEM ... ...t ererceratmrr e e re e e v s es e eeem e e seecssmssbsnensae 005

All approved clubs will have a purpose statement and rationale including but not limited to
reasons and rationale for the existence of the club.

Index is based on 0 step B.S.

All extra duty positions shall be filled at the option of the administration. No bargaining
unit member shall be required to perform supplemental duties if he or she does not
receive supplemental compensation,
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APPENDIX C-1

SALARY SCHEDULE INDEX

STEP BS BS+10 BS+20 MA MA+10 MA+20 MA+30

0 1.00 1.05 1.10 1.15 1.20 1.25 1.30

|—
Y
=
N

1.10 1.15 1.20 1.25 1.30 1.35

N
-
Y
o
-
-
o

1.20 1.25 1.30 1.35 1.40

([
-
-
(%]
Y
(]
o

1.25 1.30 1.35 1.40 1.45

1.30 1.35 1.40 1.45 1.50

(-
—
S
<
Y
[
(8 ]

5 125 130 135 140 145 150  1.55
6 130 135 140 145 150 155  1.60
7 135 140 145 150 155 160  1.65
8 140 145 150 155 160 165  1.70
9 145 150 155 160 165 170  1.75
10 150 155 160 165 170 175  1.80
11 155 160 165 170 175 180  1.85
12 160 165 170 175 1.80 185  1.90
13 165 170 175 180 1.85 190  1.95
16 165 170 1.80 185 1.90 195  2.00
19 165 170 185 190 195 200 205
20 170 175 1.85 190 1.95 200 205
22 170 175 190 195 200 205 210
25 175 180 195 200 205 210 215
28 177 182 197 202 207 212 217

|
|.
|
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STEP  _BS
0 32,130
1 33,737
2 35,343
3 36,850
4 38,6566
5 40,163
8 41,769
7 43,376
8 44,982
9 46,589

10 48,195
11 49,802
12 51,408
13 53,015
14 53,015
15 53,015
16 53,015
17 53,015
18 53,015
19 53,015
20 54,621
21 54,621
22 54,621
23 54,621
24 54,621
25 56,228
26 56,228
27 56,228
28 58,870

BS+10

33,737
35,343
36,950
38,556
40,163
41,769
43,376
44,982
46,589
48,195
49,802
51,408
53,015
54,621
54,621
54,621
54,621
54,621
54,621
54,621
56,228
56,228
56,228
56,228
56,228
57,834
57,834
57,834
58,477

APPENDIX C-2
ASHTABULA AREA TEACHERS ASSOCIATION
SALARY SCHEDULE EFFECTIVE AUGUST 1, 2018

BS+20 MA
35,343 36,950
36,950 38,556
38,556 40,163
40,163 41,769
41,769 43,376
43,376 44,982
44,982 46,589
46,589 48,195
48,195 49,802
49,802 31,408
51,408 53,015
53,015 54,621
54,621 56,228
56,228 57,834
56,228 57,834
56,228 57,834
27,834 59,441
57,834 59,441
57,834 99,441
59,441 61,047
59,441 61,047
59,441 61,047
61,047 62,654
61,047 62,654
61,047 62,654
62,654 64,260
62,654 64,260
62,654 64,260
63,206 64,903
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MA+10  MA+20
38,556 40,163
40,163 41,769
41,769 43,376
43,376 44,982
44,982 46,589
46,589 48,195
48,195 49,802
49,802 51,408
51,408 53,015
53,015 54,621
54,621 56,228
56,228 57,834
57.834 59,441
59,441 61,047
59,441 61,047
59,441 61,047
61,047 62,654
61,047 62,654
61,047 62,654
62,654 64,260
62,654 64,260
62,654 64,260
64,260 65,867
64,260 65,867
64,260 65,867
65,867 67,473
65,867 67,473
65,867 67,473
66,509 68,116

41,769
43,376
44,082
46,589
48,195
49,802
51,408
53,015
54,621
56,228
07,834
59,441
61,047
62,654
62,654
62,654
64,260
64,260
64,260
65,867
65,867
65,867
67,473
67,473
67,473
69,080
69,080
69,080
69,722



STEP BS
0 32,773
1 34,412
2 36,050
3 37,680
4 39,328
5 40,966
6 42,605
7 44,244
8 45,882
9 47,521
10 49,160
11 50,798
12 52,437
13 54,075
14 54,075
15 54,075
16 54,075
17 54,075
18 54,075
19 54,075

20 55,714
21 55,714
22 55,714
23 55,714
24 55,714
25 57,353
26 57,353
27 57,353
28 58,008

BS+10

34,412
36,050
37,689
39,328
40,966
42,605
44,244
45,882
47,521
49,160
50,798
52,437
54,075
55,714
55,714
55,714
55,714
56,714
55,714
55,714
57,353
57,353
57,353
57,353
57,353
58,991
58,991
58,991
59,647

APPENDIX C-3
ASHTABULA AREA TEACHERS ASSOCIATION
SALARY SCHEDULE EFFECTIVE AUGUST 1, 2019

B85+20 MA
36,050 37,689
37,689 39,328
39,328 40,966
40,966 42,605
42,605 44,244
44244 45,882
45,882 47,521
47,521 49,160
49,160 50,798
50,798 52,437
52,437 54,075
54,075 55,714
25,714 57,353
57,353 58,991
57,353 58,991
57,3563 58,991
58,991 60,630
58,991 60,630
58,991 60,630
60,630 62,269
60,630 62,269
60,630 62,269
62,269 63,907
62,269 63,907
62,269 63,907
63,907 65,546
63,907 65,546
63,907 65,546
64,563 66,201
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MA+10  MA+20
39,328 40,966
40,966 42,605
42,605 44,244
44,244 45,882
45,882 47,521
47 521 49,160
49,160 50,798
50,798 52,437
52,437 54,075
54,075 55,714
55,714 57,353
57,353 58,991
58,991 60,630
60,630 62,269
60,630 62,269
60,630 62,269
62,269 63,907
62,269 63,907
62,269 63,907
63,907 65,546
63,907 65,546
63,907 65,546
65,546 67,185
65,546 67,185
65,546 67,185
67,185 68,823
67,185 68,823
67,185 68,823
67,840 69,479

MA+30
42,605
44,244
45,882
47,521
49,160
50,798
52,437
54,075
55,714
57,353
58,991
60,630
62,269
63,907
63,907
63,907
65,546
65,546
65,546
67,185
67,185
67,185
68,823
68,823
68,823
70,462
70,462
70,462
71,117
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33,183
34,842
36,501
38,160
39,820
41,479
43,138
44,797
46,456
48,115
49,775
51,434
53,093
54,752
54,752
54,752
54,752
54,752
54,752
54,752
56,411
56,411
56,411
56,411
55,714
58,070
58,070
58,070
58,070

BS+10

34,842
36,501
38,160
39,820
41,479
43,138
44,797
46,458
48,115
48,775
51,434
53,093
54,752
56,411
56,411
56,411
56,411
56,411
56,411
56,411
58,070
58,070
58,070
58,070
58,070
59,729
59,729
59,729
60,393

APPENDIX C4
ASHTABULA AREA TEACHERS ASSOCIATION
SALARY SCHEDULE EFFECTIVE AUGUST 1, 2020

BS+20 -MA

36,501 38,160
38,160 39,820
39,820 41,479
41,479 43,138
43,138 44,797
44,797 46,456
46,456 48,115
48,115 49,775
49,775 51,434
51,434 53,093
53,093 54,752
54,752 56,411
58,411 58,070
58,070 59,729
58,070 59,729
58,070 59,729
59,729 61,389
59,729 61,389
59,729 61,389
61,389 63,048
61,389 63,048
61,389 63,048
63,048 64,707
63,048 64,707
63,048 64,707
64,707 66,366
64,707 66,366
64,707 66,366
65,371 67,030
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MA+10
39,820
41,479
43,138
44,797
46,456
48,115
49,775
51,434
53,093
54,752
56,411
58,070
59,729
61,389
61,389
61,389
63,048
63,048
63,048
64,707
64,707
64,707
66,366
66,366
66,366
68,025
68,025
68,025
68,689

MA+20
41,479
43,138
44,797
46,456
48,115
49,775
51,434
53,003
54,752
56,411
58,070
59,729
61,389
63,048
63,048
63,048
64,707
64,707
64,707
66,366
66,366
66,366
68,025
68,026
68,025
69,684
69,684
69,684
70,348

43,138
44,797
46,456
48,115
49,775
51,434
53,093
54,752
56,411
58,070
99,720
61,389
63,048
64,707
64,707
64,707
66,366
66,366
66,366
68,025
68,025
68,025
69,684
69,684
69,684
71,343
71,343
71,343
72,007



APPENDIX D1

ASHTABULA AREA CITY SCHOOLS
SICK LEAVE BANK ENROLLMENT

NAME: EMPLOYEE NUMBER:

SCHOOL TO WHICH ASSIGNED:

| elect to participate in the AATA Sick Leave Bank during the
school year. | authorize the AACS to transfer two (2} days to the sick leave
bank from my accumulated sick leave,

| do not elect to participate in the AATA Sick Leave Bank during the

school year. | acknowledge that if | desire to join the Sick Leave Bank after
September 20, | may elect to join on the first instructional day of any
subsequent school year but will not be eligible for benefits from the band until
the first instructional day of the next school year.

Employee Signature Date

RETURN THIS FORM TQ THE OFFICE OF THE AACS SUPERINTENDENT
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APPENDIX D-2

AATA SICK LEAVE BANK REQUEST FORM

Date

SECTION A - TO BE COMPLETED BY THE EMPLOYEE

Name: Employee Number:
School to which assigned: Position:

Home Address:

Telephone: Home/Cell Work

Home email:

¢ Number of days requested:

» Date to start usage:

e Date to return to work:

Describe the nature of your illness:

Physician’'s Name:
Address:
Phone Number:

Employee Signature

RETURN THIS FORM TO THE OFFICE OF THE AACS SUPERINTENDENT
Submission of this form does not indicate automatic approval
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APPENDIX D-3
AATA SICK LEAVE BANK COMMITTEE FORM
SECTION B - TO BE COMPLETED BY THE SICK LEAVE BANK COMMITTEE

Employee’s Name

Date Request Receivad

Physician's Statement attached

YES

NO

Member's Accumulated Leave {personal and sick) Ends/Ended

First Day of Work Missed for This flness

Request Granted

Number of Days Granted From the Sick Leave Bank

Request Denied

Signature or AATA Sick Leave Bank Committee Member
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APPENDIX D4

AATA PHYSICIAN'S FORM FOR VERIFYING ILLNESS
TO THE SICK LEAVE BANK COMMITTEE

Name; Employee Number:
School to which assigned.: Position:

Home Address:

Telephone: Home/Cell: Work:

Home email:

Physicians report of iliness:

Iness/Leave begins

Estimated Date lliness/Leave Ends

Physician's Name:
Address;
Phone Number:;

I certify that the employee named above is under my care and will be unable to perform
normal duties during this period. Adjustments in these dates may be necessary at a
fater date.

Physician’s Signature {no stamp) and Date

RETURN THIS FORM WITH THE SICK LEAVE BANK REQUEST FORM TO THE
OFFICE OF THE AACS SUPERINTENDENT
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APPENDIX E
ASHTABULA AREA CITY SCHOOLS
RIP
(Retirement Incentive Plan)

NOTIFICATION FORM

NAME

I plan to retire effective , which is prior to the beginning of the
school year.

| understand the terms of the Retirement Incentive Plan as outlined in Article XX\l of the
Master Agreement between the Ashtabula Area Teachers' Association and Ashtabula
Area City Schools.

| have attached to this document a copy of the latest statement from STRS depicting
service credit to verify that | qualify for the RIP.

in the event of my death prior to receiving the RIP payment and/or the severance
payment, | designate as my beneficiary to whom this
payment(s) is fo be made payable.

Should no beneficiary be designated above, the payment shall be made to the retiree's
estate.

Henceforth, this notification must be received in the office of the Superintendent by Aprii 1
of the year of retirement.

Signature Date
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APPENDIX F
ASHTABULA AREA CITY SCHOOLS

CERTIFIED EMPLOYEES
DISCUSSION FORM (Level One)

Name of Employee Date of Discussion Meeting

Department

Employee's Concern:

All parties must sign below to acknowledge that discussion transpired.

Signature of Level One Supervisor  Date Signature of Employee Date
Signhature of Association Representative Date Signature of Grievance Chair Date
Response:

(Response due within 5 days)

ASHTABULA AREA CITY SCHOOLS GRIEVANCE #
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CERTIFIED EMPLOYEES
GRIEVANCE FORM

{Not to be completed until Level Two of procedura.) Grievance must be stated in clear and concise terms,

specifying the alleged violation. Staple any attachments to this sheet.

Section of Contract Agreement allegedly viclated

{Article) {Saction)

Statement of Grievance:

(Page(s))

Relief Sought:

Signature of Grievance Chair Date Signature of Grievant
DISPOSITION BY ADMINISTRATOR AND REASONS THEREFOR

DATE OF LEVEL TwO MEETING

Date

Disposition:

Reason:

Signature of Level Two Administrator Date Signature of Grievance Chair

DATE oF LEVEL THREE MEETING

Date

Disposition:

Reason:

Signature of Level! Three Administrator Date Signature of Grievance Chair
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APPENDIX G
CHAIN OF COMMUNICATION

Bargaining Unit Member

}

Documents: i.e. AATA Contract, Athletic Handbook
Administrative Communications, AATA Communications
AATA Constitution, LPDC Communication

— | T~

Building Representative *  Building Specialist
{contractual)

b

Dean of Students

Head Teacher

Department Facilitator (7-12)
Instructional Coordinator (Pre K-6)
Guidance Counselor

Athletic Director

Technical Representative

Faculty Manager

Etc.
v
Building Administrator
Principal
Assistant Principal
/ BLT (Building Leadership Team)

District Supervisors + * District Administration
Special Education Assistant Superintendent
Title | Administrative Assistant
Technology Operations Officer

EMIS Coordinator
Maintenance
Food Service

Transportation \ /
Y

Superintendent, Treasurer

}

Board of Education
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APPENDIX H
DEFINITION OF ELIGIBLE DEPENDENTS

The Dependent Age Limit for determining eligible child dependents of Bargaining Unit
Members in the current Schedule of Benefits is age twenty-six (26) for all Coverages. To
be considered eligible for the Coverages, the Bargaining Unit Member's dependent must
meet the criteria set forth below

To be an “eligible dependent,” the dependent must be either:
+ the Card Holder's spouse; or

» the Card Holder or spouse’s children, stepchildren, children placed for adoption,
legally adopted children, children for whom either the Card Holder or Card Holder's
spouse is the Legal Guardian or Custodian or any children who, by court order, must
be provided health care coverage by the Card Holder or the Card Holder's spouse.
To be considered Eligible Dependents, the child dependent must be a resident of the
United States.

Eligibility will continue past the age limit for Eligible Child Dependents who are unmarried
and primarily dependent upon the Card Holder for support due to a physical handicap or
mental retardation which renders them unable to work. This incapacity must have started
before the age limit was reached and must be medically certified by a Physician. The
Card Holder must notify the Plan Sponsor of the Eligible Dependent's desire to continue
coverage within thirty-one (31) days of reaching the limiting age. After a two (2) year
period following the date the Eligible Dependent meets the age iimit, the Plan may
annually require further proof that the dependence and incapacity continue.

Eligibility for the Coverages for eligible child dependents will terminate at the end of the

calendar month of the eligible dependent's twenty-sixth (26th) birthday, unless the
dependent meets all of the requirements of the preceding paragraph.
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APPENDIX |
NON-USE OF SICK LEAVE STIPEND FORM

Pursuant to Article XV, C.7 of the Agreement between the Ashtabula Area City Schools and
Ashtabula Area Teachers Association | believe that | am eligible for Attendance Incentive, |
used days of sick leave during the past school year.

NAME EMPLOYEE #

This information will be verified by the Payroll Department,
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Appendix K
STUDENT EMERGENCY REMOVAL FORM

ASHTABULA AREA CITY SCHOOLS
ASHTABULA, OHIO

NAME OF STUDENT DATE

This pupil's presence posed a continuing danger to persons or property or an ongoing threat of
disrupting the academic process in a curricular/extra-curricular activity under my supervision, and |
have ordered the student's removal from the activity for the following specific reason:

Date of pupil removal Time of pupil removal

Activity pupil removed from

HEARING SCHEDULED:

DATE TIME PLACE

STUDENTS REMOVED ARE TO BE SENT TO THE OFFICE. TEACHERS ARE TO NOTIFY THE
PARENTS OF STUDENT REMOVED FROM SCHOOL AS SOON AS POSSIBLE.

Signature of Teacher

| have received a copy of this notice of intended suspension from curricular or extracurricular activity.

Signature of Student
PARTICIPANTS IN HEARING:
DISPOSITION OF CASE
RECEIVED DATE TIME

(Ashtabula Area City Schoo! Board Policy in compliance with Ohio Law 3313.66



November 5, 2020
VIA CERTIFIED U.S. MAIL and EMAIL

Ms. Lisa Love

President, Ashtabula Area Teachers’ Association
3426 Brianna Ct.

Ashtabula, Ohio 44004

Re:  Notice of intent to submit grievance to arbitration
Dear Ms. Love:

Pursuant te Article XVI(C) of the Amended and Restated Master Agreement Between the
Ashtabula Area Teachers’ Association (“the Union™) and Ashtabula Area City Schools Board of
Education, [ hereby give my intent, as a grievant, to submit my grievance to Level Four
(arbitration), and respectfully request that the Ashtabula Area Teachers’ Association notify the
Board of Education of my intent to submit the grievance to arbitration and submit a demand for
arbitration to the American Arbitration Association. If there is someone else in the Union 1o whom
I should address this request, please let me know.

Further, pursuant Ohio Revised Code § 4117.03 (5), I invoke my right to adjust my own
grievance in the arbitration and plan to retain my own counsel to represent me in the remainder of
these proceedings without the intervention of the bargaining representative, with the understandin g
that a bargaining representative has the right to be present at the adjustment. In other words, | am
not requesting any financial support, representation, or services from the Union in this matter other
than submitting the notice and arbitration demand.

[ have attached the Level One and Level Two requests and determinations to this letter and
am happy to provide any additional information. As my earlier attempts to resolve this grievance
demonstrate, my goal throughout this process has been to obtain an amicable resolution with the
Board that respects my rights under the Master Agreement. That said, those efforts, and this
request to adjust the grievance myself, shall not be construed as a waiver of any addztional rights
or remedies that | may have under the Master Agreement or any local, state, or federal statute.

Very truly yours,

cc.  Aaron Chamberlain, email only
Dr. Mark Potts, email only

EXHIBIT

i B




ASHTABULA AREA CITY SCHOOLS
CERTIFIED EMPLOYEES
DISCUSSION FORM (Level One)

Name of Employee mm&&b_ Date of Discussion Meeting

Department Gumd GOLCo

Employee’s Concem: Altached e summoeries of Hour ancerns [rssues

(.A'E) thet Gem o level ane Quedtnce  Uedes the  Collechue

RN { . G rn {:»l\r::) ‘H\-s du.o.. }-b 'l\ma_ ('.cnsi'mini's

boder to, CBA Y2 poeserve ooy f'ﬁhh

Alt parties must sign below to acknowledge that discussion transpired.

Signature of Level One Supervisor  Date Signature of Employee Date
Signature of Association Representative Date Signature of Grievance Chair Date
Response:

(Response due within 5 days)

ASHTABULA AREA CITY SCHOOLS GRIEVANCE #

ﬁﬁce‘wﬁcl “/.w_ 20 ﬂfwﬁ &/)%+-



Grievance (Level One ~ date September 16, 2020):

issues {(Concern}:

A} | received a Supplemental Contract 2 copy which is attached for extra duty days beyond
the Teacher’s schedule in the Collective Bargaining Agreement (“CBA”) for performing my
regular duties. This Supplementa! Contract violates the CBA and AACS Board policy with
respect to myself in that i} it contains a new clause that was added this year that forces me to
give up tenure and property rights that | am entitled to as well and forces me to make an
admission that is untrue and against my rights and interest: and i) the Supplemental Contract is
for 10-days when my Job Description clearly states that extra duty days for a Guidance
Counselor in my position is to be 20-days extra duty for a total of 205-days, which is consistent
with what the other 7-12 Guidance Counselors are being paid per Board policy and the CBA -
this further is an abuse of discretion by the Board because it has capriciously or arbitrarily
awarded larger supplemental contracts {in terms of extra duty days) to certain Guidance
Counselors while not awarding the same supplement contract to me who performs the same
{or more} duties (all Job Descriptions are the same).

B} Fjust learned within the last 30 days that my Job Description requires a 205-day term
per year. AACS Board policy 3120.01 requires my lob Description to be reviewed with me upon
starting my position as Guidance Counselor by my immediate supervisor, and AACS
Administrative Guideline 3120.01 requires that the Job Description be signed attesting to the
opportunity to discuss the Job Description with such supervisor. This was not done so | was not
aware that the other Guidance Counselors were being paid 10-days more/year, and according
to the CBA and Board policy | was not. These actions by the Board again were an abuse of
discretion and 3 violation of the CBA and Board policy because it capriciously or arbitrarily
awarded larger supplemental contracts {in terms of extra duty days) to certain Guidance
Counselors while not awarding the same supplement contract to me who performs the same
(or more) duties (all Job Descriptions are the same). | have worked both nights and weekends
to keep up with my duties and what 1 perceived to be my duties based on past experience and
on a yearly basis have put in more than those 10-extra duty days | was not paid.

C} I have been writing 504 plans for the past five years. No other Guidance Counselor in
* the District writes 504 plans. Last vear | did the 504 plans with the understanding that the
District was going to review our process this year. | believe | was the only Guidance Counselor
assigned this responsibility due to my Special Education degree and license — this is not a
requirement of any of the Guidance Counselor job Descriptions and in essence asking me to do
another job. | just learned within the last 30 days that my 7-12 Guidance Counselor Job
Description does not include writing 504 plans as a Performance Responsibitity. You and | met
about this on September 9 and 10, but given the CBA Grievance procedures require me to start
a Grievance or Jose my rights under the CBA that is why this is included. My thoughts were that
this should be consistent from building to building, and amongst Guidance Counselors. Also, if
Guidance was to handle this role then this should be formally assigned and added to our Job
Descriptions by the Superintendent (as required). Importantly, if this is done, reviews should



take into account this additional role (and the number of 504’s and commensurate tim e
required) with the reasonable understanding of what is possible in all functions due to these
expanded duties.

I would note that there is some consensus among Guidance and within Special
Education that Guidance Counselors SHOULD NOT write 504 plans, Guidance Counselors
should be attending 504 meetings as an advocate for the students and parents. Reassigning the
role of writing 504 plans to Guidance would create a conflict of interest for the Guidance
Counselor and likely is not in the students best interests. I've heard this is consistent with ASCA
guidelines and guidance givan by the ODE.

D) I have been handling all of the Lakeside Junior High School scheduling for the past seven
years. Given Guidance handles this role in Grades 7-12 then this should be formally assigned
and added to our Job Descriptions by the Superintendent (as required). Importantly, if this is
done, reviews should take into account this additional role (and the time required to perform
this task) with the reasonable understanding of what is possible in alt functions due to these
duties.

E) The Guidance Counselor 7-12 Job Description should be updated by Guidance at both
the High School and the Junior High in conjunction with the Principals, Assistant Principals, and
Administration. This would allow us to better meet the District’s needs and truly reflect those
Performance Responsibilities that are necessary and truly needed to support our students and
staff.



ASHTABULA ARE CITY SCHOOLS BO RD OF EDUCATIO
TEACHER'S SUPPLE ENTAL LIMITED CONTRACT (EXTENDED SERVI E)

This Teacher's Supplemental Limited Contract (Extended Service), hereinafter
"Agreement”, between the Ashtabula Area City Schools Board of Education, hereinafter
“Board®, and Barbara Kolkowski, hereinafter “Employee” is executed in accorclance with
action of the Board taken on 18% day of August, 2020. The Board hereby employs -Employee

' - ;An.additional 10 days of actual service etween sal 020 oo
and June 30, 2021 which are in addition to the teacher's regular teaching duties undiminished
by the use of sick leave, personal feave, or any other leaves of absence allowed by state law
. or Board policies. Upon proper authorization, such leaves may be taken during the extended
service period but will not count as “days of actual service” for purposes of this Agreement.
Emplo ee shall perform the duties of the position as prescribed by the laws of tlhe State of

Ohio, the rules, regulations and policies of the Board and position job description axdopted by
the Board.

In consideration of such service, the Board agrees to pay Employee the sum $3,677.00,
in accordance with the policy of the Board, the terms and provisions set forth herein, and the
Master Agreement. The compensation for this position may be increased during tha term of
this contract but shalf not be reduced except as provided by law or as set forth heresin,

The duration of the Agreement shall be for one (1) school year and shall not
automatically renew.

Employee acknowledges the requirement of ORC 3319.11 (I} that he/she may not serve
under a contract exceeding one year or duration AND HEREBY WAIVES ANY CLAIM THAT

HE/SHE 1S ENTITLED TO PRIOR NOTICE OF CONTRACT NON-RENEWAL OR TO A
CONTINUING CONTRACT.

Dated this 18" day of August 2020.

Effective: 2020-2021 School Year

ASHTABULA AREA CITY SCHOOLS
BOARD OF EDUCATION

President Date 08/19/2020

_%d . Treasurer Date _08/19/2020

Employee Date

Please sign all three copies and return two copies to the Human Resources office immediately.
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Sections of Contract Agreement allegedly violated: Article V, Section E; Article VII,
Sections A3, and A4, Article XIII, Section ; Article XIX, Sections C; Article XXI; Article
XXII, Sections F and L; AACS Board Policy 3130.01/Administrative Guideline 3120.01; AACS
Job Description 7-12 Guidance Counselor.

Statement of Grievance:

A) I received a Supplemental Contract a copy which is attached as Exhibit A for extra duty
days beyond the Teacher’s schedule in the Collective Bargaining Agreement (“CBA™) for
performing my regular duties. This Supplemental Contract violates the CBA and AACS Board
policy with respect to myself in that i) it contains a new clause that was added this year that
forces me to give up tenure and property rights that [ am entitled to as well and requiring me to
make an admission that is untrue and against my rights and interest.

This clause which is new states:

Employee acknowledges the requirement of ORC 3319.1 1(1) that he/she may not
serve under a contract exceeding one year or duration AND HEREBY WAIVES
ANY CLAIM THAT HE/SHE IS ENTITLED TO PRIOR NOTICE OF CONTRACT NON-
RENEWAL ORTO A CONTINUING CONTRACT.

Emphasis added. ORC 3319.11(I) (referred to in this clause) does not say an employee may not
serve under a contract exceeding one year or [of] duration, which is the acknowledgment the
Board is asking me to sign. This particular Section of the statute refers to 3319.08, and again in
3319.08 1 also do not find such a requirement in that Section of the statute as well. In fact ORC
3319.08 actually in Section (A) states that in the event of a (qualifying) supplemental contract
that "supplemental written contracts shall be limited contracts”, and in Section (C) goesonto
state for “all other teachers” (meaning other than the Superintendent or various
administrators) “a limited contract is..a contract for a term not to exceed five years". In fact
ORC 3319.08 states a limited contract can be for mare than one year. This acknowledgment is
inaccurate ~ ORC 3319.08 doesn’t say this.

More concerning to me is this new clause in my contract requires two waivers. The first being,
the employee is "not entitled to prior notice of contract non-renewal”, and the second being,
the employee is “not entitled...to a continuing contract”. Waivers 1 and 2 are not limited only to
this supplemental limited contract, but are rather a broad waiver much like a general release
that can be read to extend to all matters between the contracting parties. The District could
have made this clear but they didn’t and their attorney is adamant in communications with my
attorney that the Agreement must be signed with this language in it.

Importantly, the supplemental contract also has a statement at the begin ning of the contract,
which states “This Teacher’s Supplemental Contract (Extended Service), hereinafter
“Agreement”..". Proper contract drafting would refer to provisions strictly dealing with
the supplement contract as “this Agreement”. Thus the attorney drafting this clause could
easily have followed proper contract drafting convention and written a waiver stating for
example “AND HEREBY WAIVES ANY CLAIM THAT HE/SHE IS ENTITLED TO PRIOR NOTICE OF

GONTRACT NON-RENEWAL OF THIS AGREEMENT OR TO THIS AGREEMENT BEING A
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CONTINUING CONTRACT." S/he did not and it is my understanding that apparently the
attorney for the District and/or District are unwilling to do so now.

The language of this suppiemental contract [ received is clear that I (or any other employee who
signed a contract with this in it) may be waiving rights guaranteed to me (them) under the CBA
and by Statute, and in my case my legal counsel has given me an opinion that by my signing this
Agreement with this clause in it would be against both my interests and rights, and one
possibility in the future is that the District could attempt to interpret my contract as allowing the
Board to non-renew my continuing contract as a2 Guidance Counselor at any time and with no
notice - even though I've held those continuing contract rights for the past 12 years under both
the CBA and the ORC,

The CBA in Article VII, Section A3. states
A. Information Included on Contract and/or Salary Notice
3. Bargaining unit members with Limited Supplemental Contracts:

Name of bargaining unit member, school district, Board
Length of contract
Total compensation
Assignment
Signatures and date of signatures
Calendar schedule for responsibility fromto
Number of extra days (if applicable, i.e., gnidance counselors, etc.).

P Heed o

Nowhere in the CBA is the school district permitted to ask for such a waiver. In fact Article VI,
Section A4. states “All individual contracts shall incorporate by reference all Agreement
provisions which are applicable to the individual's contract as if they were fully set forth within
the individual contracts.” If these provisions are truly in the CBA as the attorney for the District
claims, then there should be no need for a waiver, particularly one that is over reaching as this
one was. Is it possible this waiver is a pretext in response to my earlier Grievance and my
exerting my rights under the CBA? Is it possible the District has just exacerbated the problem by
attempting to step on my rights as well as numerous other certified bargaining unit members in
the process? This certainly will be for the District and Union to decide. This Grievance s,
however, is to enforce my individual rights under the CBA,

The attorney for the District claims “the contracts and/or salary notices are not limited to_only
containing that information [cited above from Article V11, Section A3, which was brought to his
attention by my atiorney]”. Emphasis added. If so does he think there are no limits to what he
can put into employee contracts under the CBA? A continuing contract has been defined by the
Courts as a property right. This forms the basis for due process under tenure provisions in the
law and collective bargaining agreements. In that light, does the attorney for the District believe
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he can take other property and civil rights from employees by fiat? If he is allowed to do this
then where next — can the District require a lien on my house or car as some other “quid pro
quo”™? Even though that may sound absurd - our country has seen a general lack of respect for
following the law and the use of executive fiat in recent months — which should make us all
pause. The District’s insistence on this clause should do so as well.

The Union bargained for Article VII in the contract clearly to prevent this very problem that the
District and/or attorney for the District created by drafting such a clause and afterward, once
being called on it, insist on it remaining. If the Union allows the District latitude here where else
will the District go with respect to its bargaining unit members? My attorneys believe it will be
interesting to see what steps the Union will take to protect all their bargaining unit members
fairly and objectively including those other employees who have signed supplemental
agreements with this provision in them?

And A ii) the Supplemental Contract is for 10-days when my Job Description clearly states that
extra duty days for a Guidance Counselor in my position is to be 20-days extra duty days for a
total of 205-days, which is consistent with what the other 7-12 Guidance Counselors are being
paid per Board policy and the CBA - this further is an abuse of discretion by the Board because
it has arbitrarily or capriciously awarded larger supplemental contracts (in terms of extra duty
days) to certain Guidance Counselors while not awarding the same supplerent contract to me
who performs the same (or more) duties (all Job Descriptions are the same).

Article XIX, Section C of the Collective Bargaining Agreement states “The Board will amend its
written policies and take such other action as may be necessary in order to give full force and
effect 1o the provisions of this Agreement.” Emphasis added. Clearly both the Board and Union
negotiated this provision. Obviously, the Board believes their Policies give full force and effect
to the provisions of the CBA. Board policy (“BP*) 3120.01, Exhibit B, on Job Descriptions
states in part “The Board of Education recognizes if is essential for the District and employee
accountability for each staff member to be fully aware of the duties and responsibilities of
his/her position.” In fact the District’s own Board agrees that the Job Description is essential for
district accountability. The Union receives copies of all Board actions on a menthly basis and
therefore are aware of and clearly consented to the CBA, Board policy 3120.01, and the Job
Description for 7-12 Guidance Counselor as being consistent with the CBA since they have not
objected. :

My Job Description, Exhibit C, for 7-12 Guidance Counselor requires 205-day schedule as a
TERM OF AGREEMENT. The Courts in Chio have held under a CBA that a Board “abuses its
discretion when it arbitrarily or capriciously selects some teachers who perform extra duties for
additional compensation while neglecting others who also perform additional duties.” Wolf'v.
Cuyahoga Falls City School District Board of Ed., 52 Ohio St. 3d 222, 226 (Ohio 1990). In my
case the other 7-12 Guidance Counselors received 20-extra duty days for performing the same
duties under the same Job Description as I receive 10-extra duty days. Given the supplemental
contract is for the 7-12 Guidance Counselors to perform their regutar duties it is unfair to me that
I'am expected to work clearly more nights and weekends to finish the duties of my position than
are the other Guidance Counselors who are more handsomely compensated with additional paid



Certified Employees Page S
Grievance Form

extra duty days. In my case, it is clear I am not being compensated the same way as other
bargaining unit members for the same exact duties.

B) I learned within thirty 30 days of filing my previously filed Level 1 Grievance form that
my Job Description requires a 205-day term per year, AACS Board policy 3120.01 requires my
Job Description to be reviewed with me upon starting my position as Guidance Counselor by my
immediate supervisor, and AACS Administrative Guideline 3120.01 requires that the Job
Description be signed attesting to the opportunity to discuss the Job Description with such
supervisor. This was not done so | was not aware that the other Guidance Counselors were being
paid 10-days more/year, and in violation of the CBA and Board policy [ was not compensated
appropriately.

Article XIX, Section C of the Collective Bargaining Agreement states *“The Board will amend its
written policies and take such other action as may be necessary in order to give full Jorce and
effect to the provisions of this Agreement.” Emphasis added, Obviously, the Board believes
their Policies give full force and effect to the provisions of the CBA. Part of the reason my
attorney requested my personnel file was to determine whether the school district has been
following their own poticies. Board policy (“BP”) 3120.01 on Job Descriptions states in part
“The Board of Education recognizes it is essential for the District and employee accountability
for each staff member to be fully aware of the duties and responsibilities of his/her position,”
Emphasis added. BP 3120.01 further states “Upon employment by the Board, the staff member
shall receive a copy of the current job description for the position which s/he has been employed.
The employee’s immediate supervisor shall review this job description with the staff member as
part of the employment orientation process.” Administrative Guideline 3120.01 , Exhibit D,
states “After reviewing the job description, the professional staff member shall sign and date one
copy of the job description, indicating that s/he has received a copy of it and attesting that s/he
was given the opportunity to discuss it with his/her immediate supervisor, and, furthermore
understands that it is his/her responsibitity to perform satisfactorily the duties and responsibilities
described therein. This signed copy shall be included in the professional staff member’s
personnel file.” I was reassigned in the summer of 2012 to 7-12 Guidance Counselor, and [ do
not recall ever receiving a copy of my Job Description nor was any Job Description reviewed
with me as apparently is required. Because of this I was unaware I was entitled to 20-days extra
duty pay that I am now aware the other 7-12 Guidance Counselors were being paid. Since BP
3120.01 was adopted in 2005 it was in existence during my entire tenure as Guidance Counselor.

L understand from my attorney that it was the school district’s responsibility to notify me of my
Job Description, and to review it with me. In fact the district’s own Board agrees that this is
essential for disirict accountability. Without this awareness and notice | was asked to perform
duties such as scheduling outside of my areas of accountability - even though my predecessor
was not. Without this awareness and notice I was asked to perform special education duties such
as writing 504 plans outside my areas of accountability - even though other 7-12 Guidance
Counselor do not and school psychologists write in every other building. Without this awareness
and notice [ .was forced to work nights and weekends to keep up with the workload ~ not
realizing | was contractually entitled to a 205-day contract as a TERM OF AGREEMENT. All [
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am asking for is to be treated fairly and in the same manner as the other 7-12 Guidance
Counselors — nothing more, nothing less.

My attorney has explained to me that my Job Description for 7-12 Guidance Counselor requires
205-day schedule as a TERM OF AGREEMENT. The Courts in Ohio have held under a CBA
that a Board “abuses its discretion when it arbitrarily or capriciously selects some teachers who
perform extra duties for additional compensation while neglecting others who also perform
additional duties.” Wolf'v. Cuyahoga Falls City School District Board of Ed., 52 Ohio St. 3d
222,226 (Ohio 1990). In my case the other 7-12 Guidance Counselors received 20-extra duty
days for performing the same duties under the same Job Description as I receive 10-extra duty
days. Given the supplemental contract is for the 7-12 Guidance Counselors to perform their
regular duties it is unfair to me that I am expected to work clearly more nights and weekends to
finish the duties of my position than are the other Guidance Counselors who are more
handsomely compensated with additional paid extra duty days. In my case, it is clear [ am not
being compensated the same way as other bargaining unit members for the same exact duties.
Clearly, I am owed for the past eight (8) years for these 10-days per year by law, and going
forward a 205-day schedule — if it is truly essential as per Board policy that the school district be
accountable.

C) [incorporate my statements in'B above regarding notice to and acknowledgment by the
employee requirements of the District as applicable herein. 1 have been writing 504 Plans for the
past five years. No other Guidance Counselor in the District writes 504 Plans. These are truly
additional duties subject to a supplemental agreement by the District. Last year I did the 504
Plans with the understanding that the District was going to review our process this year. I
believe | was the only Guidance Counselor assigned this responsibility due to my Special
Education degree and license — this is not a requirement of any of the 7-12 Guidance Counselor
Job Description and in essence asking me to do another job. 1 just leammed within the last 30 days
that my 7-12 Guidance Counselor Job Description does not include writing 504 Plans as a
Performance Responsibility, [ met with Scott Anservitz about this on September 9 and 10. My
thoughts were that this should be consistent from building 1o building, and amongst Guidance
Counselors. Also, if Guidance was to handle this role then this should be formally assigned and
added to our Job Descriptions by the Superintendent (as required). Importantly, if this is done,
reviews should take into account this additional role (and the number of 504's and commensurate
time required) with the reasonable understanding of what is possible in all functions due to these
expanded duties.

I would note that there is some consensus among Guidance and there was as to Special
Education (before someone changed their minds) in the District that Guidance Counselors
SHOULD NOT write 504 plans. Guidance Counselors should be atrending 504 meetings as an
advocate for the students and parents. Reassigning the role of writing 504 Plans to Guidance
would create a conflict of interest for the Guidance Counselor and likely is not in the students
best interests. [’ve heard this is consistent with American School Counselors Association
guidelines and guidance given by the ODE.

The Courts in Ohio have held under a CBA that a Board “abuses its discretion when it arbitrarily
or capriciously selects some teachers who perform extra duties for additional compensation
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while neglecting others who also perform additional duties.” Wolfv. Cuyahoga Falls City
School District Board of Ed., 52 Ohio St. 3d 222, 226 (Ohio 1990). Clearly this is not a Job
Responsibility that I was required to perform when I first started in 2012, and one that any of the
other Guidance Counselors with a 7-12 Guidance Counselor Job Description were required to
perform — making it clear these were additional duties for my position. In my case | was
performing duties that normally through custom over the years are done by the School
Psychologists in the District. [ reserve my rights to ask for compensation for these additional
duties if the District is not willing to fairly process my Grievance and the rest of the issues, as
they did to me during the CBA Grievance Process earlier this year in attempting to reassign me
without observing the requirements of the CBA.

Since filing my Level | Grievance I received an email, Exhibit E, from Mrs. Polak, the Director
of Pupil Services & Special Education, which was addressed to all 7-12 Guidance Counselors
indicating that Guidance Counselors will be writing the 504 plans for the Jr. High and High
School and claiming “counselors have been doing [this] historically, in the district”. Again [ am
perplexed. [ understand Mrs. Polak previously indicated 1o another counselor it was not our job
[the Guidance Counselors], and given my understanding that uniess by histortcally it means just
me who is grieving this issue — the other 7-12 Guidance Counselors have not been writing 504
plans in the district. If this is indeed the case then the email should have been clear and stated
even though this has not historically been the case in the District that counselors would now be
writing 504 plans. Furthermore, Mrs. Polak began working for the District a month ago this
2020/2021 school year so I’'m not sure why the District instructed her to write this email and talk
from a “historical” perspective.

This email also brings up additional issues. It is my understanding from my Job Description that
I report to the Principal at Lakeside Junior High School. [ also understand from my Job
Description that any changes in Performance Responsibilities need to be assigned by the
Superintendent. 1 suspect the Job Description was appropriately written this way to make certain
that the employee, in this case the 7-12 Guidance Counselors know that what they will be
evaluated on. I suspect it was written this way to make sure that the positions were consistent
throughout the District and so that employees could not say they didn’t perform their
Performance Responsibilities because they had been assigned to other duties by their supervisor.
Unless the District is starting to manage using a different reporting structure, which likely would
need approval of the Union given employees would have more than one supervisor they are
responsible to, then it would seem to me that for good reason the writing of 504 plans need to be
assigned by the Superintendent. '

In not doing so the Administration again violates AACS Board Policy 3120.01 which states
“From time-to-time, the Board further recognizes that the Superintendent may find it necessary
to revise job descriptions. During the revision of a job description, the Superintendent may seek
input from individuals who hold that position; however, their input may or may not be refiected
when the revision of the job description is completed. Following the revision of ajob
description, staff members who hold the positions for which the essential functions are described
in that revised job description shall be provided access to the updated version and the
opportunity to discuss the revisions therein with their immediate supervisor,”
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I suspect that Mrs. Polak was told to write this letter so [ don’t question her, but this Grievance at
its heart is about the District not following the agreed upon CBA, and Board Policy which are to
give “full force and effect’”’ to the CBA. The Board further through this Policy specifically told
both the administration and the bargaining unit members “[it] recognizes it is essential for the
District and employee accountability for each staff member to be fully aware of the duties and
responsibilities of his/her position” {Emphasis added] through each employee’s job description.

If Mrs. Polak is now assigning the guidance counselor’s duties IT IS CLEAR that these duties
are not part of our Job Description and I believe it can be argued under the CBA, and based on
the facts that the District now indirectly admits it is also clear these duties are Extra Duties or a
Non-Instructional Duty, and are subject 1o additional provisions of the CBA since Mrs, Polak is
not the Superintendent and therefore is not entitled to assign these duties as per the Board Policy
and the CBA. 1 point out that the CBA requires for Extra Duties or Non-Instructional Duties that
their assignment is to be handled in a certain way as set forth in Article V, Section E; Article
XIII, Section [; Article XIX, Section C, and Article XXII, Sections F and L.

D) I have been handling all of the Lakeside Junior High School scheduling for the past seven
years. Given Guidance handles this role in Grades 7-12 then this should be formally assigned
and added to our Job Descriptions by the Superintendent (as required). Importantly, if this is
done, reviews should take into account this additional role (and the time required to perform this
task) with the reasonable understanding of what is possible in all functions due to these duties.
(Again, I reserve my rights to ask for compensation for these additional duties if the District is
not willing to fairly process my Grievance and the rest of the issues, as they did to me earlier this
year in attempting to reassign me without observing the requirements of the CBA.) 1 incorporate
the arguments above as pertinent to Extra Duties or Non-Instructional Duty as per the CBA and
relevant Board Policy.

E) The Guidance Counselor 7-12 Job Description should be updated by Guidance at both the
High School and the Junior High in conjunction with the Principals, Assistant Principals, and
Administration. This would allow us to better meet the District’s needs and truly reflect those
Performance Responsibilities that are necessary and truly needed to support our students and
staff,

You should know:

On July 29th, after mediation, and afier the Union made a decision not to arbitrate my last
Grievance I had my attorney offer the District and Union the following offer which was
subsequently revoked by both parties:

“I spoke with my wife and she would like to make the following settlement
offer. 1 made this reciprocal offer to the AACTA lawyer. Here are the
particulars so you ¢an go to your client.

She would be willing to resolve all claims with the district and union provided
there was tripartite agreement that:
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1) She remains in her Guidance job through her retirement -subject 1o
termination for cause or voluntary assignment under the CBA.

2) She won't be tasked duties not given to other Guidance Counselors in the
District.

3) Her supplemental contracts will not be taken away and she will be given
fair, independent consideration for other supplemental contracts, if of interest
to her.

4) She will not be retaliated against.
3) All parties will execute a release.

We believe we are not asking for anything that is not required under the
CBA. We also believe that this does not form an admission by any of the
parties, and should greatly reduce the liabilities of both the Union and the
Dhstrict.

As L indicated before to you, Barb feels she might have to deal with these
same issues down the road if they are not resolved now by both the Union and
the District.

['of course believe Barb is entitled to much more and T will be asking that she
be made whole, if we can't resolve this issue. I feel thisis a very fair offer.

Of course this will require agreement of the Union as well. Let me know of
your client's response.”

Given Steve and Terri are supposedly retiring this year, I will be the most senior
Guidance Counselor in the District. The CBA will make it difficult to move me out of
Guidance until 1 retire unless the District decides to totally eliminate the function — so
nothing I was asking for exceeded what I was entitled to under the CBA. I was shocked
that the District and Union refused such a generous offer - particularly given the Union
could have gotten out of the ULP charge that was filed on my behalf,

[ was then even more shocked when I received the supplemental contract for the 2020/2021
school year, and then through a Public Records request I learned what my Job Description
actually required. From my point of view I am perplexed because it seems the longer these
issues drag out the worse it appears to become for the District. Believe me I don’t want that —
but at the same time | want to be treated fairly and not live with the fear of retaliation by the
District.

The “Acknowledgment and Waiver” clause was brought to the attention of one of Ohio's top
plaintiff side employment attorneys who said and I quote “"Amazing. How stupid do they think
she is?" That tells me all [ need to know about this clause in Section A given that the attorney
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for the District insist I sign the supplemental agreement with it in there, and particularly given
the respect [ have for her personally, and her professional opinion in the area of employment.
Further | was offended when I learned the attorney for the District admitted this
“Acknowledgment and Waiver” clause was “confusing” but then wanted me to sign it anyway.
Clearly if someone drafts something wrong it stands to reason that they should admit their
mistake and rectify it. That's not what happened here.

In addition, I also made an offer to settle this matter reasonably a second time, which was sent to
the attorney for the District on September 10th suggesting a meeting with the administration and
the Board, but that has been ignored as well. While this has taken a significant toll on me, I feel
more sorry for the District, particularly given [ once held both the Administration and Board in
high regard — this nonsense, the way my reassignment was handled and now how these issues are
being dealt with gives me pause and makes me wonder whether I had too much faith in both. 1
believe | have worked very hard for the District for the past 15 years and will continue to do so
in the future regardless. My reassignment was a real eye opener. I am a little smarter now, and
less naive so I'm sure in the future I will be approaching my job through a slightly different lens.

Given we once had significantly more Guidance Counselors in the District — it is clear the
District is aiready stretched thin ~ and even if Steve and Terri are replaced it will likely

be with more junior Guidance Counselors making all of the Guidance Counselor’s jobs
more difficult. Rhea Drost should have been brought up to Lakeside High School and
trained during the 2020/2021 schoot year so the District was more prepared after next
year’'s retirements — 1 pointed this out to no avail. [ hope our Administration and Board
are fully aware of the extra work it is going to take on their behalf to work with and
manage all these new, inexperienced Guidance Counselors.

Relief Sought;
[ seek the Distriet to:

1) Pay me 20 Extra duty days per year — 10 for each of the past years and 20 for each
year going forward that the District is obligated for (as set forth above), and to treat me
the same way as the other 7-12 Guidance Counselors have and will be treated;

2) Provide me with a Supplemental Contract for this school year that is consistent
with the obligations in 1) above for 20-extra duty days, as well as the CBA Article VII,
Sections A3 and A4 that specifically do not include the current Acknowledgment and
Waiver that was presenied to me in my Supplemental Contract in August.

3) Either pay me for the additional extra duties that were inappropriately assigned to
me when | was required to write 504 plans for the past 5 years, as well as for doing all the
Junior High School scheduling for the past 7 years, or agree to a mutual agreement that
the District will follow the CBA and specific sections of it that we can discuss with
respect to me in the future in exchange for a release as per these additional extra duty
COSts.

10
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4) If 7-12 Guidance Counselors are to be required to write the 504 plans, scheduling
and any other duties that are not currently in our Job Descriptions that this be properly
included in our Job Descriptions for each area of responsibility as per Board Policy and
the CBA, that we be given the appropriate opportunity for input into those Job
Descriptions, and that we be reviewed with respect to these additional duties as well.

11



Exhibit A'

ASHTABULA AREA CITY SCHOOL$ BOARD OF EDUCATION.
TEACHER'S SUPPLEMENTAL LIMITED CONTRACT (EXTENDED SERVICE)

This Teacher's Supplementa! Limited Cohtract (Extended Service), hereinafter
“Agreement’, between the Ashtabula Area City Schools Board of Education, hereinafier
“Board", and Barbara Kolkowski, hereinafter “Employee” is executed in accordance with
action of the Board taken on 18t day of August, 2020, The Board hereby employs Employee
. for the 2020-2021 school year for an additional 10 days of actual service between July 1, 2020,

and June 30, 2029 which are in addition to the teacher's regular teaching duties undiminished
by the use of sick leave, personal leave, or any other leaves of absence allowed by state law
. ‘or Board policies. Upon proper authorization, such leaves may be taken during the extended
service period but will not count as *days of actual service” for purposes of this Agréement.
Employee shall perform the duties of the position as prescribed by the laws of the State of
lOhhio. the rules, regulations and policies of the Board and position job description adopted by
e Board.

In consideration of such service, the Board agrees to pay Employee the sum $3,677.00,
In accordance with the policy of the Board, the terms and provisions set forth herein, and the
Master Agreement. The compensation for this position may be increased during the term of
this contract but shall not be reduced except as provided by law or as set forth herein.

The duration of the Agreement shall be for one (1) school year and shall not
‘automnatically renew.

Employee acknowledges the requirement of ORC 331 9.11(1) that he/she may not serve
under a contract exceeding one year or duration AND HEREBY WAIVES ANY CLAIM THAT
HE/SHE IS ENTITLED TO PRIOR NOTICE OF CONTRACT NON-RENEWAL OR TO A
CONTINUING CONTRACT.

Dated this 19™ day of August 2020,

Effective: 2020-2021 School Year

ASHTABULA AREA CITY SCHOOLS
BOARD OF EDUCATION

- Nodin Bossishomar’  President Date _08/19/2020
_4%6 Treasurer Date __08/19/2020

Employee Date

_Please sign all three coples and return two coples to the Human Resources office immediately.



Book Policy Manual

Section 3000 Professional Staff
Title JOB DESCRIPTIONS
Code pc3120.01

Status Active

Adopted July 1, 2019

3120.01 - JOB DESCRIPTIONS

The Board of Education recognizes that it is essential for District and employee accountability for each staff member to be
fully aware of the duties and responsibllities of his/her positlon. Job descriptions document and describe the essential
functions for professional and classified staff positions and thereby promote organizational effectiveness and efficiency.
Therefore, the Superintendent shall maintain continuously a comprehensive, coordinated set of job descriptions for
professional and classified staff positions.

Ail other job descriptions shall be defined as guidelines of the Superintendent and will be originated and maintained In
accordance with the provisions specified in the bylaws of the Board (See Bylaw 0131) and each shall contain the following
provision:

“The employee shall remain free of any alcohol or nonprescribed controlled substance abuse In the workplace throughout
his/her employment in the District.”

Employees will be evaluated, at least in part, against their job descriptions.

Job descriptions shali be brief, factual, and, wherever possible, generically descriptive of similar jobs,

Each job description shall include the requirement that the staff member serve as a role model for students in how to

conduct themselves as citizens and as responsible, intelligent human beings. In particular, each job description shall indicate
the staff member's legal responsibility to help instill in students the belief in and practice of ethical principles and democratic _

values.

During the hiring process, the current job description for the position for which the individual(s) interviewing shail be
reviewed with the candidate. The emphasis during the review shall be placed upon the essential functions of the positicn.

Upon employment by the Board, the staff member shall receive a copy of the current job description for the position for
which s/he has been ernployed. The employee’s immediate supervisor shall review this job description with the staff member
as part of the employment orientation process.

From time-to-time, the Board further recognizes that tha Superintendent may find it necessary to revise job descriptions,

During the revision of a job description, the Superintendent may seek input from individuals who hold that position; however,
their input may or may not be reflected when the revision of aid job description is completad.

Following the revision of a job description, staff members who hold the positions for which the essential functions are
described in that revised job description shall be provided access to the updated version and the opportunity to discuss the



revistons therein with their immediate supervisor.

In addition, the Superintendent shall prepare administrative guidelines necessary for the proper impiementation of this
policy.

Legal R.C. 3313.602



co
TITLE: G noe T-12
) 1. s degree irom an aocredited coliege or unl e @ major in
gui and counseling, and course  rk in psychology, teating and
m tLesc gyand education,
2 teacher's ceriificate, or fulfliiment of requi ris for certification.
3 Acadificate as a | counsslor.
4, A infmumoithr years of teechinge  renos,
5. Such Rematives to the above gualification as the Board may find
appropriate and acceptable,
R O Princl  or Supervisor
Qo - To foco issues that impade leaming and a t
m lnmeking educat |, jonal, and life plans ¢ hold promise for
reong! tulfiment as matu  and ible adul
FORM ER I 1
1. iSie studenis In evaluati  their aptitudes and ebilties through  interpretation of ndividual
slanda tont and ather periinent data, and ks b students In od and
occupation plans in of such evatuation,
2 na readi available 0 students 80 as to provide counseling that wil lead to
i rson ¢ cundersiand tunity,
8, L active role in interpreting the P obleciive;lo s . parents ond the commun ot
4. 1 and other stell membe to amiiarize them the genaral ool
olfered by the student personnel se and to Improve the tio |prospetis of
Individuat stude npcounsy .
5. Supervises ton p sing of college, scholarshlp  emp t applicat
8. init . ssem . nlains, and interprets atou o health records, at ,
cumulative progress . racorde, and uniform transcripl records for assigned
iy s, :

7. As n bytheSu ntend nt
LO ? ye. Salary to ba aocording 1 the current v,

[ 13

P omanceolthisjob llbe value annuatly in acoordance
provisions of the Board's policy on Evaiuation of
Protsssicnal Personnel,

Revised 1/10/05



E-K\/\'lbi“(' b

Book Administrative Guideline Manual .
Section 3000 Professional Staff

Title JOB DESCRIPTION

Code ag3120.01

Status Active

Adopted July 1, 2019

3120.01 - JOB DESCRIPTION

After reviewing the job description, the professional staff mernber shall sign and date one capy of the job description,
indlcating that s/he has received a copy of it and attesting that s/he was given the opportunity to discuss it with his/her
immediate supervisor, and, furthermore, understands that it is his/her responsibility to perform satisfactorily the duties and
responsibilities described therein.

This signed copy shall be included in the professional staff member’s personnel file,

© Neola 2004



C— Exhiot E

Barbara Kolkowski <barbara.kolkowski@aacs.net>

504 Plans

1 message

Jennifer Polak <jennifer.polak@aacs.net> Wed, Sep 23, 2020 at 3:50 PM
To: Barbara Kolkowski <barbara kolkowski@aacs.net>, Melissa Nooney <melissa.nooney@aacs.net>, Stephan Evanson
<stephen.evanson@aacs.net>

Ce: Scott Anservitz <scott.anservitz@aacs.net>, Robert Klinar <robert klinar@aacs.net>, Mark Polts <mark.potts@aacs .net>,
Marguerite Jones <marguerite.jones@aacs.net>, Mark Astorino <mark.astorino@aacs.net>

Good Afternoon,

This email is to confirm that the guidance counsslars are all writing the 504 plans for the Jr High and H$ which
counselors have been doing historically, in the district,

Please let me know if you have any questions or need any resources to support your efforis.

Kind Regards,

Jennifer Polak, M.Ed

Director of Pupil Services & Special Education
Ashtabula Area City Schoaols

440-992-1204

Confidentiality Nalice: This massage is intanded for use anly by the individual or entity 1o which it is addressed and may contain informalion that is privilegad.
confidantial, and exempt from disclosure under applicable law, if tha reader of this message is not the inlended recipient or the employee or agent responsible
for delivering the message lo the intended recipient, you are hereby notified that any dissemination, distribution or copying of this communication is striclly
prohibited. If you have receivad this communication in error, please conlact the sender immadiately and destroy the malerial in it$ enlirety, whether elecironic
ar hard copy.



ANDREWS & PONTIUS LLC | rreera roro

ATTORNEYS AT LAW JASON L. FAIRCHILD
JOSEPH J. LOFTUS

4810 STATE ROAD Mark W. Andrews- Inactive
P.O.Box 10 Duane J. Dubsky - Inactive
ASHTABULA, OHIO 44005-0010

Office: 440.998.6835 Direct Dial:

Fax: 440,992.6336 David E. Pontius — 440.261.9666

Jill Deutsch - 440.261.9313

dpontius{@andrewspontius.com

Via Regular U.S. Mail and Email

November 2, 2020

Barbara Kolkowski

6340 Taylor Road

Leroy, OH 44077

Re: Decision of Dr. Mark Potts regarding your Level Twe Grievance heard on October 2,2020
Dear Ms. Kotkowski:

Enclosed herewith please find the decision of Dr. Mark Potts denying your Level Two Grievance
heard on October 2, 2020 for the reason that there is no violation of the collective bargaining
agreement.

Very truly yours,

(i

Attorney at Law
DEP/jd
Enclosure

ce:.  Dr. Mark Potts, Superintendent
Mark J. Astorino, Treasurer and Chief Financial Officer/Business Operations

www andrewspontius.com
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Titk BUCKEYE INSTITUTE Jay Carson <j.carson@buckeyeinstitute.org>

AAA Arbitration Demand Form for Barbara Kolkowski

Jay R. Carson <j.carson@buckeyeinstilute.org> Thu, Nov 26, 2020 al 9:04 AM
To: "kolkowskis@ roadrunner.com” skolkowskis@roadrunner.com>

FYl— it looks like we have the dec action teed up. Il start drafling the complaint, Happy Thanksgiving!

----- Forwarded message ---------

From: Whitman, Matt [OH] <whitmanm@ohea.org>

Date: Wed, Nov 25, 2020 at 2:11 FM

Subject: Re: Adl Arbitration Demand Form for Barbara Kolkowski

To: j.carson@buckeyeinstitule org <j.carson@buckeyeinstitute.org>

CC: Dodd. Chris [OH] <dodde@chea.org>, dpantius@andrewspontius.com <dpontius@andrewspontius.com>, lisa love@aacs.nst <lisa.love@aacs.ngt>,
aaron.chamberain@aacs.net <aaron.chamberiaing@aacs nst>, mark.potis@aacs.net <mark.potts@eacs.nat>

Mr. Carson:

Your email to various individuals involved with the Barbara Kolkowski grievance, which was dated November 20, 2020 (recreated
below), was forwarded to me by OEA LRC Chris Dodd for a response. The Ashtabula Area Teachers Association ("AATA")
submitted a Demand for Arbiiration on Ms. Kolkowski's behalf on November 19, 2020. Attached to that Demand was Ms.
Kolkowski's relief sought as described on pages 10-11 of the Grievance Form she completed. Therefore, the AAA filing in this
matter had already been completed prior to your email,

Regarding Ms. Kolkowski's wish to retain her own counse/ for the arbitration, Article 26(C) ("Level Four-Arbitration™) of the
collective bargaining agreement betwaen the AATA and the employer siates: "In these proceedings [meaning the arbitration
hearing), the aggrieved shall be represented by the Association." Therefore, pursuant to the contract she seeks to enforce via the
grievance process, the AATA will provide an advocate to present Ms. Kolkowski's case at arbitration and only that advocate will
act as her representative during the arbitration,

If you have any questions or concerns about this malter, please contact me diractly.

Very truly yours,

Matthew D. Cooper-Whitman, Esq.
Assistant General Counsel

Legal Department

Ohlo Education Association

225 E. Broad 5t.

Columbus, Ohio 43216
(614)227-3016
whitmanm@ohea.org

From: Jay R. Carson <j.carson@buckeyeinstitute.org>

Sent: Friday, November 20, 2020 4:10:58 PM

To: lisa.love@aacs.net disa love@aacs.net>; dpontius@andrewspontius.com <dpontius@andrewspontius.com>

Cc; aaron.chamberlain@aacs.net <aaron.chamberlain@aacs. net>; mark. potts@aacs.net <mark. potis@aacs.net>; Dodd, Chris [OH)]
<dodde@ohea.org>

Subject: AAA Arbitration Demand Form for Barbara Kallkowski

All;

Following up on your email exchanges with Mr. Kolkowski regarding Whe arbitration of his wife's grievance, Ms. Kolkowski has completed the anached demand form to
forward o AAA As st Torth in Mr. Kolkowski's prior emails, Ms. Kotkowski plans to retain her own counse! for the arbiration, and pursuant to R.C. 4117.03 (A)35)
acknowledges the Union's right to be present ar the proceedings. If you have any questions, or 1f you need any further documentation ta begin the arbitration process, please let
me know,

Best,

Jay R. Carsan, Senfor Litigator

The Buckeye Institute

88 East Broad Sireet, Suite 1300 | Columbus, Chio 43215
Office: {614) 224-4422 | Buckeyelnstitute.org

EXHIBIT
Jay R. Carson, Senior Litigator
The Buckeye Instituie g
88 East Broad Street, Svite 1300 | Columbus, Ohio 43215 5

Office: (614) 224-4q922 | Bugckeyelnstitute.org







